
ADJOURNED MEETING OF THE 
COUNTY BOARD OF COMMISSIONERS 
JANUARY 10, 2017 – BOARD AGENDA 

 
 
 9:00 1)  J. Mark Wedel, County Board Chair 
   A) Call to Order 
   B) Pledge of Allegiance 
   C) Board of Commissioners Meeting Procedure 
   D) Approval of Agenda 
   E) Citizens’ Public Comment – Comments from visitors must be informational in 
    nature and not exceed (5) minutes per person.  The County Board generally will 
    not engage in a discussion or debate in those five minutes but will take the  
    information and find answers if that is appropriate.  As part of the County Board 
    protocol, it is unacceptable for any speaker to slander or engage in character  
    assassination at a public Board meeting. 
  

   2)  Consent Agenda – All items on the Consent Agenda are considered to be 
    routine and have been made available to the County Board at least two days  
    prior to the meeting; the items will be enacted by one motion. There will be no  
    separate discussion of these items unless a Board member or citizen so   
    requests, in which event the item will be removed from this Agenda and   
    considered under separate motion. 

 
    A) Correspondence File January 3, 2017 – January 9, 2017 
    B) Approve January 3, 2017 County Board Minutes 
      1.  End of 2016 Board 
      2.  Beginning of 2017 Board 
    C) Reaffirm Annual code of Ethics & Travel Policy 
    D) Approve Updated Policy Manual 
    E) Approve Commissioner Warrants 
    F) Approve Auditor Warrants – 2016 Period 3 Re Tax Overpays 
    G) Accept $100 Donation to K-9 Unit from Granite Electronics 
    H) Adopt Resolution: Budget Amendment 
     I) Approve County Timber Auction Dates 
    J) Approve AutoCAD Civil 3D Software Purchase 
    K) Approve Medical Examiner Agreement 2017 
    L) Approve Clifton, Larson, Allen (CLA) Engagement Letter 2017-2018 
     
  9:05 3) Mark Jacobs, Land Commissioner 

A) NR Advisory Committee Vacancy – 4th District  
B) Joint Powers Agreement with MN DNR – Peat Leasing 

              
  9:25 4) Mike Dangers, County Assessor 
    A) Schedule 2017 County Board of Appeal & Equalization Meeting 
 
  9:35 5) Patrick Wussow, Interim County Administrator 

A) Discussion of Reserving Budgeted Funds 
 
  9:50 6) Committee Updates 
 
 10:50 Adjourn 

  



AITKIN COUNTY BOARD January 3,2017
The Aitkin County Board of Commissioners met this 3rd day of January,2017 at g:00
a.m. with the following members present: Board Chair J. Mark Wedel, Commissioners
Laurie Westerlund, Don Niemi, Brian Napstad, Anne Marcotte, lnterim County
Administrator Patrick Wussow and Human Resources Specialist Nicole Visnovec.

Motion by Commissioner Westerlund, seconded by Commissioner Napstad and carried,
all members voting yes to approve the January 3,2017 agenda.

Motion by Commissioner Napstad, seconded by Commissioner Niemi and carried, all
members voting yes to approve the Consent Agenda as follows: A) Correspondence
File: December 20,2016 to January 2, 2017; B) Approve County Board Minutes:
December 20, 2O16; C) Acknowledge County Administrator's Approval of Year End
Matters.

Under the consent agenda, motion for a resolution by Commissioner Napstad, seconded
by Commissioner Niemi and carried, to adopt resolution: Liquor License Renewal Prairie
River Retreat:

BE lT RESOLVED, The Aitkin County Board of Commissioners agrees to approve the
following liquor license for a period from January 1 ,2017 thru December 31,2Q17:

"ON". "OFF" and "SUNDAY" Sale:

Sheryl Marie Ruhnke, dlbla P¡airie River Retreat - Shamrock Township
This establishment has an address of 51272 Lake Ave., McGregor, MN 55760

Motion by Commissioner Napstad, seconded by Commissioner Marcotte and carried, all
members voting to adjourn the meeting at 9:02 a.m. until ruesday, January 3,2017 at
9:10 a.m.

Newly elected Commissioners Laurie Westerlund District 2 and Bill Pratt from District 4
were sworn into office by Patrick Wussow.

J. Mark Wedel, Board Chair
Aitkin County Board of Commissioners

Patrick Wussow lnterim Co Administrator

CALL TO ORDER
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AITKIN GOUNTY BOARD January 3,2017
lnterim County Administrator Patrick Wussow called the 2017 Board Meeting to order
this 3'o day of January, 2017 at 9:10 a.m. with the following members present:
Commissioners J. Mark Wedel, Laurie Westerlund, Don Niemi, Bill Pratt, Anne Marcotte,
lnterim County Administrator Patrick Wussow and Human Resources Specialist Nicole
Visnovec.

Motion by Commissioner Marcotte to appoint commissioner Wedel as Chair person, and
there were no other nominations, vote on the nomination 5-0 unanimous ballot in favor of
Commissioner Wedel as Chairperson for the year 2017.

Motion by Commissioner Westerlund, seconded by Commissioner Niemito nominate
Commissioner Marcotte as Vice Chairperson for the year 2017.

Motion by Commissioner Westerlund, seconded by Commissioner Niemi and carried, all
members voting yes to close the nominations and cast a unanimous ballot in favor of
Commissioner Marcotte as Vice Chairperson for the year 2017.

Chairperson Wedel administered the Oath of Office to Mike Dangers, County Assessor

Motion by Commissioner Marcotte, seconded by Commissioner Niemi and carried, all
members voting yes to approve the January 3,2017 agenda.

Motion by Commissioner Marcotte, seconded by Commissioner Niemi and carried, all
members voting yes to approve the Consent Agenda as follows: A) Approve
Commissioner Warrants: General Fund 9169,529.10, Road & Bridge 947,658.31, Trust
$10,536.72, Forest Development $1 1 ,505.81, Long Lake Conservation Center
$7,234.96, Parks $97,820.29, for a total of $344,285.19; B) Approve Auditor Warrants -
2016 Period 2 Real Estate Tax Overpays: Taxes & Penalties $28,564.74 for a total of
$28,564.74; C) Accept $150.00 Donation to the Aitkin County STS Program from the
Riceland Chapter of Minnesota Ðeer Hunters Association; D) Approve MCIS JPA and
Bylaw Updates; E) Authorize entering into an Agreement with the State Auditor 2016.

Under the consent agenda, motion by Commissioner Marcotte, seconded by
Commissioner Niemi and carried, all members voting to approve the MCIS JPA and
Bylaw Updates.

Under the consent agenda, motion by Commissioner Marcotte, seconded by
Commissioner Niemi and carried, all members voting to approve entering into agreement
with the State Auditor for the financial year of 2016.

Motion by Commissioner Westerlund, seconded by Commissioner Pratt and carried, all
members voting to set the 2017 County Board meeting schedule for the second and
fourth Tuesdays of each month, with the exception of December. ln December the
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AITKIN GOUNTY BOARD January 3, 2017
Board will meet on the first and third Tuesdays

The County Board reviewed the bid submitted for the "Official Newspaper." Motion for a
resolution by Commissioner Westerlund, seconded by Commissioner Marcotte and
carried, all members voting yes to approve resolution - 2017 Official County Newspaper:

BE lT RESOLVED, that the Aitkin lndependent AgeNoyageur Press is hereby
designated by the Aitkin County Board of Commissioners as the newspaper in which all
official business shall be published. Voyageur Press is named second publication of
Financial Statement.

Motion for a resolution by Commissioner Marcotte, seconded by Commissioner Niemi
and carried, all members voting to approve resolution - 2017 Board of Commissioners
Meeting Procedures & Rules of Business:

WHEREAS, the Aitkin County Board of Commissioners sees it prudent and necessary to
review and adopt rules of procedure governing the conduct of County Board Meetings;
and

WHEREAS, the Aitkin County Board has adopted and utilized rules of business, board
procedures, and Robert's Rules of Order; and

WHEREAS, the Aitkin County Board of Commissioners believes it is important to
annually reaffirm the rules; and

THEREFORE, BE lT RESOLVED, that the "Aitkin County Board of Commissioners
Meeting Procedures and Rules of Business" is hereby amended and reaffirmed.

Motion for a resolution by Commissioner Westerlund, seconded by Commissioner
Marcotte and carried, all members voting yes to approve the following committee
appointments:

BE lT HEREBY RESOLVED, that the Aitkin County Board of Commissioners makes the
following committee appointments for the year 2Q17:

Assessor for Unorganized Twps
Fairgrounds Custodian
AMC Delegates (8)

Facilities/ïechnology Com m ittee

Aitkin Airport Commission (2)

McGregor Airport Commission (2)

Tri-County Community Health Services Board
Arrowhead Regional Development Council

Mike Dangers
Kirk Peysar
County Board
Environmental

Services Director
HHS Director
County Administrator
J. Mark Wedel
Anne Marcotte
J. Mark Wedel
John Welle
Bill Pratt
William Bedor
Laurie Westerlund
Don Niemi

RESOLUTION
20170103-002
2017 0FFTC|AL
COUNTY
NEWSPAPER

RESOLUTION
20170103-003
2017 BOARD OF
COMMISSIONERS
MEETING
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BUSINESS
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AITKIN COUNTY BOARD January 3,2017

Motion for a resolution by Commissioner Westerlund, seconded by Commissioner
Marcotte and carried, all members voting yes to approve the following committee
appointments:

BE lT HEREBY RESOLVED, that Board Chair J. Mark Wedel make the following
committee appointments for the year 2017:

Aitkin County Water Planning Task Force
Snake River Watershed Management Board
NE MN Office Job Training

Aitkin County CARE Board
Aitkin County Community Corrections Advisory Board

Aitkin Economic Development Administration
Aquatic lnvasive Species (AlS)

Arrowhead Counties Association

Arrowhead Economic Opportunity Agency
ATV Committee (2)

Big Sandy Lake Management Plan (1 + Alternate)

Development Achievement Center (liaison) (1 + Alternate)

East Central Regional Library Board
Economic Development (2)

Environmental Assessment Worksheet (2)

Emergency Management
Extension Committee (2)

Natural Resources Advisory Committee (2)

H & HS Advisory Committee (Liaison)

Historical Society (Liaison)
lnvestment Committee
Joint Powers Natural Resources Board

Labor Management Committee

Lakes and Pines (1+ Alternate)

Law Library
MCIT Representative (1 + Alternate)

Mark Wedel
Don Niemi
Don Niemi

Laurie Westerlund
J. Mark Wedel
Laurie Westerlund
J. Mark Wedel
J. Mark Wedel
Bill Pratt
Don Niemi
Anne Marcotte
Laurie Westerlund
Bill Pratt
Anne Marcotte
Bill Pratt
Anne Marcotte,
Alternate
Laurie Westerlund
Don Niemi, Alternate

Don Niemi
Bill Pratt
Don Niemi
Anne Marcotte
Bill Pratt
J. Mark Wedel
J. Mark Wedel
Laurie Westerlund
Anne Marcotte
Bill Pratt
Laurie Westerlund
Bill Pratt
J. Mark Wedel
County Board
Bill Pratt
Mark Jacobs
J. Mark Wedel
Laurie Westerlund,
Alternate
Don Niemi
Anne Marcotte,
Alternate
Don Niemi
Laurie Westerlund
Kirk Peysar, Alternate

RESOLUTION
20170r03-005
COMMITTEE
APPOINTMENTS

Page 3 of 5



AITKIN COUNTY BOARD January 3,2017
Mille Lacs Fisheries lnput Group
Mille Lacs Watershed (2)

COMMITTEE APPOINTMENTS

Mississippi Headwaters Board (MHB)
MN Rural Counties Caucus (1 + Alternate)

Northeast MN ATP

Northeast Waste Advisory Committee (NEWAC)
(1+Alternate)

Northern Counties Land Use Coordinating Board
(NCLUCB) (1 + Alternate)

Ordinance Committee (2)

Personnel/lnsurance Committee (2)

Planning Commission
Sobriety Court
Solid Waste Task Force (2)

Toward Zero Deaths (TZD)

Laurie Westerlund
Don Niemi
Laurie Westerlund

Anne Marcotte
Don Niemi
Bill Pratt, Alternate

Don Niemi
John Welle
Bill Pratt
Laurie Westerlund,
Alternate

Anne Marcotte
Bill Pratt,
Alternate
Bill Pratt
Anne Marcotte
Anne Marcotte
J. Mark Wedel
Laurie Westerlund
J. Mark Wedel
Laurie Westerlund
Bill Pratt
J. Mark Wedel

Bobbie Ðanielson, Human Resources Director updated the Board on the status of the
recruitment process for County Administrator.

Motion by Commissioner Niemi, seconded by Commissioner Pratt and carried, all
members voting to authorize Mark Wedel, Anne Marcotte, Patrick Wussow, Bobbie
Danielson, and Liz DeRuyck to serve as the interview panel for the HHS Director
position, and lnterim County Administrator Wussow to make a conditionaljob offer to the
top finalist. (Following acceptance of the conditional job offer, the HR Office will conduct
a thorough employment reference and criminal background check and report findings to
the interview panel. Provided all results are satisfactory, the Board willthen be asked for
final approval, and a start date will be arranged with the selected candidate.)

The Board discussed the following: Arrowhead Counties Association, Niemi meeting with
Senator Gazelka, Toward Zero Death, Facilities Committee, and Personnel Committee.

Motion by Commissioner Pratt, seconded by Commissioner Niemi and carried, all
members voting to move to closed session under MN statute 13D.05 Subd3b Attorney
Client Privilege

Motion by Commissioner Marcotte, seconded by Commissioner Pratt and carried, all

COUNTY
ADMINISTRATOR
RECRUITMENT

HHS DIRECTOR
RECRUITMENT

BOARD
DISCUSSION

CLOSED
SESSION

OPEN SESS¡ON
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AITKIN COUNTY BOARD January 3,2017
members voting to move to open session.

