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Vacation/Private Home Rental Permit Information 

OVERVIEW 

An Interim Use Permit (IUP) is required in Aitkin County for rental stays of 30 days or less. Most IUP’s are 

approved for a 5 year time period. After 5 years, the IUP will expire and the applicant will need to 

reapply. The Aitkin County Planning Commission may place a shorter time period on the IUP. 

All IUP’s are approved or denied by the Aitkin County Planning Commission. Below is a link of the 

Planning Commission Schedule, which includes the application deadlines with the corresponding 

meeting dates. It is highly recommended that the applicant or a representative attend the Planning 

Commission meeting. The non-refundable application fee is $696.00. 

https://www.co.aitkin.mn.us/departments/enviro-svcs/planning-commission.html 

REQUIREMENTS 
 

 If guests will be renting the property for less than a week, a Lodging License will be required 

through the Minnesota Department of Health. An IUP will 

need to be approved before a Lodging License can be 

acquired. For more information, contact the Minnesota 

Department of Health Public Health Sanitarian for Aitkin 

County.                                                  

 A current compliance inspection of the septic system is required. For a pre-existing system, a 
compliance inspection must have been completed within the last 3 years. For a new septic 
system, the Certificate of Installation must have been completed within the last 5 years. If you 
need to search for a septic inspector to complete this application, you can do so here: 
https://www.co.aitkin.mn.us/departments/enviro-svcs/Septic-Info/SSTS%20Professionals.pdf 
If you are unsure when the last compliance inspection was completed, contact the Aitkin County 

Planning & Zoning Office as these are generally on file. If the septic system is reported to be 

non-compliant, corrective action will be required regardless of whether you continue to pursue 

a Vacation Rental IUP or not.  

 A passing well water test taken within the last year for Coliform Bacteria and Nitrates is 

required. These well water tests need to be completed by a Minnesota Department of Health 

Accredited Laboratory. A list of labs in Minnesota can be found here: 

https://eldo.web.health.state.mn.us/public/accreditedlabs/labsearch.seam  

 Smoke alarms must be provided as required by the Minnesota Fire Code. Smoke Alarms that are 

older than 10 years old must be replaced with new alarms. Smoke alarm installation location is 

determined by the date of construction. Please reference the link below for the Minnesota Fire 

Code: 

https://dps.mn.gov/divisions/sfm/fire-code/Documents/Fire-Code-Information-Sheets/Smoke-

alarms-in-residential-occupancies.pdf#search=smoke%20alarm%20residential 
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 Carbon Monoxide detectors must be provided within 10 feet of each sleeping area and installed 

per manufacturer’s instructions. Combination smoke alarm/carbon monoxide detector units can 

be used. Please reference Minnesota State Statute 299F.50 

https://dps.mn.gov/divisions/sfm/document-

library/Documents/Fire%20Code%20Information%20Sheets/CarbonMonoxideAlarmInfoSheet07

2909.pdf#search=carbon%20monoxide 

 An approved second means of egress escape shall be provided in all rooms used for sleeping. 

For information on egress escape, please reference the link below. Window sizes are 

determined by installation date and location. https://dps.mn.gov/divisions/sfm/fire-

code/Documents/Fire-code-policy/Emergency-escape-policy.pdf  

 An interior inspection is required as part of the application process. It must be completed before 

the Planning Commission meeting. Please call 218-927-7378 to schedule an inspection. 

 For additional requirements, please review Section 17 of the Aitkin County Zoning Ordinance:                                                                 

https://www.co.aitkin.mn.us/ordinances/genzoning-amendment-24may22.pdf  

PROHIBITED USES 
 

 An Interim Use Permit for Vacation/Private Home Rentals cannot be issued for properties on 
Natural Environment lakes. The link below contains a list of Natural Environment Lakes in Aitkin 
County, starting on Page 21; 
https://www.co.aitkin.mn.us/ordinances/shoreland2018amended.pdf 
 

 The use of only holding tanks for a septic system is not allowed for vacation/private  
home rentals. A full septic drainfield must be installed.  
 

 On Premise advertising signs are prohibited. 
 

 No more than two (2) vacation/private home rentals will be allowed on a parcel. More than two 

(2) vacation/private home rentals on the same parcel or on contiguous parcels under common 

ownership shall constitute a resort and must meet the standards set forth in Section 15 

and/or 16 of the Aitkin County Zoning Ordinance and Section 7 of the Aitkin County 

Shoreland Management Ordinance. 