Motion by Commissioner Marcotte, seconded by Commissioner Niemi and carried, all
members voting to approve the Settlement Agreement.

Motion by Commissioner Marcotte, seconded by Commissioner Niemi and carried, all
members voting to adjourn the meeting at 10:53 a.m. until Tuesday, January 10, 2017 at
9:00 a.m.

J. Mark Wedel, Board Chair
Aitkin County Board of Commissioners

Patrick Wussow, lnterim County Administrator

SETTLEMENT
AGREEMENT

ADJOURN
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Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 1l1ol2o17

Title of ltem: Reaffirm Annual Code of Ethics and Travel Policy

Agenda ltem #
f,c

REGULAR AGENDA

ø coNSENr AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
"provide copy of hearing notice that was published

Submitted by:
Bobbie Danielson

Department:
Administration/HR

Presenter (Name and Title):
Bobbie Danielson, HR Director

Estimated Time Needed:
nla

Summary of lssue:

These policies are reaffirmed annually.

Alternatives, Options, Effects on Others/Gomments:

Recommended Action/Motion :

Motion to reaffirm the policies attached and to authorize the Commissioners to sign the Code of Ethics annual
confirmation. (Signature page with Sue Bingham.)

Financial lmpact:
ls there a cost associafed with this request? Yes Øro
What is the total cost,

/s fhis budgeted?
and .$

Yes Please Explain.

Legally binding agreements must have County Attorney approval prior to submission



ARTICTE VIII ORGANIZATIONAL STANDARDS AND RUTES

SectionA. Code Of Ethics

Purpose: To define confl ict of interest to Aitkin County employees.

CODE OF ETHICS FOR AITKIN COUNTY EMPLOYEES

(Conflict oflnterest)

Subd. (1) Definitions

For the purpose of this policy the following definitions shall apply:

(a) Business means any corporation, partnership, proprietorship, fìrm, enterprise,
franchise, association, organization, self-employed individuaj or any othei legal entity
that engages either in nonprofit or profit making activities.

(b) Confidential info¡mation means any information obtained under government
authority which has, not become part of the body of public information and which, if
released prematurely or in non-summary form, may provide unfair economic
advantage or adversely affect the competitive posiUon of any individual or a business.

(c) Private interest means any interes! including but not limited to a financial interest,
which has not become part of the body of public information and which, if released
prematurely-or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position ofany individual or a business.

(dJ Immediate famiry means spousg child, parent, grandparent and spouse of such
persons.

(e) Employee shall include elected officials and all County employees, including
deparhnent heads.

Subd. (2J Acceptance ofGifts Or Favors

Employees of the County of Aitkin in t]le course of or in relation to their official duties, shall not
directly or indirectly receive or agree to receive any payment of expense, compensation, gift,
reward, gratuity, favor, service or promise of future émplo¡rment oi other future beneni fîom any
source, except the County, for any activity related to the duties of the employee unless otherwise
ggTq9d bylaw The provisions of Minn.Stat. S4ZUIZ and the exceptionì sát forth in Minn. Srat .

5421.88 shall apply' The acceptance of any of the following shall noi be in violation of this Section:
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(aJ Plaques or similar mementos recognizing individual services in a field of specialty or
to a charitable cause;

(b) Honoraria or expenses paid for papers, talks, demonstrations or appearances made by
employees on their own time for which they are not compensated-by the Counry;f, "
Airkin.

Subd. (3J Use of Confidential Information

An employee of the County of Aitkin shall not use confidential information to furtìer the
employee's private interest, and shall not accept outside employment or involvement in a businessor activity that will require the employee to diiclose or use confìdential information.

Subd.(a) Useofproperty

An employee shall not use or allow the use of county time, supplies, or County owned or leasedproperty and equipment for the employee's private interest oi any other use not in the interest ofthe county, except as provided by raw ãna/oi ttre county,s Information systems' eohcy.

Subd. (51 Conflicts oflnterest

The following ¡rtions by an employee of the County of Aitkin shall be deemed a conflict of interest
and subject to disciplinary action as appropriate:

(a) use or attempted use of the employee's official position to secure benefìts, privileges,
exceptions or advantages for the employee or the employee's immediate frrity oirn
organizationwith which the employee is associated, which are different from ihose
avaiìable to the public; or

(b) Acceptance of other employment, engagement in private business or in the conduct of
a profession during the hours for which the emplóyee is employed to work for the
county, or outside such hciurs in a manner, thaf wóuld affeci thä employee's
usefulness as an employee of the county or affect the employee's ináepãndent
judgement in exercise of the employee's official duties; oi

[c) Actions as an agent or attorney in any action or matter pending before the County of
Aitkin, except in the proper discharge of official duties ór on th"e employee's beháf, or
as a member of a local labor bargaining unit.

Subd. (6J Determination ofConflict oflnterest

When an employee believesthat the potential for a conflict of interest exists, it is the employee,s
duty to report the matter to his/her iupervisor, or if there Ís not a rup"J*l to the county Board.
Such report shall be madewithin 7 dayì after the potential for a confiict bu.o',,., known. A conflict
of interest shall be deemed to exist when a review of the occurrence uy trrãlmproyee or the
employee's supervisor (or the County Board if there is no supervisor) ïetermines that this code ofethics has not been complied with.
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Subd. (7J Resolution ofConflict oflnterest

If either the employee or-the employee's supervisor determines that a conflict of interest exists, the
County Board shall handle resolution of theconflict NOTE: In the case of conflict of interest
involving a county commissioneç the countyAttorney shall handle the resolution.

Subd. (8J Acceptance ofAdvantage By County Employee

(a) No employee of the County in direct contact with suppliers or potential suppliers oftìe County, or who may directly or indirectly influ.ni" a purchased pro¿uài or
products, evaluation contracted services, or otherwise hai official involvement in the
purchasing or contracting process shall:

til Have any fìnancial interest or have any personal beneficial interest directly
or indirectly on contracts or purchase orders for goods or services used by, oi
purchased for resale or furnished to the county; oi

(bJ Accept directly ftom a person, firm or corporation to which a cont"act or purchase
order has been or may be awarded, a rebate gift money, or anything ofvalue other
than as defined in Section B. No such employie may fu-rther aðcept any promise,
obligation or contact for future reward

Subd. (9J Complaints

If a fellow employee or a non-employee makes a complaint about an employee's compliance with
this Policy, the complaintshould be initially brought io the attention ortrisirrer deparünent head inprivate' The department head will notify the subjlct of the complaint regarding the complaint
within 7 days and before addressing t-tre complaint at a public meeting aãailowed by law.

Subd. (101 Violations

Violation ofthe provisions.ofthis policy shall be grounds for disciplinary action against an
employee, up to and including termination of emþlo¡rment.

Subd. (11) Annual Confirmation

Department Heads will sign an annual confirmation that they have received, read and understood
theAitkin County Code of Ethics Policy and that they are not aware of any violations of such policy.
such confirmation will be filed with tl¡e Human Resãurces Director.

section B. Harassment policy, Incruding sexual Harassment and Generar
Harassment

Purpose: To provide a work environment free of harassment ¡n any form.

Subd. (11 poliry Statement
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ARTICLE II EMPLOYEE TRAVEL, CONFERENCES AND
TRAINING

Section A. Purpose

Subd. (1) This policy conforms with Minnesota Statute s 47 L.38, 471..96(7), and 47 L.97

governing expenses incurred by employees in the conduct of County business. This policy is

designed to provide the basis for determining whether there is authority for County
expenditure, the expenditure serves a public purpose, and the expenditure is necessary and

directly related to the betterment of the County.

Section B. Application And Administration

Subd. [1) This policy applies to all employees and elected offÏcials of Aitkin County. In the
event that this policy conflicts with an applicable collective bargaining agreement, the latter
controls. Should there be any conflict between this policy and State or Federal law, the
latter controls.

SectionC. TravelRequestsAndApproval

Subd. (1) The Aitkin County Board of Commissioners shall approve all travel costs through
the annual budget process.

Subd. (2) All travel for personnel requires the approval ofthe Department Head,

Subd. (3) Furthermore, all travel that is not budgeted requires the approval ofthe County
Board.

Subd. (a) Additionally, aìl out-of-state travel requiring County Board approval, shall be

through the consent agenda prior to attendance and payment.

Section D. Funds Available

Subd. (1) The Department Head is responsible to see that funds are available to pay for all
expenses that they approve.

Section E. Billing

Subd. (1) Whenever possible, employees will make travel and accommodation arrangements
in advance and request that the County be billed. All authorized travel expenses, which are
not billed directly to the County, are paid by the employee subject to reimbursement upon
approval of a travel expense claim. All employee claims subject to reimbursement should
not reflect personal account numbers.

Page 6 of 44



Subd. (2) In the event of an extreme emergency situation, cash advances may be issued with
the approval of the Department Head. Such requests are the exception to normal practice
and are documented in detail as to the nature of the emergency, purpose of travel, and
amount needed. Any money not used must be returned to the County immediately. Receipts

will be required.

Section F. Travel Guidelines

Subd. (1) County vehicles are for the exclusive use of employees and other individuals
involved in County business. Transportation of individuals, who are not involved in County
business, in County vehicles is prohibited.

Subd. (2) The County Board reimburses employees for traveling on official County business
with a private automobile at the set mileage rate. Mileage is paid on the most reasonable
direct route.

Subd. (3) County vehicìes and equipment are to be used for County related business only.
However, assigned County vehicles may be used to a limited extent for the conduct of
personal business when traveling out of town.

Subd. (a) When traveling from the normal work location and then returning to it, the mileage
allowance is the actual miles traveled.

Subd. (5) When traveling to an alternate work site (client, meeting, conference, training) the
County will reimburse mileage at the current rate per mile for actual miles incurred
between the employee's residence and the alternate work site or from the normal work site
to the alternate work site, whichever is the lesser of the two.

Subd. (6) The normal work location for employees assigned to multiple work locations is the
work location scheduled for the day on which the expense was incurred.

Subd. (7J When an employee is required to attend a County approved work-related training
session or conference during regular working hours, the employee shall be compensated for
all hours of actual participation in the training session or conference, except meal periods
and rest or sleep periods. The employee shall also be compensated for travel time and
mileage to and from the conference or training session in excess of time and mileage to the
employee's usual work site. If an employee uses a County vehicle or car pools with another
conference participant, actual travel compensation shall exclude mileage.

Subd. (B) When using a County vehicle, seat belts will be worn at all times and all laws
followed.

Subd. (9) No operation of County vehicles after consumption of alcohol.

Subd. (10) No smoking is allowed in any County vehicle.

Section G. Reimbursements
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Subd. (1) The amount of compensation to be paid for mileage reimbursement shall be

consistent with the current rate set by the Aitkin County Board of Commissioners.

Subd. (2) Reimbursement for extended travel is paid on the basis of the prevailing mileage
allowance rate or tourist air fares, whichever is less. When personal vehicles are used for
extended travel not available by commercial transportation, travel reimbursement is made
on an actual mileage basis. This excludes mileage for personal use. When two or more
employees are traveling in one car, reimbursement is made to one employee.

Subd. (3) Reimbursement for out-of-County meals, Iodging, parking and other related County
expenses will occur only upon submittal of receipts. Non-overnight meal expense
reimbursement will be subject to Internal Revenue Service tax deduction.

Subd. ( ) Employees using private automobiles are reimbursed on the actual expense basis

for parking when that parking is related to County business at other than your normal
location. Receipts for such payments must be submitted with the expense reimbursement
request.

Subd. (5) When an employee chooses to use his or her own vehicle for travel instead of an

available vehicle from the Motor Pool, the mileage reimbursement will be made at $0.1.0

less than the current mileage rate.

Section H. Airline Travel

Subd. (1) Any Aitkin County employee or elected official who uses airline travel for County
business must report the receipt of any credits or other benefits to the County by notifying
the Auditor's Office within 3 0 days of receipt of any such benefits or credit. Any employee
or elected official may accrue credits or other benefits to be used by the individual for
additional airline travel for County business only. Credits or other benefits accrued to an
employee or elected official who uses airline travel for County business cannot be used for
personal gain.

Section I. Travel Time

Subd. (L) County employees may be authorized time for travel the day prior to and/or the day
following the convention or meeting date[s) when extended travel is required by the
Department Head.

Subd. (2) If an employee's family members accompany them on County business trips, the
portion of the expenses attributable to the family member(s) is not reimbursable.

Section f. Travel Expenses

Subd. (1) Expense claim sheets must be prepared after return from travel and presented to
the responsible authority for approval within a reasonable period of time, The claims shall
be presented to the County Board for approval at County Board meetings in a manner and
form as approved by the County Board.
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Section K. tiability Insurance/Driver's License

Subd. (1) Employees shall not drive vehicles on County business without a valid Minnesota
driver's license of the appropriate classification. Driving records of County employees who
use vehicles for County business may be checked on an annual basis.

Subd. (2) It is the employee's responsibility to notify his/her supervisor if their license has

been revoked or if there is any other reason why they cannot drive a vehicle.

Subd. (3J Employees are required to have liability insurance in effect on aìl personal vehicles
used for County purposes or while performing County business. The County may at any
time require proof of such insurance.

Section L. Car Pooling

Subd. (1) Definition: When two or more County employees attend the same meeting,
workshop, training or conference and ride together in an employee's personal vehicle or
County vehicle.

Subd. (2) Car pooling and the use of the County Motor Pool/Department vehicle is required to
save on travel related expenses.

Subd. (3) When car pooling and the use of the County Motor Pool/Department vehicle is not
feasible, the use of personal vehicles to travel for the performance of job duties will be

reimbursed at the County approved rate. Documentation will include date, function, site
traveled to and a portal to portal miìeage total.

Section M. Situations Not Specifically Covered

Subd. (1) Situations periodically arise which require flexibility and common sense.