For additional rules and regulations for Vacation/Private Home Rentals, please review Section 
17 of the Aitkin County Zoning Ordinance. This can be accessed through the                                

Aitkin County Website or by the following link:                                     
https://www.co.aitkin.mn.us/ordinances/genzoning-amendment-24may22.pdf 
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AITKIN COUNTY PLANNING COMMISSION 
2023 DEADLINES 

 
  

APPLICATION 
DEADLINE 

 

 
PUBLIC NOTICE DATE 

 
MEETING DATE 

2023 

December 23, 2022 December 30, 2022 January 23, 2023 

January 20, 2023 January 27, 2023 February 27, 2023 

February 17, 2023 February 24, 2023 March 20, 2023 

March 17, 2023 March 24, 2023 April 17, 2023 

April 14, 2023 April 21, 2023 May 15, 2023 

May 19, 2023 May 26, 2023 June 26, 2023 

June 16, 2023 June 23, 2023 July 17, 2023 

July 14, 2023 July 21, 2023 August 21, 2023 

August 18, 2023 August 25, 2023 September 18, 2023 

September 15, 2023 September 22, 2023 October 16, 2023 

October 13, 2023 October 20, 2023 November 20, 2023 

November 17, 2023 November 22, 2023 December 18, 2023 

December 22, 2023 December 29, 2023 January 22, 2024 

 
Complete applications with payment are due by the Application Deadline above at 

4:00pm! Incomplete applications will be returned. 
 

The Aitkin County Planning Commission meets the 3rd Monday (subject to Holidays) 
starting at 4:00pm at the Government Center Board Room 

 
For inquiries or an Agenda, please contact Aitkin County Planning & Zoning at 

218-927-7342 or aitkinpz@co.aitkin.mn.us 

mailto:aitkinpz@co.aitkin.mn.us


  



  



  



 



 

Questions? 
Contact us at (218) 927-7342 or aitkinpz@co.aitkin.mn.us   307 2nd St NW, Room 219, Aitkin, MN 56431 

This document is intended to assist in answering frequently asked questions about land use requirements in Aitkin County. Please note 
this guide is only a summary and not intended as a legal authority on specific land use requirements. 

 
 
 
How do I get started?  
Go to the Aitkin County permits website at https://mn-co-aitkin-pz.onegov.rtvision.com   
or simply search for Aitkin County and click the ‘Permit’ tab on the right of the home page. 
 
Step 1 – Select the application type  
Select the application from the list of options and click 
‘Start New’. If you are a new user click ‘Sign Up’. Once 
your account is set up, you will Log In to start the 
application. You can also resume your application later or 
track the status of your permit by Logging In. 
 
 
Step 2 – Fill out required fields 
The application will walk you through every step. Follow along and answer all required fields. Some have 
examples and detailed descriptions of what is required. Once an application is started, it is placed in 
incomplete status and assigned a UID # to reference. 
 
Step 3 – Invoice & payment 
On the Invoice section, select your Payment Method: Pay Online or Check to be mailed 
 
You can Pay Online through our vendor with a Credit Card, Debit Card, or ECheck. You will be presented 
to pay after you click Finish. A convenience fee of 2.50% for Credit card, 1.50% for Debit card (minimum 
of $2.50) and a flat rate of $1.95 for E-check payments, is charged by Value Payment Systems for using 
this service. 
 
To Pay by Check, please make check payable to Aitkin County and mail to the following address:  
Aitkin County Planning & Zoning   
307 2nd St NW, Room 219 
Aitkin, MN 56431 

 
Permit fees are calculated automatically by Project Type within the application. If you have questions on 
the fees, please call the Zoning office prior to paying. Applications are not be processed until payment is 
received in full.        

     
Step 4 - Review 
Review the application and invoice for completeness, then click Finish. 
The finished application will send automatically to the Zoning Office for review and you will receive an 
email confirmation that your application was submitted. You will be notified by email with the results of 
your permit. 
 
 
 

Online Permits – How to Apply 

mailto:aitkinpz@co.aitkin.mn.us
https://mn-co-aitkin-pz.onegov.rtvision.com/


Vacation/Private Home Rental: Contact Information 
This section is gathering information for our office to use to contact the applicant and determine if the applicant is the property owner. Because the 
application is for a public hearing we require the landowner’s contact information; therefore, we ask if the applicant is the property owner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

This should be the 
name of the person 
that is completing 
the application and 
will be attending 
the public hearing. 

This is the number we will 
call if we have questions. 

This is the email that will 
receive all 
correspondence 
regarding the 
application. 

This is the address that will 
be published on the Notice 
of Hearing and where all 
mail regarding the 
application will be sent. 