Department Heads are authorized to make decisions on situations not specifically covered
by this policy, provided the decisions are made within the general intent of this policy.

Section N. How Automobile Liability Coverage Applies

Subd. (1) It is a fundamental rule of automobile liability coverage that the primary
responsibility to respond falls first upon the coverage in effect on the vehicle involved in the
accident. The second priority is any coverage in effect covering the operator ofthe vehicle.
Other coverages respond after these first two.

Subd. (2) Member-owned vehicle - In this instance, since the vehicle is owned by the member,
the primary responsibility to respond rests with MCIT. The operator's personal coverage
may come into play as excess insurance if the MCIT limits prove insufficient to cover all the
damages caused.
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Subd. (3) Personal vehicle - The personal vehicle being used could be a vehicle owned by the
operator, a vehicle leased to the operator on a long term basis, or a vehicle owned by
someone else and loaned to the operator. In this instance, the primary responsibility to
respond rests with the policy applicable to the vehicle. A vehicle on a long-term lease is

treated as though the leasee owns it. The second priority would be the policy applicable to
the operator [if different). The MCIT coverage document would respond last.

Subd. [a) Short-term leased (rental] vehicle - Travelers frequently need to rent cars.

Uniformly, rental agreements provide state minimum coverages that will be primary over
all other applicable coverages. The second priority for coverage will be the
renter/operator's personal automobile policy. The MCIT coverage would be in excess.

Under a vehicle rental contract, the renter becomes responsible for any damage occurring
to the rented vehicle. In Minnesota, automobile policies automatically include coverage for
damage to rental cars. It is not necessary to purchase additional collision damage coverage
from the rental company.

Section O. County Vehicle Usage

Subd. (1) Purpose: To define the criteria for using a County vehicle from the motor pool
vehicles.

(a) All employees who engage in the use of County vehicles are required to have a valid
and appropriate driver's license. It is the employee's responsibility to notify his/her
supervisor if the employee's license has been revoked or suspended or if there is any
other reason why the employee cannot drive a vehicle.

(b) County vehicles and equipment are to be used for County-related business only.
However, assigned County vehicles may be used to a limited extent for the conduct of
personal business when traveling out-of-town or for meal purposes during lunch hours.
All passengers in County vehicles must be employees of the County or have an official
County business function.

(c) Periodically situations arise which require flexibility and common sense.
Department Heads are authorized to make decisions relating to matters not specifically
covered by this Policy, provided the decisions are made within the general intent of this
Policy. (Board approved 7 /30/90)
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Section P. Meal Reimbursement

Subd. (1) Purpose: To define the meal reimbursement procedures for County employees,
elected officials, and authorized representatives for expenses incurred while conducting
business on behalf of Aitkin County as required by the County.

Subd. (2) Aitkin County will provide reimbursement for meal expenses when such expenses

are necessarily incurred while conducting County business. The Department Head must
approve all requests prior to incurring reimbursable expenses. The actual cost of meals, not
to exceed $46.00 per day, while traveling outside of the County will be reimbursed. The

following daily amounts shall be followed:

Breakfast: $11.00 Lunch: $14.00 Dinner: $21'00

Subd. [3) Conditions

(a) Employees who meet the eìigibility requirements for two (2J or more consecutive
meals, shall be reimbursed for the actual cost of the meals up to the combined maximum
reimbursement amount,

(b) Reimbursements may be claimed by the individual if they depart from the work location
in an assigned travel status before 6:00 a.m. or if the individual is away from home
overnight.

(c) Individuals may claim reimbursement if they are not within the County boundaries
during the regular scheduled lunch period.

(d) Reimbursement may be claimed by the individual if they are away from their normal
work location in a travel status overnight or required to remain in a travel status until
after 7 p.m.

(e) The Department Head must authorize meetings with a meal charge in excess of the
approved meal allowance.

[f) When meals are part of a tuition or registration fee, no additional reimbursement
request for such meals can be claimed.

[g) Expenses for alcoholic beverages are not reimbursable.

(h) Tips or gratuities are only reimbursable up to 200/o of the meal allowance when dictated
by a restaurant receipt.

(i) The reimbursement for meals, Iodging, parking, and other related County expenses will
occur only upon submittal of receipts. Pursuant to federal law, meal reimbursement
without overnight lodging will be included as income and subject to income tax
withholding and FICA deduction. Reimbursement for out of state travel shall be made at
the Federal CONUS rate at the time of travel.
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[) If meals are included as part of a conference, seminar fee, or airline ticket and are not
separately identified, they are not taxable income.

Section Q. Conference/Seminar Requests

Subd. (1) Aitkin County employees must keep up to date with changes being made outside the
county which affect the way county business is performed. It is also the intent of Aitkin
County to encourage development of its staff to the fullest extent possible. Two areas that
are used for this are "required" and "discretionary" training.

Subd. (2) Required Training

(aJ Training requirements prescribed by governing authorities, or by an approved
employee development program. (For example, Child Protection currently requires L5

hours of professional training per year.)

Subd. (3) Discretionary Training

(a) Training requirements that allow staff to attend workshop/seminar activities related to
their current position or an approved individual development plan.

(b) Aitkin County will reimburse or pay directly for registration fees, meals, lodging, and

transportation to and from an approved session as defined in the county's travel and
meal reimbursement policies.

[c) The attached request form must be completed and approved by the Department Head
prior to attendance of any type of training session. An approved copy of the request
form must be forwarded to Human Resources for inter-department coordination
purposes,

(d) A copy of the completion certificate or similar notification will be provided to the
Human Resources Department for inclusion in the employee's personnel file. This will
provide a permanent record of all formal employees training at a central location,

Subd. (a) Out ofState Travel

[a) Air Transportation - Any employee, traveling on County business shall be reimbursed
for their travel expense by coach airfare rates. Airfare should be billed to the County at
the lowest available rate based on inquiries to travel or ticket agents.

(b) Extended Vehicle Use -When a personal vehicle is used for extended travel,
reimbursement is paid on the basis of the prevailing mileage allowance rate or coach
class air fare, whichever is less. When two or more people are traveling in one vehicle,
reimbursement is made to one person,

(c) Taxi/Bus - Payment for taxi, bus, or limousine service is authorized when no private
vehicle is available. Reimbursement will be for whichever form of transportation has

the lowest available rate.
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(d) Airline Travel Benefits - Any employee or elected official may accrue credits or other
benefits to be used for additional airline travel for County business only. Credits or
other benefits accrued by an employee or elected official who uses airline travel for
County business cannot be used for personal gain.

(e) The Department Head must authorize out of state travel. Permission must be then be

received from the County Board before traveling outside of the State of Minnesota on

county business, except when traveling to cities that directly border Minnesota. The
Department Head is responsible to see that funds are available to cover the approved
expense.
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ARTICLE I INTRODUCTION

SectionA. Purpose

It is the purpose of this Personnel Policies and Procedures Manual to provide a uniform,
comprehensive and effective system of personnel administration in Aitkin County and to establish
procedures which will serve as a guide to administrative action concerning personnel activities and
transactions.

It is the further purpose ofthis Personnel Policies and procedures Manual to ensure:

(a) A spirit of confidence and cooperation between the Board and its employees.

(bJ That all appointments and promotions to positions in the County service shall be
made on the basis ofjob-related qualifications.

(c) That position classification and compensation plans shall be adopted which will
conform to the principle of like compensation for like work.

(d) That the citizens ofAitkin County can be assured that their best interests are being
served by the employment of the most qualifìed personnel available.

(eJ Fair treatrnent of applicants and employees in all aspects of personnel administration
without regard to race, color, creed, religion, national origin, citizenship, sel marital
status, pregnanc¡ disability, public assistance stâtus, age, sexual orientation, political
affiliation, veteran status, genetic information, local human rights commission activity,
or other protected-class status, and with proper regard for the privacy and
constitutional rights of applicants and employees.

Section B. Adoption

Subd. (1J This Personnel Policies and Procedures Manual was approved by the County
Board of commissioners at a regular board meeting on luly 28,2015, or on the revised
date that appears on the policy. Any changes in the content oft}re Personnel Policies and
Procedures Manual must be approved by the Board of County Commissioners.

Subd. (2) Upon approval by the County Board, this Personnel Policies and Procedures
Manual shall supersede all existing policies or rules that in any way conflict with these
Personnel Policies and Procedures. The 2015 Non-union Compensation Guidelines shall
become null and void and are also superseded by this policy update.

Subd. (3) To the extent that federal or state statutes or regulations change, this
Personnel Policies and Procedures Manual shall be construed as consistent with those
changes.
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Section C. Administration Of The Manual

subd. (1) copies ofthis Personnel Policies and Procedures Manual shall be made
available to all employees, appointing authorities, and interested union representatives.
Copies of this Manual shall be on file in the Administration Department, Human
Resources Office, and shall be available for public review upon request.

Subd. (2J The Aitkin County Board of Commissioners, through the County
Adminisfator shall administer this Personnel policies and procedures Manual.

subd. (3) The countyAdministrator or designee shall provide the necessary forms
and reports for all personnel changes in the County under this Personnel Policies and
Procedures Manual.

Subd' (a) This Manual may be amended whenever such an amendment is deemed
necessary. Changes to the manual may be initiated by:

(a) TheCountyBoard

(b) The County Adminisfator

(c) A Department Head

(d) The Labor Management Committee

subd. (5J All proposed changes shall be referred to the county Administrator who
shall make a recommendation to the County Board within a reasonable amount of time.
Upon receipt of the County Administrator's recommendation, the County Board may
approve or reject the changes. The initiator of the change will be informed in writing of
the status of the proposed change and anticipated time frame for a County Board
response.

Section D. Savings Clause

In the event any provision ofthis Personnel Policies and Procedures Manual shall be held to be
contrary to law by a court of competent jurisdiction, from whose final judgment or decree no
appeal has been taken within the time provided, or is contrary to an adminisFative ruling or is in
violation oflegislation or administrative regulations, such provision shall be null and void. All other
provisions shall continue in full force and effect.

Section E. Deparhnental Rules

Subd. (1J In accordance with this Personnel Policies and Procedures Manual, each
DeparÍnent Head may establish a set of rules. Such rules shall be established for the
purpose ofhandling personnel matters particular to the departrnent concerned and shall
be governed by this Personnel Policies and Procedures Manual.
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Subd. (2) The Department Head is responsible to ensure that departmental rules
remain in compliance with County policies and procedures, including but not limited to
this Personnel Policies and Procedures Manual.

Subd. (3J Insofar as deparhnental personnel administration rules do notconflictwith
this Personnel Policies and Procedures Manual, they may be approved by the
Deparbnent Head with the advice and consent ofthe County Administrator.
Deparünental rules which conflict with tlis Manual, but are necessary for the efficient
and effective operations of the Department, may be presented to the County Board for
consideration. The County Board must approve rules which conflict with this Manual
prior to their implementation.

SectionF. CollectiveBargainingAgreements

Subd. (1) Employees who are subject to collective bargaining agreements as
negotiated in accordance with the Public Employment Labor Relations Act, Minnesota
Chapter 1794 shall be exempt from those provisions ofthis Manual which are
inconsistent with the provisions of such collective bargaining âgreements.

Subd. [2) Aitkin County collective bargaining agreements recognized by the Minnesota
Bureau of Mediation Services include:

(a) Teamsters General Local Union No. 346 (Supervisory Unit)

(b) Teamsters General Local Union No. 346 (Licensed Essential UnitJ

[c) Teamsters General Local Union No.346 (Non-Licensed Essential Unit)

(dJ American Federation of Statg County and Municipal Employees, AFL-CIO, Local Union
No. 667 (Courthouse Unit)

(e) American Federation of Sate, County and Municipal Employees, AFL-CIO, Locat Union
No. 1283 (Health & Human Services Unit)

(fj International Union of Operating Engineers, Local #49

Section G. OtherAgreementsl

Employees who are subject to an individual agreement witl the County Board shalt be exempt from
those provisions of this Manual which are inconsistent with tlte provisions of such an agreement.

Section H. Management Rights

The County Board retains the full and unrestricted right to operate and manage all personnel,
facilities, and equipment; to establish functions and programs; to set and amend budgets; to
determine the utilization of technology; to establish work schedules, and to perform any inherent
managerial function not specifically limited to by current collective bargaining agreements, this
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Personnel Policies and Procedures Manual, County Board resolutions, and state and federal
statutes.
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ARTICLE II DEFINITION OF TERMS

The following words and phrases in the Personnel Policies and Procedures Manual shall have the
meaning as indicated.

Anniversary Date - The fÌrst day of work with tle County shall be the employee's date of hire and
shall become the employee's anniversary date. This date is used for the determination of eligibility
for benefits and some benefit levels. An employee's anniversary date will remain tlte same, unless
he or she has an unpaid leave of absence from work of 31 calendar days or more. If an employee has
such a leave of absence, his or her anniversary date will be adjusted forward by the number of days
leave beyond 30 calendar days. The new date will become the employee's "adjusted" anniversary
date. The employee's date of hire will remain the same, regardless of any time away from work. A
leave of absence of 30 calendar days or less will not affect the employee's anniversary date. An
employee's anniversary date may also be adjusted when he or she is promoted, demoted, or
transferred to a new job classification within the County. Employees who terminate, and are
rehired at a later date, will start their emplo¡rment over with a new hire date and anniversary date.

Arbitration - The process ofsubmitting a dispute or an unresolved grievance to an impartial third
party for a binding decision.

At'will Employee - The employer is free to terminate an employee for any reason or for no reason
at all, as long as it is not an unlawful reason. The employee is also free to terminate employment at
any time.

Bacþround Check - Verification of information provided on application, resume, or during an
interview and a review of criminal records. The individual must sign a release of information form.

Bargaining Unit - A group of employees with a clear and identifiable community of interests who
are represented by a labor union in collective bargaining and other dealings with management. The
bargaining unit is defìned and set forth in the Certification of Exclusive Representative issued by
the Minnesota Bureau of Mediation Services.