If you are the property owner you 
will not be required to complete the 
Authorized Agent Form; however, if 
you are not the property owner you 
will be required to complete an 
authorization form. 



Vacation/Private Home Rental: Authorized Agent Form 
If you selected “No” to the question “Are you the property owner?” (See Contact Information on the previous screen), then you will be required to 
complete the authorized agent form.  
Step 1: click on the link to the Authorized Agent Form 
Step 2: print the form and complete 
Step 3: scan and save the form to your computer 
Step 4: “choose file” to be attached 
Step 5: enter the property owner’s email address 
Step 6: proceed to next section 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
This is the link to print the 
form and complete it. 

Once the form is completed and 
saved to your computer, you can 
attach the form by selecting 
“Choose file” here. 

The property owner email address is required to 
ensure they receive all correspondences 
regarding the public hearing and application. 



Aitkin County Environmental Services – Planning & Zoning 
307 2nd Street NW, Room 219 

Aitkin, MN 56431 
(P)  (218) 927-7342 
(F)  (218) 927-4372 

(E)  aitkinpz@co.aitkin.mn.us 
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AUTHORIZATION FORM 

 
 

I hereby authorize the agent named below to act as my authorized agent for all public hearing 
applications and land use permits on property located at: 

 
Parcel 
Numbers(s):       

E911 Address 
of Property:       

 

 
 

Property Owner Information: 

Owner name:       Phone number:       

Email:       

Property Owner 
Signature:  

Date:       

 
 
 
 
 
 
  

Authorized Agent Information: 
Agent name:       



Vacation/Private Home Rental: Project Location Search 
This section is used to gather the property information and directions to the site. You are able to add multiple parcels to one application by using the 
blue (+) sign. 
The driving directions are used by the Zoning Staff Inspector that will visit the site prior to the hearing, along with the Board Members.  
Unfortunately, using a GPS is not always accurate in our area; therefore specific driving directions are required.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

Begin typing identifying parcel 
information in this box. 

Once the parcel is 
shown select the 
blue (+) sign to add 
to application. 
 

Enter specific 
driving directions 
here. (Include road 
names, distances, 
unique lot 
descriptions, etc.)  



Vacation/Private Home Rental: Brief Narrative 
This section is used to explain in detail your proposed use. You have the option to type out your brief narrative or attach a document if you have 
already prepared one. An example of a brief narrative would be:  

We are requesting an Interim Use Permit to operate a vacation rental at our lake home on Big Sandy. The capacity is 8 guests (4 bedrooms, 2 
bathrooms). Rentals will be occasional (2-4 times per year), seasonal, and for not less than one week in duration. We will offer a detailed guest 
information book which will be placed on the kitchen island prior to guests arriving. The guest information book will include emergency contact 
numbers, a copy of any conditions placed on the approved Interim Use Permit, local services and businesses, rental agreement, etc.  Quiet 
hours will be from 10:00pm to 8:00am. We will advertise through VRBO.com. Our property care manager (who resides within 5 miles of the 
rental property) will perform a walk-through inspection before and after the rental with the guests.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Enter brief narrative 
here. If you have 
already prepared one 
say “see attached”. 

Select “Choose files” here 
to attach your already 
prepared narrative. 
 

List all advertising sites – be specific. This will be 
used to verify compliance with any advertising 
conditions that the Planning Commission may 
place on an approved use. *hover your mouse 
over the blue “?” to see examples.  

Select “Choose files” here 
to attach a copy of your 
advertising, if applicable. 
 



Vacation/Private Home Rental: Floor Plan of Structure 
This section is used to show the floor plan of the structure to be used for rental, including dimensions of rooms, egress window stye, location and 
dimensions, location of smoke detectors and carbon monoxide detectors. If the structure is multi-level, please include a floor plan for each level.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

A link is provided with 
additional information 
on the MN Fire Code. 

Select “Choose files” here to attach your floor plan. 
Select “Add another attachment” to add additional files. 
 

This is the link to print the window 
worksheets. (One sheet per bedroom) 
 

Select “Choose files” here to 
attach your window worksheet. 
Select “Add another attachment” 
to add additional files. 

A link is provided with 
additional information on 
Carbon Monoxide Alarms. 
 





Submit similar floor plan for each level of building. All measurements
must be to the nearest inch.

L. Exclude closet dimensions from sleeping room measurements.
2. Note allwindows and doors in sleeping rooms. lnclude window dimensions (HxW and

distance to floor from bottom opening) and style (sliding, casement or double hung)
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DINING
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LIVING
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14'-10' x 11'-1*

2 Casement windows,
26'Wx36"H 40" above floor

11'-2" x 13'-l
BR #3

POHCH

2 Casement windows,
26'Wx36"H 40" above floor







Smoke Alarms                
Purpose 
Provide information on smoke alarm requirements in residential occupancies based on when the 
building was constructed and if the building had any existing smoke alarms.  