Class - One or more positions sufficiently similar with respect to duties and responsibilities; that
the descriptive title may be used with clarity to designate each position allocated to the class; that
the same general performance qualifications are applicable or that the same level of compensation
can be applied.

Classification - The act ofgrouping positions into classes with regard to duties, educational
requirements, and responsibilities.

Compensatory Time Off- Paid time off given to reimburse an employee for extra time or effort
expended in lieu of overtime pay.
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Confidential Data on Individuals - Data made not public by statute or federal law applicable to the
data and are inaccessible to the individual subject of those data.

Confidential Employee - An employee who as part of the employee's job duties: (1) is required to
access and use labor relations information; or (2) actively participates in the meeting and
negotiating on behalf of the public employer.

County Board - The elected Aitkin County Board of Commissioners.

Department Head - A director ofa county department as designated by the Board of
Commissioners or elected to a County office by the public. Depãrtment Heads are considered
exempt ftom the requirements of the Fair Labor Standards Act and are excluded from the
Minnesota Veterans Preference Act in discipling discharge or job elimination. Department Heads
are defined as follows:

Employee - A person holding a paid position within the County.

Employer - County of Aitkin.

Essential Employee - Firefighters, peace officers subject to licensure under Minnesota Statutes
Sections 5626.84 to 5626863, 911 system and police and fire department public safety dispatchers,
guards at correctional facilities, confidential employees, supervisory employees, assistant County
attorneys, assistant city attorneys, principals, and assistant principals.

Exempt Employee - All bona fìde professional, administrative, and executive employees who do
not receive overtime and are exempt from the requirements ofthe Fair Labor Standárds Act.

Exit Interview - A structured interview conducted at the time of separation from emplo¡rment.

Appointed:

County Administrator
County Assessor
County Engineer
Economic Development/Forest Industry
Coordinator
Environmental Services Director
Health and Human Services Director
Human Resources Director
IT Director
Land Commissioner

Elected:

CountyAttorney
County Auditor
County Recorder
County Sheriff
Counþr Treasurer

Elected officials are excludedfrom
provisions ofthis Personnel Policies and
Procedures Manual, such as Employee
Benefts, exceptfor insurance, and other
provisions as noted withín as well as any
section pre-empted by their dutíes and
privileges in accordance with Minnesota
Statutes.
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Flex Schedule - A scheduling plan that permits employees to provide input regarding their work
hours while meeting the needs of the county and with DeparÍnent Head approval.

Full-time - Employees scheduled to work the normal workweek of the organization.

fob Description - See Position Description.

fob Evaluation - A systematic way of determining the value of a job in relation to other jobs in the
organization for the purpose of establishing a rational pay structure. The position description is the
basis for a job evaluation. The result consists of assigning jobs to salary grådes.

1"V9tr - Dismissal or suspension of an employee due to lack of work or budgeting consfaints. The
layoffthey can be temporary or permanent.

Long-Term Disability Insurance - An insurance poticy with benefits that begin for covered
employ"es on the 91" day of a qualifiring dis"bility and are payable for injury.sickness or
pregnancy up to the employee's normal retirement age, as defined by social securis,_[Teamsters
and L49 members have separate disability insurance included with their union Heaithiund plan;
refer to the union's plan documents for disability insurance information.)

Minimum Qualifications - The minimum requirements and experience necessary to perform
and/or obtain a given job.

Near Miss - A potentially serious situation or series of events that could have resulted in injury.

Non-exempt - Employees who are subject to minimum wage and overtime requirements under the
Fair Labor Standards Act (FLSAJ.

Organizational Chart - A diagram showing the relationships between various positions within the
organization.

Orientation - Introduction given to new employees regarding the organization's strategic vision,
environment, policies and procedures.

Overtime - Hours worked in excess of a regular work day or a work day under a flexible schedule.

Part'time - Employees scheduled to work less than a full-time work schedule.

Performance Management - An ongoing process of communication between a supervisor and an
employee that occurs throughout the year, in support ofaccomplishing the strategic objectives of
the organization.

Personnel committee - comprised of two commissioners appointed by the Board, county
Administrator, and Human Resources Director. The purpose of the Personnel Committee ij to
ensure Board oversight ofadministraüve personnel activities. The Personnel Committee is not a
decision-making body and may only make recommendations to the county Board or county
Administrator. The Personnel Committee has wide latitude to request information and repórts
related to personnel from Administration and Human Resources.
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Position Description - A written summary of information and tasks necessary to perform a job
which includes, but is not limited to, a job summary essential functions, minimum qualifications,
knowledge, skills and abilities required, physical activity requirements, FLSA status, and other
relevant job information.

Private Data - Data which is made by statute or federal law applicable to the data: (a) not public;
and (b) accessible to the individual subject ofthat data.

Probationary Period - A period of time during which a new employee is required to demonstrate a
satisfactory capability ofperforming the duties ofthe position.

Professional - Occupations that require specialized knowledge acquired through college training,
other related training or through work experience.

Public Data - Data which is accessible to the public in accordance with the provisions of Minnesota
Statutes S13.03.

Regular Full-time Employee - A full-time employee who has successfully completed the
probationary period.

Regular Part-time Employee - An employee who works less than the standard work hours and
was hired for service duration in excess of one year, and who has successfully completed the
probationary period.

Resignation - The voluntary termination of emplo¡rment by an employee.

Salary - Fixed compensation paid bi-weekly.

Seasonal Employee - A temporary employee hired to cover increased workloads due to peak
business demands. Seasonal employees are not eligible for benefits and the position duration is
generally not for more than 67 working days in any calendar year; or not for more than 100
working days in any calendar year if the employee is under the age of 22 and is a full-time student
enrolled in a nonprofit or public educational institution prior to being hired by the employer, and
have indicated, either in an application for emplo¡rment or by being enrolled at an educational
institution for the next academic year or term, an intention to continue as a student during or after
their temporary emplo¡rment with the County.

Short-Term Disability Insurance - A voluntary insurance policy witl benefits that begin on the
15tt' day ofa quali$ring disability and are payable for accident or sickness up to 11 weeks or until
LTD begins, whichever is earlier. (Teamsters and L49 members have separate disability insurance
included with their union Health Fund plan; refer to the union's plan documents for disability
insurance information.)

SupeMsor - An employee delegated responsibility for tlre day to day administration of a work unit.

Suspension - A forced leave ofabsence witì or without pay for disciplinary purposes or pending
investigation of specific charges made against an employee.
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Temporary Employee - An employee hired for a pre-established period of time which may not
exceed twelve months. Temporary employees work standard work hours but are not seasonal.
Temporary employees are not eligible for benefìts.

Termination ' a voluntary resignation, involuntary discharge, or discontinuation of employment
with the County.

Transfer - A lateral movement from one job to another of the same grade level. A transfer can
include moving from one department to another department.

Veteran - Applicants and employees who are entitled to veteran's preference as defined by
Minnesota Chapter 196.

Page Ll ol 79



ARTICLE III EMPI.OYMENT

Section A. Equal Employment Opportunity policy Statement

Purpose: To affirm Aitkin County's policy ofproviding Equal Opportunity to all employees and
applicants for employment in accordance with all applicable Equal Employment
Opportunity/Affirmative Action laws, directives and regulations of Federal, State and Local
governing bodies or agencies thereof, specificalty Minnesota Statutes S3fE.

Aitkin County will not discriminate against or harass any employee or applicant for employrnent
because ofrace, color, creed, religion, national origin, citizenship, soç marital status, pregnancy,
disability, public assistance status, age, sexual orientation, political affiliation, veteran status,
genetic information, local human rights commission activity, or other protected-class status.

Aitkin County will take Affirmative Action to ensure that all emplo¡rment practices are free of such
discrimination. Such employment practices included, but are not limited to, the following: hiring
promotion, demotion, transfer, recruiûnent or recruitment advertising, selection, layoff,
disciplinary action, termination and rates of pay or other forms of compensation.

Aitkin County will use its best effort to afford minority and female business enterprises with the
maximum practicable opportunity to participate in the performance of subcontracts for
construction projects that this CounW engages in.

Aitkin County fully supports incorporation of non-discrimination and Affirmative Action rules and
regulations into contracts.

Any employee of this county, who does not comply with the Equal Emplo¡rment opportunity
Policies and Procedures as set forth in this statemen! will be subject to disciplinary action. Any
subcontractor not complying with all applicable Equal Employment Opportunity/Áffirmative
Action laws, directives and regulations ofthe Federal, State and Local governing bodies or agencies
thereol specifically Minnesota Statutes 536l will be subject to appropriate legal sanctions. 

-

If any employee or applicant for employment believes he/she has been discriminated against,
he/she should contact the County Administrator or the Human Resources Office. Aitkin County
Courtlrouse, 2I7 2nd Street NW, Room 134, Aitkin, MN 56431 or (21g) gZZ-7306.

Chairperson - Aitkin County Board of Commissioners Date
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Section B. Recruitment Procedures

Purpose: To ensure consistent procedures are utilized to recruit the best possible candidate in the
most efficient way possible for each position.

Subd. (1) Roles and Responsibilities

(a) The Human Resources Director or designee has tlre primary responsibility for
coordinating recruiünent, screening, interviewing and facilitating hiring
recommendations of new employees. The Human Resource Director or designee will
be the primary point ofcontact for all applicants until a conditionaì job offer has been
made.

(b) The Department Head or supervisory designee is responsible for making the final
recommendation on all job offers.

(c) The CountyAdministrator must approve the recommendation for a previously
budgeted position.

(d) The Aitkin county Board of commissioners must approve the recommendation for a
newly created or unbudgeted position.

Subd. (2) All CountyJob Openings will be Posted

(a) All job openings will be posted internally and advertised externally simultaneously,
unless the county is precluded from doing so by a collective bargaining agreement.
Each notice will include the posting date, job title departmen! position description,
pay range, and closing date. Qualified County employees who apply will be given
consideration.

(b) All bargaining unit job openings will be posted according to applicable collective
bargaining agreements.

(c) All employees (probationary and non-probationary) are eligible to apply for internal
vacancies or transfers, unless an applicable collective bargaining agreement provides
otherwise.

(d) If applicable, employees must be Merit System eligible. All HHS Departrnent positions
are hired from Merit System registers, except the HHS Director position which is
exempted from merit personnel system coverage (5 CFR 900.602). Minnesota Merit
System's online apolication center and hiring practices shall apply where applicable.

Section C. Hiring Practices

Purpose: To fill newly created or vacant Countypositions.

Subd. (1) CountyApplication
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Application forms and position descriptions are available in the Administration Department,
Human Resources Office. Completed application forms are to be submitted to the Human
Resources Director or designee before the published deadline. Late applications will be considered
as allowed by law.

Subd. (2) Designation ofData (513.43. Subd.3J

Except for applicants to undercover law enforcement officer positions, the following
personnel data on current and former applicants for emplo¡rment by the county is public
data:

(a) Names of applicants when determined to be eligible for appointment to a vacancy or
when applicants are considered by the appointing authority to be finalists for a
position. For purposes ofthis section, "finalisd'means an individual who is selected to
be interviewed by the appointing autlority prior to selection.

(b) Veteran status.

(c) Relevant test scores.

(d) Rank on eligible list.

(e) fob history.

(fl Education and training.

(g) Work availability.

(h) Personnel examinations and answer keys are nonpublic data, except pursuant to valid
court order.

Subd. (3) Applications For and the Filling ofVacancies

The following procedure will be followed:

(aJ Aitkin county will afford emplo¡rment to the applicant possessing the best
qualifications that fit the requirements of the job regardless ofrace, color, creed,
religion, national origin, citizenship, sex, marital status, pregnancy, disability, public
assistance status, age, sexual orientation, political affiliation, veteran status, genetic
information, local human rights commission activity, or other protected-clasi status.

(b) Job requirements will be posted and included on the position description.

(cJ A high school diploma or equivalentis generallyrequired as consideration for
employment.
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(d) Any testing requirements will be conducted by the Human Resources Director or
designee or by the Minnesota Merit system and will onìy be used for testing skills
specifically required for the job.

(e) Where applicable, Minnesota Merit System's online application center and hiring
practices will be used.

(fJ All applications will be required to be completed on tìe Aitkin county official
application forms, including candidates selected for interview from the Minnesota
Merit system register. Resumes may be requested on a case by case bases, but must
be attached to the completed application form.

(g) When an opening exists or is contemplated for a bargaining unit position, applicable
provisions from a collective bargaining agreement shall be followed.

(h) fob applications are to be submitted for a designated position and must be received
before the published deadline, if applicable.

Subd. (aJ Advertisement for External Applicants:

Sources for recruiting employees from outside are listed below:

(a) Advertising will be placed on the County's website, in the offìcially designated County
newspaper. and sent to the Grand Rapids WorkForce Center, Aitkin WorkForce
Center. Brainerd WorkForce Center, and the Director of the Mille Lacs Band of Ojibwe.
The advertisement of any County position will appear in the designated County
newspaper twice, two editions. Additional advertisements may be placed as
recommended by the Department Head, Human Resources Director, County
Administrator and/or County Board.

(b) fob applications from the general public for employment will only be accepted in the
event that there are position vacancies.

Subd. (5) Position Description

(a) If the Department Head or county Administrator determines that the position
description needs to be reviewed and updated, the Human Resources Director or
designee wiìl assist the Department Head to make revisions.

(b) The CountyAdministrator may approve revisions to the position description provided
the classification ofthe position will not increase due to the updates.

(c) The County Board must approve revisions to the position description if the revisions
will result in an increase in classification.

(d) The final position description shall be in place prior to any external advertising.
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Subd. (6) Screening Process

[aJ All applications will be reviewed and screened by tìe Human Resources Director or
designee for minimum qualifications. All candidates listed on the Minnesota Merit
System Register are deemed to meet minimum qualifications.

(b) The hiring Department Head or designee may review qualified applications for further
screening, if desired. The hiring Deparünent Head or designee may request to view all
applications received for the position, regardless of qualifi cations.

(c) The Department Head will choose the candidates for interview, or will delegate this
responsibility to a supervisor in the departrnent and/or to an HR representâtive.

Subd. (7) Interview

(d) The Human Resources Director or designee is responsible for coordination of
interviews. Best practices for interviews wilì be followed, as determined by legal
counsel, the County Administrator, and Human Resources Director.

(e) The interview teams for all positions will include at least one employee of the county
who has attended training on employment law and best practices related to
interviews, the Supervisor, and the Department Head or designated representative.
County Board representative(sJ may participate in the interview portion ofthe hiring
process if the opening is for a Deparbnent Head position. The Human Resources
Director or designee will participate in the interview portion ofthe hiring process at
the request of the Supervisor or Department Head, as periodically requested by the
County Adminisfator, and when there is no one on the interview team who has
attended a training on employment law and best practices related to interviews as
conducted by the coun!y's labor attorney.

(f) Any candidate not receiving an interview will be notified in writing or via emaiì. If a
candidate is interviewed, but not selected for the position, the Human Resources
Director or designee shall noti$r the candidate. The Human Resources Director or
designee shall be responsible for notification to the candidates.

Subd. (B) Conditional Job Offer

(a) The Human Resources Director will bring the recommendation of the Department
Head to hire to the County Administrator or County Board (whichever is applicableJ
for final approval.

(b) The Human Resources Director or designee and the Department Head or designee will
review and evaluate the experience and qualifications ofthe applicants for a position
and may assign experience credit deemed reasonable. This will be the starting salary
proposed to the CountyAdministrator for approval ofthe applicant.

(c) Once a candidate is selected for the position, a conditional job offer will be made by
the Human Resources Director or designee.
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Subd. (9) Reference and Background Checks

(aJ Employment references will be checked on all candidates conditionally offered
employment with AitÌin County.

(b) criminal background checks will be done by the HR Director or designee, through a
firm specializing in background investigation and pre-emplo¡¡ment screening services,
by the Bureau of Criminal Apprehension, and/or by the Aitkin County Sheriffs
Department on the candidate conditionally offered emplo¡rment with Aitkin county
and in accordance with the law.

Subd.(10) Pre-EmploymentPhysical

(aJ candidates in selected job classes who have received a conditional offer of
emplo¡rment will be required to pass a Health screening/pre-Emplo¡rment physical.

(b) The Health Screening/Pre-Employment Physical shall be conducted by a local medical
facility, at no cost to the applicanl

(cJ The Human Resources Director or County Administrator may approve an alternate
pre-emplo¡rment physical site when deemed necessary.

Subd. (11) Hiring OfRelatives

(a) The emplo¡rment of relatives in the same area of an organization may cause conflicts.
ln addition to claims of partiality in treatment at worþ personal conflicts from outside
the work environment may be carried into day-to-day working relationships.

(b) Relatives of persons currently employed by Aitkin county may be hired only if they
will not be working directly for or supervising a relative within the organization. This
policy applies to any person, higher or lower in the organization, who has tlre
autlority to review emplo¡rment decisions. Aitkin County employees cannot be
transferred into such a reporting relationship.

(c) For the purposes of this section, a relative includes: child, step-child, parent, step-
parent, sibling, step-sibling, grandparen! grandchild, the employee's fìancé, spouse,
spouse's parent, spouse's step-parent, spouse's sibling spouse's step-sibling and any
other person whom the employee has been declared legal guardian.

Subd. (12) Employee Relationships outside of the workplace

Aitkin County desires to avoid misunderstandings, actual or potential conflicts of interes!
complaints of favoritism, possible claims of sexual harassment and the employee morale
and dissension problems that can potentially result from intimate relationships involving
managerial and supervisory employees in the county or certain other employees in the
County.
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Accordingly, Department Heads and Supervisors are discouraged from fraternizing or
becoming romantically involved with any subordinate employee in the department.

All employees should also remember that the County maintains a strict policy against
unlawful harassment of any kind, including sexual harassment. The County will vigorously
enforce this policy consistent witì all applicable federal, state, and local laws.

Section D. Orientation

Purpose: To clari$r a new employee's role in the organization as a whole and to explain applicable
personnel policies and procedures and/or provisions ofthe applicable collective bargaining
agreement. The Human Resources Director or designee, the Payroll Technician, and the individual's
immediate Supervisor share the responsibility for orientation.

Subd. (13) The orientation ofa new employee is the final step in the hiring process.
The County has a three-phase orientation program for all new employees:

(a) Phase I Payroll and Benefits Orientation (payroll TechnicianJ

(b) Phase II General Orientation, Policies, and Training (HR Director or designee)

(c) Phase III Position, Deparünent, and Social Orientation (lmmediate Supervisor)

Section E. ProbationaryPeriod

Purpose: To provide a time frame for the employee's supervisor to observe the employee's fitness
for continued emplo¡rment with the county. The probationary period shall be utilized-by
supervisors to closely observe the employee to determine whether the employee will be able to
meet the Department demands and become a contributing member to the County's workforce or
whether it is necessary to remove the employee whose performance does not meet the required
work standards.

Subd. (1)
period.

All County employees will serve and successfully complete a probationary

subd. (2) All newly hired or promoted non-union employees will be on a probationary
period for six (6) calendar months unless specified otherwise by statute (veterans
Preference SWA6 or other). Emplo¡rment may be terminated for any reason during
this period unless specified otherwise by statute. Upon request ofthe Depar¡nent Head,
the countyAdministrator may extend the probationary period by up to 6 months. under
no circumstânces may a probationary period exceed 12 months. The employee wiìt be
notified in writing and informed of performance deficiencies and offered assistance to
improve performance.

Subd. (3J If the employee takes a leave of absence while on probation, the
probationary period shall be extended by a period oftime equal to the total number of
calendar days on leave.
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Subd. (aJ Union employees will follow the probationary periods as they are defined in
the applicable collective bargaining agreement.

Subd. (5) Probationary employees are eligible to apply for other positions for which
they are qualified.

Section F. Access To personnel Files

Purpose: Aitkin County maintains a personnel fìle on each employee. Personnel fìles are the
property of Aitkin County. Aitkin County allows access to personnel files in accordance with
applicable law.

Subd. (1) Personnel files are kept in the Administration Department, Human
Resources Office. Payroll files are kept in the County Auditor,s Office.

Subd. (2J Access

Employees are permitted reasonable access to their personnel fìles, including medical,
workers' compensation, and immigration files, by appointment during regulãr business
hours. A request for access by an employee must be submitted in writing to the Human
Resources Director or designee.

Subd. (3) Copies

Employees may receive a copy of any information in their personnel fìle at the expense of
the County.

Subd. (a) Additions and Corrections

Employees are permitted to propose the addition ofmaterial and changes to any
information in their personnel fìles. A proposal to add information or Change information is
subject to review by the immediate supervisor and the Human Resources Djrector. If there
is a dispute between the supervisor and the employee concerning any added or corrected
information, a meeting will be set up with the employeg supervisor and Human Resources
Director to resolve the disagreement.

Subd. (5) Access by Other Employees And Supervisors

(aJ Personnel records and medical, workers'compensations, and immigration files of
employees may be accessed by other employees and supervisors on a need-to-know
basis in the course of performing their job functions and in accordance with applicable
Iaws.

(b) In other situations, personnel records and other data on employees may only be
accessed pursuant to the Minnesota Government Data practices Act, Minn. siat. üeot
et seq.

Subd. (6) Access by Former Employees
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Former employees may have reasonable access to their personnel records in accordance
with applicable laws.

Subd. (7) Documents Contained in the personnel File

Section G. Hours Of Work
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Employees shall be notified ofany entry to their personnel fìle concerning performance
evaluations or discipline. Payroll records, such as Forms I-9, w-2, and timesheets, shall be
maintained in the Auditor's Office. Employee medical information will be kept in a separate
medical file. workers' compensation information will be kept in a separate workers'
compensation file.

Purpose: To define the schedule of work hours for Aitkin County employees as determined by
operational needs and demands of Aitkin County. Hours of work generally include all of the time an
employee is on duty at the employer's establishment or at a prescribed work place, as well as all
other time during which the employee is suffered or permitted to work for the employer.

Subd. (1J The normal workweek ofthe organization is Monday through Friday, B:00
a.m' to 4:30 p.m.; however, it is expected that all staff will provide service necessary to
carry out the functions oftheir position which includes weekends and evenings as
required. Department Heads are authorized to establish schedules to meet the business
needs of their department.

Subd. [2] Flexible Schedules

(a) Flexible hours for non-exempt staff may be arranged with the Deparünent Head or
designee provided the normal scheduled hours worked fall between 6:00 a.m. and
7:00 p.m.

(b) A flexible schedule is an agreed upon schedule that meets the business needs of the
Deparûnent and meets with the approval of the employee which is outside of the
normal business day. The expectåtion under a flexible schedule is that employees are
accountable to begin and conclude work for the day at the agreed upon, scheduled
time.

(c) Flexible schedules may not include scheduled work days longer than 10 hours and
should generally not incur overtime pay.

Subd. (3J Alternate Work Sites and Telecommuting

(aJ Utilizing alternate work sites and telecommuting is an administrative option not an
employee benefìt. Upon agreement of the department head an employee may be
allowed to report to an alternate work site or to telecommute but the decision to
allow it will be based on the business needs of the county and the Department.



(b) Alternate work sites and telecommuting requires support from the Department Head
and approval of the County Administrator. Alternate work sites and teiecommuting is
not appropriate for every job at the County. Alternate work sites and telecommuting
agreements may be revoked by management at any time for any reason.

(cJ The necessary tools, technology and services must be readily available at the alternate
work site. The County will provide the necessary technology equipment to perform
necessary duties. The County will not assume responsibility for operating costs, home
maintenance or other costs incurred by the employee in the use of a residence for
telecommuting. (i.e. if an employee voluntarily opts to accept a telecommuting
agreement; the County will not reimburse costs).

[d) An employee's compensation and benefits, and the terms and conditions of
employment will not change as a result of alternate work location or telecommuting.
An employee who works from an alternate location or telecommutes is still
accountable to all county policies, departmental rules and work direction. Employees
at alternate work sites must maintain communications with supervisors as directed.

(eJ Work Schedules

(i) Alternate work sites or telecommuting scheduling should be in accordance
witl the regular work day or under an approved flexible schedule.

(ii) All work rules regarding overtime, comp time, etc... apply to employees
under this section.

(fJ Requirements

(Ù An agreement must be signed by the County Administrator, Supervisor,
Department Head and employee prior to beginning any alternate work site or
telecommuting.

(iD There must be clear and mutually understood methods tl¡at are documented
in the agreement for measuring and evaluating the work of and holding
accountable an employee who is working at an alternate site or telecommuting.

(iiil All employees must be required to have at least B hours per week of time
reporting to the normal work site.

Subd. (a) Meal Periods

The employee must be completely relieved from duty for the purpose of eating regular meals. The
employee is not relieved if he or she is required to perform any duties, whethðr active or inactive,
while eating. If the employee is not completely relieved ftom duty, the meal period must be counted
as hours worked. For example, an employee who is required to remain at hi;/her desk while eating
lunch and regularly answers the telephone and refers callers is working. Thii time must be counted
and paid as compensable hours worked because the employee has not been completely relieved
from duty.
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Subd. (5) Lectures, Meetings and Training programs

Attendance at lectures, meetings, training programs and similar activities are not counted as
working time if four criteria are met, namely: it is outside normal hours, it is voluntary not job
related, and no other work is concurrently performed.

Subd. (6) Travel Time

The principles which apply in determining whether time spent in travel is compensable time
depends upon the kind of travel involved. The County will observe all FLSA standards related to
travel time and compensation. Compensation for travel time is typically at the discretion of the
Department Head.

Subd. (7) RestBreak

Employees scheduled to work four (4) or more continuous hours shall be allowed a paid fifteen-
minute break within each four (4) hour period at times designated by tleir supervisor.

Subd. (B) Break Time for Nursing Motlers

In accordance with MN Statute 181.939 and in recognition of the well documented health
advantages ofbreastfeeding for infants and mothers, nursing mothers shall be provided reasonable
break time to breastfeed or express milk using their normal breaks and meal times. For time tlat
may be needed beyond tlte usual break times, employees may use personal leave or make up the
time as negotiated with their supervisor. A lactation space, other than a restroom, that is private
and sanitary, includes an electrical outlet and has a lock will be provÍded and identified by
Department Head for breastfeeding employees.

(a) Expressed milk may be stored in County refrigerators as long as the milk is properly
stored and labeled.

(b) Employees may contact a Public Health Nurse to review equipment and other
resources available for Aitkin County breastfeeding employee use. Interested
employees are expected to arrange for this during their personal time.

(cJ Employees who wish to express milk during the work period shall keep their
supervisors, department heads and HR Department advised ofany necessary requests
to ensure that appropriate accommodations can be made to satis$r the needs of both
the employee and the County.

Subd. (9) CompensatoryTime

Employees are not eligible for accrual of compensatory timg unless otherwise provided by a
collective bargaining agreement.
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Section H, FLSA Safe Harbor For Exempt Employees

Subd. (1) Deparhnent Heads or Supervisors mayrequire exempt employees to work a
schedule, to record daily attendance, and to record and track hours for billing or other
business related purposes that are directly related to the exempt employees;¡ob duties.
Departnent Heads and supervisors will familiarize themselves with FLSA rules and
regulations to ensure no exempt employee's FLSA protections are infringed upon.

Subd. (2J The County will observe all FLSA rutes and regulations as they apply to
exempt employees.

Section L Performance Management

Purpose: To provide communication between the employee and the immediate supervisor relating
to job performancg work standards, the employee's performance strengths, and dèvelopmental
needs.