Acronyms 
 Minnesota Residential Code (MRC). 

 Minnesota State Fire Code (MSFC). 
 

Residential occupancies defined 
 Single family home, two-family home, townhouses (MRC buildings). 

 Apartment/condominium buildings (MSFC Group R-2 buildings). 

 Hotels, motels, bed and breakfast (MSFC Group R-1 buildings). 

 Housing with services, assisted living, other care facilities (MSFC Group I-1 buildings). 

 Board and care, family day cares (MSFC Group R-3 or R-4 buildings). 
 

Smoke alarms defined 
 Single-station: One smoke alarm powered by a home electrical system and/or battery that 

sounds an alarm from the device when smoke is detected. 

 Multiple-station: Two or more single station smoke alarms powered by a home electrical 
system and batteries that are interconnected and sound an alarm from all devices when smoke 
is detected in anyone of the devices 

 Multiple-station wireless: Two or more single station smoke alarms powered by a home 
electrical system or batteries that are interconnected wirelessly and when a device detects 
smoke all devices sound an alarm via a wireless network created by the devices. 
 

Required maintenance for smoke alarms 
 Smoke alarms shall be tested once a month using the testing method recommended by the 

manufacturer. Typically this is accomplished by pushing the test button on the alarm. 

 Replace batteries annually (or when alarm chirps, warning batteries are nearing the end of their 
life) unless the smoke alarm uses long-life batteries. Long-life smoke alarms with batteries 
sealed inside shall be replaced immediately when alarm chirps warning batteries are nearing 
end of life.  



Replacement of smoke alarms
Smoke alarms are required by the fire code to be replaced when they exceed 10 years from 
the date of manufacture. The date is located on the back of the alarm. If there is no date the 
smoke alarm is over 10 years old.

Replace when the smoke alarm fails an operability test. 

Smoke alarms shall be replaced with the same type of power supply. This does not prevent 
replacing battery powered alarms with electrically powered alarms with battery backup.

Local municipalities are allowed to adopt ordinances having more restrictive smoke alarm 
requirements for single family homes. This must be done through a formal ordinance; not through a 
policy or interpretation. Check with the city code officials to see if more restrictive smoke alarm 
ordinances are in effect in the community.

Requirements for new construction
New construction shall comply with MSFC Section 907.2.10.

New homes constructed to the MRC shall comply with Section R314.

CONDITION LOCATION POWER SUPPLY INTERCONNECTION 
REQUIRED

New buildings 
(constructed on or 
after 3/31/2020).

In hallways outside 
sleeping rooms. In 
sleeping rooms. 
On each level of 
the building and in 
basements. Ceiling 
or wall (not more 
than 12 inches 
below ceiling). On 
center of ceiling 
above stairways

Hard-wired (120 
volt). Battery back-
up also required.

Yes; must sound in all 
areas when activated.

Requirements for existing buildings
Existing hotel guest rooms or lodging houses shall comply with Minnesota Statute 299F.362
Subd. 4. This requires a single-station smoke alarm in the guest room used for sleeping 
purposes. 

Existing residential buildings shall comply with MSFC Section 1103.8 and Table 1103.8.



TABLE 1103.8
SMOKE ALARM REQUIREMENTS

CONDITION LOCATION POWER SUPPLY INTERCONNECTION 
REQUIRED

Existing buildings 
that do not have 
any smoke alarms 
(same as new).

In hallways 
outside sleeping
rooms. In sleeping 
rooms. On each 
level of the 
building and in
basements. On 
ceiling or wall
(less than 12 
inches below 
ceiling).
On center of 
ceiling above
stairways.

If constructed on 
or after 8/1/1989,
smoke alarms are 
required to be
hard-wired (120 
volt). If 
constructed
before 8/1/1989, 
smoke alarms can 
be battery-
powered.

No interconnection is 
required for
battery-powered 
alarms.

Existing buildings 
(constructed on or 
after 8/1/1989).

In hallways 
outside sleeping
rooms. On each 
level and in 
basements. On 
ceiling or wall 
(less
than 12 inches 
below ceiling).

Smoke alarms are 
required to be
hard-wired (120 
volt).

No interconnection is 
required.

Existing buildings 
(constructed
before 8/1/1989).

In hallways 
outside sleeping
rooms. On each 
level and in 
basements. On 
ceiling or wall 
(less
than 12 inches 
below ceiling).