Subd. (1) Once the performance appraisal process is completed, the evaluation will be
sent to the Administration Department, Human Resources Office, and placed in the
employee's personnel file.

Subd. (2) ProbationaryEmployees

(aJ Performance appraisals will be conducted on all probationary employees during and
prior to completion of the probationary period, typically at 3 months and 6 montls.

(b) The Department head or immediate supervisor is responsible for the appraisal.

(c) The performance appraisal will be completed according to Aitkin county,s
Performance Appraisal program form.

Subd. (3) Employees

The Department head or immediate supervisor will conduct the performance appraisal
process for supervisors and non-management employees on an annual basis.

Subd.( ) DepartrnentHeads

The CountyAdministrator will conduct the performance appraisal process for appointed
Department heads on an annual basis.

Subd. (5J CountyAdministrator

The county Board will conduct the performance appraisal process for the county
Administrator on an annual basis.
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Section f. Disciplinary Action

Purpose: To establish standard disciplinary procedures for employees who violate rules,
regulations, or perform unsatisfactorily.

Subd. (1J The progressive disciplinary system will be used as defìned by Aitkin
County's Disciplinary Action policy. The severity of the infraction will dictate the level of
the first action taken, which may include, but not be limited to, verbal reprimand, written
reprimand, demotion, suspension or termination.

Subd.(2) DisciplinaryMeasures

Different types of disciplinary measures may be used depending on the offense. Disciplinary
measures include:

(aJ Personal Discussions - This measure is to be used when a problem arises that can be
handled in an informal manner through discussions between the employee and the
immediate supervisor.

(b) verbal warning - This measure will be used when personal discussions have not
resolved the matter. A statement by tìe immediate supervisor that the warning was
given shall be placed in the employee's personnel fÌle.

(c) Written Warning - This measure involves a written statement to the employee
referencing previous warnings and/or discussions regarding tlre problem, what the
employee must do to resolve the problem to the supervisor's satisfaction, and
indication of the consequences for not resolving the problem. The employee and
supervisor shall sign written reprimands. If an employee refuses to sign a written
reprimand, a notation of such shall be made on the reprimand. A copy of all written
reprimands shall be placed in the employee's personnel file and retained therein.

(dJ Suspension - An employee may be suspended with or without pay for a period of up to
thirty (30) calendar days and may be extended for cause as determined by the
employer. A suspension may be used when previous disciplinary measures have been
used and were then unsuccessful in resolving the problem, or when a problem or
situation arises tllat may warrant an immediate suspension due to the seriousness of
the offence.

(e) Termination - This disciplinary measure may be used when attempts at resolving the
problem have failed or the seriousness of the offense warrants termination. The
termination notice with the reasons for termination will be stated in writing to the
employee.

(f Authority to conduct discipline up to and including termination is delegated as
follows:
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including termination of all personnel

County Administrator All disciplinary action up to and
including termination of all personnel
below department head level and all
disciplinary action up to termination of
department head level positions. County
Board approval is required for
termination of department heads.

Department Head All disciplinary action up to written
reprimand of personnel under the
department head's authority

Supervisor Personal discussion, verbal warning and
counseling statements of personnel
under the supervisor's authority

Subd. (3) General Guidelines

(a) As a general rule, at the first notice of a complain! the immediate supervisor shall
handle the problem or concern informally and orally. lf the problem is not corrected
within a reasonable period of time, a written reprimand shall be issued. This shall be
documented and kept in the employee's personnel file. The employee shall receive, by
hand delivery, a copy of this document. If the probtem is still not corrected, more
severe forms of disciplinary action shall be used, up to and including termination. In
some situations, more severe initial disciplinary measures may be used including
termination.

(b) All disciplinary actions will be in conformity with the appticable collective bargaining
agreement and applicable laws, including, but not limited to pELRA and Veteran's
Preference laws.

Section K. Termination Of Employment

Purpose: To make the separation of employment with Aitkin County as amicable as possible for
both tle employee and the County.

subd. (1J If a Department Head elects to terminate emplo¡rmen! at least twenty (20)
working days'notice shall be given to Aitkin county. All other employees who elect to
terminate emplo¡rment shall give at least fifteen (15) working days' notice.
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subd. (2) An employee may be temporarily suspended or immediately terminated by
the appropriate authority, Iþç e{rlplqycs s_Lrall þq¡otified of the action and the reason in
writing at the time of the suspension or terminátiòn. if ttre emplovee feeiJ[ùat fre óistre 

--

has been wrongfully suspended or terminatedpf qq! lhSp_ellgd qf CgSpe4CiS4 w4q
unwarranted, the employee shall have the right to appeal under the grievance þrocèàuie,
provided that objection is made in writing within ten (10J calendar days of written
notice ofthe suspension or termination

Subd. (3) Involuntary Separations: Employees who are involuntarily separated,
including layoffand dischargg shall be paid in full according to Minnesota statute
s181.13.

Delehd: for cause

DeleÞd: without just cause

subd. (a) voluntary separations: Employees who are voluntarily separated from
emplo¡rment shall be paid in full no later than the next regular payday.

Subd. (5J General Procedures

(c) Accrued benefits and/or severance pay may be granted in accordance with applicable
collective bargaining agreements and pursuant to law

(d) Employees will receive their final pay check in the same manner as previously
received.

(eJ It is the responsibility of the separating employee's immediate supervisor to assure
that the employee returns all county property, keys and/or equipment, prior to the
employee's receipt ofthe final paycheck. All expenses and credit cards should also be
balanced and returned prior to the employee's receipt ofthe final paycheck.

Section L, Grievance Procedure

Purpose: To provide a method for the prompt and equitabte resolution of disputes relating to the
administration ofthe Personnel Policies and procedures Manual.

Subd. (1) Union Contract Provisions

The grievance procedures found in applicable collective bargaining agreements shall be followed.

Subd. (2) Grievance Procedure for Employees Not Covered by a Collective Bargaining
Agreement

It is the policy of the County to adjust all grievances promptly and fairly. To expedite resolution,
two or more Steps may be combined by the parties, through mutual agreement, in writing.
Grievances related to terminations shall start at Step 3.

Page 26 of 79



(a) Step 1: An employee claiming a violation concerning the interpretation or application
of tlese Personnel Policies and Procedures shall, within ten (10J calendar days after
the employeg through the use ofreasonable diligence, should have had knowledge of
the occurrence that gave rise to the grievance, present such grievance in writing io the
employee's Deparhnent Head. A response to the grievance shall be issued within ten
(10) calendar days following a meeting with the Departnent Head or designee. Any
grievance not appealed in writing to Step 2 by the employee within ten (10) calendar
days shall be considered waived.

(b) step 2: If appealed, the written grievance shall be presented by the employee and
discussed witl the Human Resources Director within ten (10) calendardays. A
response to the grievance shall be issued within ten (10) calendar days following a
meeting with the HR Director. Any grievance not appealed in writing to Step 3 by the
employee within ten (10J calendar days shall be considered waived.

(c) step 3: Ifappealed, the written grievance shall be presented by the employee and
discussed with the County Administrator within ten (10) catendar days. A response to
the grievance shall be issued within ten (10) calendar days following a meeting with
the County Administrator. The decision of the County Administrator shall be fìnal.

Section M. Exit Interviews

Purpose: To provide a separating County employee the opportunity to express an opinion with
regard to employment issues with Aitkin County.

Subd. [1J Every employee separating from county emplo¡rment is to be offered the
courtesy of a final interview with the Human Resources Director or designee. The Exit
Interview Form will be completed by the employee or interviewer and retained on file in
the Administration Departmen! Human Resources office, separate from the employee,s
personnel fìle. In the event an exit interview is not possible, the Human Resources
Director or designee will email or mail the exit interview form to the exiting employee,
with a self-addressed stamped envelope if sent by U.S. Mail.

Subd. (2) The separating employee will be advised ofseparation matters by payroll
including but not limited to final pay, vacation pay, and COBRA benefits.

subd. (3J Exit Interview information will be compiled and reviewed by the Human
Resources Director to determine trends or corrective action that may be necessary.
when necessary this information will be shared with the county Board, county
Administrator, and/or Department Head.
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ARTICTE IV WAGES AND SATARIES

Section A.
Agreement

Elected and Appointed Officials; Employees Not Already Set By

Purpose: To establish and administer a compensation system for Aitkin County elected officials,
appointed officials, and other county employees who are not already covered by a collective
bargaining agreement. This policy shall provide:

(a) Compliance with Minnesota Statutes relative to setting compensation levels for
elected officials and is specifìcally intended to ensure compensation levels are
formally established and publicly announced well in advance of the opening of filings
for elected offices.

(bJ A defined process for establishing compensation levels for employees who are not
already covered by a collective bargaining agreement.

Subd. (1) Elected Officials

(a) The salaries of Aitkin CounryAtrorney (S3ggJg), CountyAuditor (S3g4,1gll, County
Recorder (5386015), County Sheriff (S387.20J, and County Treasurer (S3gS.3ZÐ,
shall each be set by resolution ofthe Counþ Board in December ofeach year, prior to
the year in which the salary is to be paid.

[b) A payroll holdback shall be used for all elected officials in accordance with the Pay
Procedure Policy, Article IV, Section F.

Subd. (2) Appointed Positions

The salaries for appointed positions, including county Assessor (s2z3o6l Subd. 6), county
Highway Engineer (S1ÁL0Z Subd. 2), Vererans Service Officer (5192ó0 Subd. 3), and Laná
Commissioner (5282.13) shall be payable in accordance with Article IV, Section A, Subd. (3).

Subd. (3) Other Employees

The salaries for appointed and other employees not already covered by a collective bargaining
agreement shall be adjusted according to the following procedures:

(a) The supervisor is responsible for completing the employee's annual performance
evaluation by December 15th of each year in accordance with the Performance
Management Policy in Article III, SectionJ._ 

_ _
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(bJ After the annual performance review has been completed and the employee has
received a satisfactory or higher performance evaluation, the employèe ihall receive a
wage or salary adjustrnent based upon the County Board adopted compensation
schedule referred to in Appendix A. In no event shall an employee's wage or salary be
adjusted to exceed the maximum ofthe appropriate salary range.

(c) An employee's salary may not exceed the range maximum. If an employee,s salary
currently exceeds the maximum of their pay scale, their salary will be frozen until the
pay scale catches up.

[d) Pay days for all employees shall be bi-weekly on a Friday.

(eJ At the end of each year, all non-union employees shall remain at their rate of pay until
a new wage scalg Appendix A, is adopted by the Board. Employees who terminate
employment prior to the date ofCounty Board approval ofthe annual non-union wage
scale shall not be eligible for retroactive wage adjustments.

(f) Promotion Pay: A FLSA non-exempt employee who is promoted to a higher paid
classification would be placed within range or on tlre step that results in at läast a
$0.25 per hour increase. A FLSA exempt employee who ii promoted to a higher paid
classification would be placed within the higher pay range resulting in at leãst a
$520.0O/year increase (pro-rated if promotion occurs mld-year].

(g) Any special benefits or conditions of employment negotiated with an individual
employee prior to this policy adoption shall be in addition to the rights and benefits
covered by these guidelines.

Section B. fob Reclassification pay

A FLSA non-exempt employee whose (DBM) job classifìcation is upgraded will be placed in the new
pay range that results in at least a $0.75 per hour increase. A FLSA exempt employee whose (DBM)
job classification is upgraded will be placed in the new pay range that results in at least a
$1,560.0O/year increase (pro-rated if reclassification occurs mid-year1.

Section C. Overtime pay

Purpose: To follow the Fair Labor Standards Act for non-exempt employees as it relates to hours
worked in excess ofthe regular work day or an approved flexible schedule, or an amount set forth
in an applicable collective bargaining agreement.

Subd. [1J General procedures

(a) Employees will flex tìeir schedules to the greatest extent possible to avoid incurring
overtime.

(bJ No employee shall be allowed to accrue compensatory time off unless otherwise
provided by a collective bargaining agreement.
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(cJ All overtime hours worked shall be authorized in advance by the Department Head or
designee, unless a departmental rule states otherwise. All records of overtime hours
worked must be maintained and reported on the employee,s timesheet.

(d) upon approval of the Department Head, FLSA non-exempt employees are eligible for
overtime compensation at the rate of one and one-half (1-1/z) times their regular
base wage for hours worked in excess of a normal work day or an approved flexible
schedule day. Within the constraints of FLSA, this policy shall not be construed to limit
the ability of the Department Head to request or require that employees flex their
schedule in a given week, or employees to request flex time in recognition of hours
worked in excess of a normal work day.

(e) overtime hours that are approved by the Department Head or designee and submitted
on a timesheet may be paid without Board approval.

(f] ltvhen an employee is required to travel in connection with a temporary assignment,
payment of overtime during this period is to be determined by the immediate
supervisor on the basis ofthe circumstances involved and in accordance with
applicable law.

(g) Supervisors will not permit employees to work off the clock without recording the
time as hours worked.

subd. (2) Exempt employees are those who are exempt from the overtime and
minimum wage requirements of the Fair Labor Standards Act (FLSA). Exempt
employees are not eligible for overtime compensation or accrual of compensatory time.

Section D. Payroll Deductions

Purpose: To make deductions from an employee's wage in accordance with applicable laws and,
where required, the employee's consent

Subd. (1) General Deductions

Deductions will be made from employees'wages in the following order:

(a) Federal and State income taxes

(b) FICA or Medicare (social Security)

[c) Public Employees Retirement Association (eligible employees)

[dJ Union Dues in accordance with applicable collective bargaining agreement and PELRA

Subd. (2J Employees shall be required to complete all applicable forms necessary for
deductions as may be required by law.
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Subd. (3) No deduction from an employee's wages for any period shall cause the
employee's wages for any such period to be less than the wage required to be paid by the
County pursuant to appticable law. i.e. garnishment exemptions, etc.

Subd. (a) Employees are to be notified ofall deductions. Ifthe employee objects to a
deduction, such as a garnishment or child support order, the dispute will be referred to
the legal counsel.

Subd. [5) Deductions Requiring Written Consent

Employees must consent in writing to the following deductions:

(aJ Payment ofgroup health, dental, lifg long-term disability, short-term disability, Iong-
term care insurance, and any other voluntary benefits elected

(b) Contributions to a retirement plan

(c) Confibutions to deferred compensation plans

(d) Contributions to a flexible spending account

[e) Contributions to a health savings account (HSAJ

Section E. PayProcedure

Purpose: To define the County-wide guidelines, policies and procedures governing payroll and to
ensure relevance, accuracy, and consistency ofpayroll procedures across all departments.

Subd. (1) General Procedures

(a) The payroll period shall be biweekly. Aitkin County employees shall be paid biweekly
on Friday for work performed during the previous pay period. All pay periods are
regular cycle pay periods with the exception to tlre end ofthe year pay period. There
are 26 pay periods in one year.

(b) Funds will be distributed from the Treasurer's Office following the completion of
payroll processing.

(c) Aitkin County implements a two-week holdback on wages/salaries.

Subd. (2) Automatic Payroll Deposit

This policy is effective for all departments.

(d) Those employees who began employment prior to september 10, 1999 and are not
participating in automatic deposit wilt have their payroll checks mailed. All new
employees hired after September 10, 1999 will be required to utilize automatic
payroll deposit
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(e) All exceptions to this policy and employees with special circumstances must request
exemption for approval to the CountyAdministrator in writing.

(f) All County employees will have their payroll check deposited into a checking account
or savings account

Section F. Market Rate AdjusEnents

Purpose: Although the county considers internal compensation relationships of primary
importance in maintaining pay equity, it may be necessary to recognize the external compensation
relationships through market attraction/retention wage scales and/or market rate adjustments.

subd. (1) Market rate adjustnnents may be considered and external market
relationships examined when:

(a) A salary range is insufficient to attract qualified candidates for emplo¡rmen! or

(bJ A continuing pattern of turnover in a given position can be directty linked to
established compensation levels; or

(c) A given position deviates from tìe market rate by a substantial percentage.

(d) The CountyAdministrator deems that a specific external market relatiànship must be
examined.

Subd. (2) All market rate adjustments must be recommended by the County
Administrator and approved by the Board.
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ARTICTE V EMPLOYEE BENEFITS AND SERVICES

Section A. Group Insurance

Purpose: To provide medical, life and long term disability insurance to eligible employees of Aitkin
County.

Subd. (1) Summary

(a) Full time (probationary and non-probationary) employees who work a minimum of
thirty (30) hours per week are entitled to health and life insurance provided byAitkin
County. Some exclusions apply for LLCC staff. See Subd. (1) e) below. Those wúo are
eligible for medical insurance and can prove that they are already covered by a
different policy are not required to sign up for a plan provided by Aitkin County.

(b) Select voluntary benefits are also available for full-time employees to purchase,
including dental insurance, supplemental life insurance, short-term disability
insurance, long-term disability insurance, long-term care insurance, and critical illness
voluntary insurance policies.

(c) Some agreements entitle employees to Long-Term Disability benefits after six (6)
months of continuous emplo¡rment wit¡ Aitkin County.

(d) The effective date ofcoverage shalr be based upon the specific poricy.

(e) The County offers healtl insurance to substantially all full-time employees, which is
defined under the Affordable Care Act as 95% of employees working 30 or more
hours per week on average or 130 or more hours per month on aveiage. The County is
not subject to a penalty if 5%o of employees working 30 or more hours per week on
average or 130 or more hours per montl on average are not offered health care
coverâge. The Affordable Care Act offers limited exemptions and the County
Administrator may authorize use of those exemptions as needed.

Refer to applicable agreements for additional details and employer contribution rates.

SectionB. HealthlnsuranceandHsA.Effectivel/1/z

Subd. (11 Health insurance coverage will be provided in accordance with the Counqy's
group health insurance policy with the Minnesota p
commonly referred to as "pElp'i rhq qmplgygq sl4 grlpJcyqI prqqli_um contributions
a¡dl@$lHlA contributions shall be establisled by ttr.q counry þòár¿ aná catiùlated in -

the same mannerai dànnedìn ttréagiôéménf ue¡leen Ài*in ð"u"t;ñ
Council 65, Local tJnion #667 (Courthouse Unit).
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dependent of another employee for whom the Emplo]¡er has made a family coverage
contribution. the Employer is not obligated to make a separate single coverage
contribution on behalf of the employeer

Subd. (41 HSAADVANCEMENT:J{an empìoyee B=e=ç!9=hi=q1=lle=t4{r=q!!E!= the
employee may provide proof and request advance payment up to the remaindei
employer HSA allocation for the plan year.provided the emplo
reimburse the County for the HSA contribution. prorated by pay period [over 24 pay
periods per vearlfg.!g4JI!r4g=!4?!=I9lr?¡¡t9,ir=!Þq syqq!!hç.=et4pl.oJ_qç=lq4xes
employment for any reason other than death. and that the County has thè iieht-io'dedùct

the PEIP nlan

Subd. (5) WAIVER PLAN OPTION: The employer may offer a waiver plan for
emÞloyees who waive health insurance coverage. Effective Ianuary 1. 2017. employees
who waive health insurance coverage. may elect to receive $2.750 per year. pro-rated
over 24 pay periods. Employees who waive coverage can elect to place their waiver
dollars into their deferred comp account, into their HSA if they have a corresponding
HiBh Deductible Health Plan (HDHP). or receive it as taxable cash throush the cafeteria
plan. unless prohibited by law.

Section C. Life Insurance

The County Board agrees to provide and pay for a life insurance policy of $15,000 for all full-time
employees, and to provide life insurance coverage in the amount of $10,000 for their spouses and
dependents up to age 26.

SectionD. LongTermDisabilitylnsurance

Subd. (1) All employees covered by a collective bargaining agreement shall follow the
LTD provisions contained in the applicable union agreement.

Subd. (2) Part-time, seasonal and temporary employees are not eligible for LTD
insurance.

Coverage shall be effective for employees on the 1't of the month following their date of hire.
promotion. or transfer to a benefit-eligible position.

subd. (2) , Ëlteiþleçtttplq)¿ççq=wi!=rccçryea.p=çq+e!ç=q.l-{$Açqplriþqllq¡!{qrell.p4J _-
periods in which the employee is in a compensated payroll status or on FMLA.,

subd. (3) ithq.=Enp.l-qvçl.qþ-e¡!Þe qþllcelq.q,!q.q.re\e,qtty=e!e. t11.4!{ecçq!!"!
contribution on behalf of an employee. Therefore. if the employee is enrolled as a

Subd. (3) The County shall provide Long Term Disability Insurance reimbursement for
full-time non-union employees based on current salaries. Said insurance shall take effect
for new employees on the 1st of the month following date of hirq, I,TDmg!¡hly
premiums will be paid by the employees via payroll deduction.
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(a) Non-union employees whose annual wages are below the maximum salary range will
be reimbursed for the monthly premium.

(b) Non-union employees whose annual wages are at the maximum of the salary range
shall select one of the following two options:

(Ð The employee shall not be reimbursed for the monthly premium and instead
shall receive 1 personal day per year, provided that their wage remains at the
maximum of the salary range. Said personal day shall be separate from vacation
and PTO and shall not be cumulative; or

(iil in lieu ofreceiving the 1 additional personal day per year (as described in
optionj),theco]¡qtyw!U_p!Cvi4e_lqte:!çf{ndlseþitty!Þ!rtq!çqq!!qqgs!tqt¡e,- -.-
employee, provided that their wage remains at the maximum of ttre siÌary iarige-

(c) J4 qptiq4 [r¡J, wiltr !!C çqBtry pqy¡4C !h9 p¡gmig1nq. !h9 LTD benefit would be taxable
income to tlte employee.

Section E. Affordable CareAct(ACA) poticy:

In March 2010, Congress enacted and President Obama signed major reform legislation - the
Patient Protection and Affordable Care Act (commonly called PPACA, AC4 or "Obamacare,,J (pub.L.

,1\\.L:!9, as amended by the Health Care and Education Reconciliation Act of 2010 ¡lub. t . if f -
152). This represents the most significant regulatory overhaul ofthe U.S. healthcareiystem since
the passage of Medicare and Medicaid in 1965. The law includes hundreds of new requirements
packed into thousands of pages of rules that affect the delivery and administration of employer-
sponsored group health plans. The rules, as applied to employer-sponsored group healthpúns,
generally fall into one of seven general categories, namely: 1) effective dates and grandfathering; Z)
quali$ring coverage mandates (insurance reforms); 3) employer mandates (play-or-pay
provisions); 4) reporting and disclosure requirements; 5) individual mandates; 6) tax issues
(revenue generating rules); and 7J the exchange program.

To the extent that federal statute or regulations change, this potiry shall be construed as consistent
with those changes.

Purpose: To comply with requirements of the Affordable Care Act and to offer health care coverage
to "substantially alt" full-time employees, effective January I,20LS.

Subd. [1) ACA Policy Definitions

(a) Employer: Aitkin County

(b) Full-time Employee: For purposes of this Affordable Care Act (ACAJ policy, full-time
means an employee working 30 or more hours per week on average or 130 or more
hours per month on average.
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(c) Variable Hour Employee: For purposes of the Affordable Care Act (ACAJ, variable hour
employee means an employee working in a position classified as part-time, seasonal,
temporary, or intermittent. The employer will use a look back period to determine
each variable hour employee's full-time status by looking back 12 months to analyze
whether the employee worked an average of 30 or more hours per week on ave.ãge
or 130 or more hours per month on average.

(dJ Substantially All: Substantially all full-time employees is defined as 9So/o of employees
working 30 or more hours per week on average or 130 or more hours per month on
average. The employer is not subject to a penalry if 5% of employees working 30 or
more hours per week on average or 130 or more hours per month on average are not
offered health care coverage.

Subd.(2) Measurementperiods

(aJ Standard measurement period, 12 months (October 15 - October 14J

(bJ Administrative period notto exceed 90 days (October 15 - December 31)

[c) Stability period, 12 months (fanuary 1 - December 31)

Subd. [3) For Positions Classified as Full-time: Employees who are expected to be full-
time, working 30 or more hours per week on average or 130 or more hours per month
on average, during the standard measurement period will be offered health coverage
under the employer's healtl insurance plan during new hire orientation.

subd. (a) For Positions classified as variable Hour (aka part-time, seasonal,
Temporary or Intermittent: The employer will imptement a standard measurement
period of 12 calendar months to determine whether or not a variable hour employee is
eligible for health coverage under the employer's health insurance plan. The standard
measurement period will be from October 15th through October 14th of each calendar
year.

Subd. (5) If an employee is determined to be full-time during the standard
measurement period, they will be treated as full-time during a subsequent stability
period, regardless of the number of hours tlrey work during the stability period. The
employer will implement a stability period of 12 calendar months duringwhich a
variable hour employee, determined to be full-time in the standard meaiurement period,
will be eligible for health coverage under the employer's health insurance plan. The
stability period will be from fanuary 1st through December 3lst of each calendar year.
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Subd' (6) Ifan employee is determined to be eligible for health insurance coverage
through the standard measurement period, the employer has up to 90 days to enroll the
employee in the employer's health insurance plan. An administrative period will be used
to determine eligibility and to facilitate notification and enrollment of employees. This
administrative period will be from October lSth through December 31st of each calendar
year. During this period, eligible variable hour employees will be given a two-week open
enrollment period to enroll in heatth coverage under the employer's health insurance
plan which will be in effect for the upcoming stability period/plan year. (Note: Variable
hour employees are not eligible for other insurance benefits, such as dental, life, long-
term or short-term disability, long-term care insurance, or FSA plan enrollment.)

subd. (7J unless mandated otherwise by the Local 49 or Teamsters Health Fund
agreement, all eligible variable hour employees will be offered coverage on one plan, the
f EIB 44ve¡tace lI!4 Elet. dqrlqe Èe c,t4!!f ltv pq¡!,odrhg gpplsyeg qqd cmplgyer
contributions towards this plan shall be established by the County Soaid and calculatea
in the same manner as defined in the agreement between Aitkin county and AFSCME
council 65, Local union #667 (courthouse unit). In the event the health insurance
provisions or contribution rates fail to meet the requirements of the Affordable Care Act
and its related regulations or cause the Employer to be subject to a penalty, tax or fine,
the Employer may amend confribution rates or implement alternative provisions so as to
comply with the Act and avoid any penalties, taxes or fines for the Employer.

Subd' (BJ Iffunds are not available in a department's budget to cover the cost ofhealth
insurance, the Department Head may submit a written request to the County
Administrator to reduce the employee's work hours to less than 30 hours per week or
less than 130 hours per month to avoid the obligation to offer health care coverage. Said
request will generally be approved if it is not prohibited by the terms of a collective
bargaining agreement.

Subd. (9J Rehired Seasonal Employees

(aJ seasonal employees work up to 67 days per calendar year. For ease of recordkeeping,
seasonal employees will be required to be inactive (zero hours ofworkJ for a period of
26 consecutive weeks between work seasons.

(bJ An employee who is rehired and had no active service with the employer for a period
of 26 consecutive weeks will be treated as a new employee and will be evaluated by
the employer during the standard measurement period to determine if the employee
is eligible for health insurance benefits during a subsequent stability period.

(c) Active service is based on all hours combined with the employer and is not separated
or tracked individually by department.