Smoke alarms 
can be battery-
powered.

No interconnection is 
required.

Replacement of 
smoke alarms in
existing buildings.

Smoke alarms 
must be installed 
in same locations 
as originally
installed.

Power supply 
must be the same 
as the smoke 
alarms being 
replaced.

Interconnection must 
be provided if the 
smoke alarms being
replaced were 
interconnected.

Questions
Contact the Minnesota State Fire Marshal Division at 651-201-7221 or email the fire code team at 
fire.code@state.mn.us. 

Created November 2016
Updated September 2020





Emergency Escape and Rescue Openings 
Minnesota State Fire Code (MSFC) requirements 
MSFC requirements for emergency escape and rescue openings, otherwise known as egress 
windows, in sleeping rooms below the fourth story in residential occupancies (Group R and I-1) is 
broken down into three categories. 

1. Existing occupancies when either:  
a. Constructed after July 1,1972. 
b. Licensed by State of Minnesota. 
c. Used as transient lodging. 

2. New occupancies with sleeping rooms on main floor (level of exit discharge). 
3. New occupancies with sleeping rooms in basements or above the main floor. 

Existing occupancies 
State Fire Marshal Division (SFMD) staff participated in an egress window study at a major window 
manufacturer in 2010 to determine the absolute minimum size that would be acceptable for 
occupants to safely egress and firefighters to enter for rescue in existing residential occupancies. The 
study led to an updated policy for licensed occupancies such as home daycares. This policy is now 
code language in the 2020 MSFC Section 1104.26.  

The minimum required opening for existing sleeping rooms on any level of the residence up to and 
including third floor is 4.5 square feet or 648 square inches. This PowerPoint or PDF will show how 
the measurements are taken to determine if the existing window opening complies with MSFC 
Section 1104.26.  

Window opening size not in compliance with MSFC Section 1104.26.2 shall be replaced with 
windows complying with the requirements for existing residential occupancies in MSFC Section 
1104.26.6. In many cases a double hung or sliding window can be replaced with a casement insert 
and meet the requirements for egress windows.  

Where not required in existing residential occupancies 
 The sleeping room has a door directly to the exterior of the building. 

 Dwellings or structures constructed prior to July 1, 1972 (first state building code), provided 
they are not licensed by Minnesota or used for transient lodging. 

 Buildings protected throughout by an approved automatic fire sprinkler system. 

 Sleeping rooms of existing buildings having two separate and independent means of 
egress that pass through only one adjacent non-lockable room or area. 

 Hotels or motels constructed prior to April 11, 1983.  



Windows under decks and porches
Egress windows are allowed to be installed under decks and porches provided the location of the 
deck allows the egress window to be fully opened and provides a path not less than 36 inches in 
height to a yard or court.

New construction or change in occupancy use
New windows on the grade level main floor, known as the level of exit discharge (LED), need a 
window opening of 5 square feet. This PowerPoint or PDF show how to measure the opening size 
and maximum height above the finished floor. New windows above or below the LED need a window 
opening of 5.7 square feet. This PowerPoint or PDF show how to measure the opening size and 
maximum height above the finished floor and information on window wells for basement egress. 

SFMD policy on escape window opening height
SFMD policy INS-04 allows escape windows with openings up to 52 inches off the floor. Those 
windows may meet the height requirement for existing buildings by: 

Securing a step, platform or bed to the wall directly underneath the window

o This step, platform or bed shall be no more than 44 inches below the opening and 
must be strong enough to support the weight of the person

o The minimum acceptable width shall be the same as the window opening

o The minimum acceptable depth away from the wall shall be 18 inches. 

SFMD policy on coverings on escape windows 
SFMD policy INS-04 allows plastic coverings to cover egress windows (and exterior doors) if the 
plastic covering meets the following requirements. 

The plastic covering is transparent. The occupant can see rescuers outside and rescuers 
can see people on the inside.

The plastic covering may only be attached on the inside and can only be attached to the 
window frame or structure with two-sided tape, hook and loop (Velcro) or static cling.

The plastic shall have enough material overhanging the attachment on all sides, top and 
bottom to facilitate grabbing it from any direction and allow easy removal.

SFMD policy on covers over window wells 
SFMD policy INS-04 allows window wells to be covered to keep them clear of debris, snow, and rain,
and to help prevent people from falling in. The cover must comply with the following requirements: 

The covering does not interfere with the opening of the window in any way. 

The covering is supported so it cannot freeze to the ground, window well or structure. 

The covering is removable without the use of tools or special knowledge of the window well 
area by the building occupants.

Developed December 2018
Updated September 2020
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