Subd' (10) Opt-out Health Insurance Waivers: Employees who elect to waive coverage
will be required to do so in writing. The employer does not provide a cash in-lieu of
health insurance benefi t
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SectionF. Holidays

Subd' (1) Full-time (probationaryand non-probationary) employees shall be entitled
to the following paid B-hour holidays:

[a) New Year's Day

(b) Martin Luther King Day

(c) President's Day

(d) Memorial Day

(eJ 4th ofruly

(f) Labor Day

(g) Veteran's Day

(h) ThanksgivingDay

(i) Friday after Thanksgiving

fi) Christrnas Day

subd. (2) when any of the above named holidays fall on a sunday, the foilowing day
shall be observed as the holiday. when the holiday falls on a saturday, it shall be
observed on the preceding Friday.

Subd. (3) Part-time (probationary and non-probationary) employees shall be entitled
to holiday pay on a pro-rared basis.,Sg_qs,oIr4! S{r4 lempqfSIy=gmpjqyqgs 4I9 4S_r gf¡Cib¡9
for holiday pay.

subd. [aJ LLCC non-exempt employees who are required to work on any ofthese
holidays shall be paid at time and one half (1 r/z) rates in addition to tleir base wage.

Subd. (5J Non-exempt employees who are required to work on a holiday shall receive
compensation at the rate of one and one-half (7-1/2) times the employee's regular
straight time hourly rate of pay.

subd. (6) when a paid holiday falls during an employee's paid leave of absence or
vacation (PTO) period, they shall receive holiday pay for that day.

subd. (7) Employees will not receive pay for holidays occurring while on an unpaid
leave ofabsence.
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Subd. (B) When an employee does not work on any of the above-named holidays, the
holiday shall nevertheless count as eight (B) hours worked for the purpose of computing
overtime for hours worked in excess of forty (40J in any such week. When necessary the
DeparÍnent Head and/or County Board may require an employee to work on a holiday.

Section G. Paid Time Otr(PTO)

Subd' (1) Employees will receive PTO that will accrue on a per payroll period basis.
Full-time (probationary and non-probationary) employees shall accrue PTO benefits
based on the following table:

Annual Completed
Years of Service

Rate of Accumulation

PTO Days per Month

Annual Days

ofPTO

0 7.75 21

3 2.OO 24

5 2.25 27

10 2.50 30

15+ 2.75 33

Subd. (2) Employees who have used at least twelve (12) PTO days in the previous
twelve-month period may elect pay in lieu of PTO for up to ten (10) days once in any
calendar year.

Subd. (3) Employees may not accrue more than 34 days (272 hours) at any time.

Subd. (a) Upon separation ofservice, the employee will be paid for any unused pTO,
up to the maximum accrued amount, unless tle employee is terminated because of an
illegal act regardless ofwhether any legal remedies are pursued or whether any
conviction results. In the event of the death of an employee, the employee's accumulated
vacation credits shall be paid to the employee's estate.

Subd. (5) Employees are allowed to fansfer any accrued PTO over the maximum
accrual amount to the sick leave bank where there is no severance payment upon
separation ofservice. At no time can the sick Ìeave bank exceed 720 hours (90 working
days). PTO that has been transferred to the sick leave bank can only be used in
accordance with the sick leave provisions in Article V, Section H.

Subd. (6) Part-time employees shall be entitled to PTO benefits on a pro-rated basis,
up to a total of 40 hours PTo.$qasonal 4¡¡d !,empglqly Smplgy9Sq ?Ie 4q! elrCiþ]g !9
accrue PTO benefits.
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Subd. (7) PTO benefits shall only accrue when an employee is in a paid status or on an
approved military leave. PTO benefits shall not be earned by any employee during a
leave of absence without pay, suspension without pay, or time otherwise not paid.

subd. (B) In order to assure the orderly performance and continuity of services
provided, employees wishing to schedule a vacation should request pTO as far in
advance as reasonably possible, but usually at least one (1) week in advance of the
requested vacation period. Requests for PTo usage shall be granted by the Department
Head or designee unless it is determined that such absence would adversely affect and
interfere with the orderly performance and continuity of services. It may be necessary to
limit the number of employees taking vacation at the same time or during an event or
particular period oftime. Such requests, however, shall not arbitrarily be denied.
Requests for vacation will be processed giving preference to the order in which the
requests are received. In the event requests are received at the same time for the same
vacation period, then time-in-department will be the determining factor.

subd. (9) Probationary non-union employees may use accrued pro with supervisory
approval.

Section H. Extended SickLeave Bank/ Care OfRelatives

Subd. (1) Accrued sick leave may be used when an employee cannot perform work
duties due to but not limited to the following: personal illness or injury; necessity for
medical or dental treatment or examination, where such treaünent cannot be scheduled
outside of working hours; emergency, illness or injury of the employee,s immediate
family member which requires the employee's attendance and care; quarantine directed
by a medical physician; disability; pre and postnatal care. For the purpose of this
paragraph, immediate family is defined as; spouse, chitd, step child, adult child, paren!
step parent, mother-inlaw, father-in-law, or grandchild. To the extent that state statute
($181.9413)or regulations change, this policy shall be construed as consistent witlr those
changes.

Sick leave may be used because of illness of the employee's sibling or grandparent as well.
For siblings and grandparents, use is limited to 160 hours all combined per calendar year.

subd. (2) An employee must noti$/ the employee's supervisor of sick leave usage prior
to the employee's starting timg unless an emergency prevents the employee from doing
so. Failure to give such notice may be cause for disciplinary action.

Subd. (3J The County reserves the right to require written medical certification from
an employee.

Subd. (a) In the event of three (3) consecutive days of absence or in cases of the
repeated and systematic absence of an employee the Department Head may require a
medical statement from an appropriate medical authority before granting sick leave, as
well as verifÍcation that an employee is able to perform the duties of emplo¡rment before
the employee is allowed to return to work.
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Section I. Personal Leave

Subd. (1) Full-time (probationarv and non-probationary) emoloyees shall be sranted eieht
(8) hours ofpersonal leave each auarter. and may accumulate up to 32 hours ofoersonal leave
aJ any eiven time, }¡.lJlç=qç=o¡
death.

Subd. (2) Part-time (probationary and non-probationary) employees shall be entitled
to personal leave on a pro-rated basis.$eaqqrlal and tpmpqtqry qmp],o,y, ees are not
entitled to personal leave with pay.

Section f, Workers Compensation Procedures

Subd. (1) Reporting A Work-Related Injury or Illness

An employee who experiences a work-related injury or illness should immediately noti$r
his/her supervisor ofthe injury/illness. The employee should fill out a First Report of Injury
form and forward it to the HR as soon as possible. The employee should also complete an
Accident Report and submit it to his/her immediate supervisor. These forms are available
for download from the intranet, or by calling HR.

Subd.(2J Workers'CompensationNotification

(a) After receiving the report of a work-related injury or illness, the county's workers'
compensation administrator, MCIT, will send the employee written notifïcation at
their home address regarding the acceptance or denial oftheir workers'
compensation claim. lf the employee's claim has been accepted and a loss of time is
involved, the workers' compensation administrator will make no payment for lost
work time for the first three calendar days after the disability commenced. If the
disability continues for ten calendar days or longer, the compensation is computed
from the commencement of the disability.

(bJ The workers' compensation administrator will pay up to 66-2/30/o of the injured
employee's gross average weekly wages based on a 26-week period prior to the date
of injury. This payment is made directly from MCIT and none of the usual payr.oll
deductions are taken from it (e.g. taxes, insurance premiums, etc.).

Subd. (3) Supplementing Workers' Compensation with Accrued Benefits

(c) Pursuant to Minnesota Statute 51Z6J0ZL, Subd. 5, Airkin Counry will allow irs
employees to supplement their workers' compensation benefits when unable to
perform their job duties for an extended period of time due to a work-related injury or
illness.
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(d) It is the practice of Aitkin County to allow employees who have accrued benefits at the
time of their injury to use these benefits to supplement the difference between the
payment from the workers' compensation administrator and their average weekly
wage at the time of the injury. The additional payments shall not result in the payment
of a combined total weekly rate of compensation that exceeds the average weekly
wage of the employee on the date of injury.

(e) The employee is responsible for continuing to pay any applicable union dues, flex plan
conFibutions, group health insurance premiums, and other employee-elected benefit
costs, including any changes to such premiums. ln instances where the dues,
contributions, and premiums exceed the amount the employee is getting paid from
his/her accrued benefit account(sJ, he/she is responsible for issuing a pa¡rment for the
balance due to the Auditor's Office by the 1st of each month for that month's coverage.
The county shall have no obligation to maintâin the group coverage if the employee's
premium payment is more than 30 days late.

(fJ The process for issuing payment to an employee who has chosen to use accrued
benefits (i.e. sicþ comp time, vacationJ under these conditions shall be as follows:

tÐ The County shall issue the employee a check in the amount of one-third of
their pre-injury/illness compensation (using the average rate that tIe employee
was earning based on a 26-week period prior to the time of the injury/illness) in
a normal bi-weekly pay period.

(g) The check issued by Aitkin County shall be treated like a regular payroll checþ in tlat
it will have Federal, State, and Social Security tax; pERA deduction; and any other
deductions that would normally be taken out of the employee's paycheck (e.g.,
employee's portion of health, dental, or life premiums; flex plan contributions; union
dues; etc.) subtracted from the gross amount.

(hJ The combined amount ofthe workers'compensation wage loss check and the accrued
benefit check from Aitkin County shall not exceed the employee's average weekly
wage prior to the date of injury/illness.

(i) If an employee elects to be paid accrued benefits, Aitkin County shatl issue the accrued
benefits by deducting monetary amounts from each available plan [i.e. sick, personal
leave, comp timq vacation) until exhausted; and shall typically exhaust the available
benefit plans in the following order: 1) sick and/or personal leave at the employee's
discretion, 3) comp timg and 4J vacation.

Subd.(a) TrackingAbsencesThatAreWork-Related

Regardless ofwhether an employee chooses to use accrued benefits when absent from work due to
a work-related injury or illness, such absences should be noted on the employee's timesheet as
work comp related.

Subd. (5J Employee Status during Workers' Compensation Leave
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Employees will cease to accrue paid benefits during an unpaid workers' compensation leave of
absence. If the injury or illness is FMlA-qualiffing, the employee will be placed on FMLA status and
will not be responsible for the employer portion ofhealth insurance benefit payrnents during the
FMLA. If the injury or illness is not FMlA-qualifying, the employee will be notified of his/her rights
under COBRA and will be required to pay the full amount of the health insurance premiums.

Section K. Family And Medical Leave

Purpose: The FMLA entitles eligible employees to take unpaid, job-protected leave for specified
family and medical reasons with continuation of group health insurance coverage under the same
terms and conditions as if the employee had not taken leave. Eligible employees are entitled to:

To the extent that federal statute or regulations change. this policy shall be construed as consistent
with those changes.

Federal Department ofLabor Wage and Hour Division 29 CFR part 825

Eqþre,Ery l. ? Q1 I .Bçci¡Içr

4i!,!¡¡.Ç,=qq4g{l{!¡.çqÌTply tll.ily,4!.q Me.4iç=a"L!ç.ayç=aclq{12eJ,eq.4r:nç4dç4=T.be
emÞloYer Posts the mandatory FMLA Notice and upon hire provides all new employees with
notices required by the U.S. Department of Labor (DOL) on Employee Rights and Responsibilities
under the Family and Medical Leave Act on the bulletin board in the courthouse, on the Intranet.
and in each staffed building.

.Thq.r,u"tlç.t¡qq,pJl4r=q,pql.i,crl o"yrdççnpl=oJleçq.!,vi!h e=eçlsra!.dç¡çrjptiq-.rl=qlt=þ.qir FMIIA.right!.
In the event of any conflict between this policy and the applicable law. employees will be afforded
all rights required by law.....

lIvqq þsvq,a.r,tr q!¡pq$q¡+,çq¡çqr.qç,.qr4irpslss.w!!!.!þi,s. pql!çy, yqs,q]uq!.c_g+!êç!=tþe Hglqe4
Resources DeDartrient.

4.=Ggrq4&qgiglqqs^

@,gtq!.! gp. !p =1 ? .Wç.eþ= [qf =!lp.qo. 2_f =Weçlç =gf .r=r]!ltEry c¡reciver
Ieave to care for a covered service member witì a serious injury or illnessJ during a 1z-month
Period to eligible employees. The leave may be paid. unpaid or a combination of paid and unpaid
leave, depending on the circumstances ofthe leave and as specified in this policy.^

,8. Eligibility^

Iq.qg.t.ttt¡q,p"ql!c.y.,,t tall of the
following conditions:^
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ll.Tþ9 e4tplqvçenq-.s=t.!avery.qr!:qd fpl.thççr=nplsyçrfqr-1?,qrq!,tþe=pr5?sçs,\+,Tþe LA{=n=qttt\q
or 52 weeks need not have been consecutive. Separate periods of emplo)¡ment will be counled.'''
Þrovided that the break in service does not exceed seven years. Separate periods ofemployment
will be counted ifthe break in service exceeds seven years due to National Guard or Reserve
militar)¡ service obligations or when there is a !y.r.i"tten agreement stating the employer's intention
to rehire the employee after the service break.

.?)=Iþ9. ç!r=tplqvqe¡49s!.!ave!^/,qrEq4 e!l9spt1?5q¡qt¡rs. dsri¡e $el?;nq=q!h qeri"qüqr.tr,rç.4ie,tçlJ
before the date when the leave is requested to commence. The principles established under ihe
Fair Labor Standards Act (FLSA) determine the number ofhours worked by an employee. The
FLSA does not include time spent on paid or unpaid leave as hours worked. Consequently. these
hours ofleave should not be counted in determining the 1.250 hours eligibility test for an
emoloyee under FMLA. All periods ofabsence from work due to or necessitated by USERRA-
covered service is counted in determinine an employee's elieibility for FMLA leave. , . .

*C. Type ofLe4ve Covered^ 
_

ç¡a$ç.ç¡nplo.yçelBgçsþq.tEld¡s!çEy.q,!_qrs¡qq!=t¡e_
reasons listed below:¡ 

.

Jì The birth ofa child and in order to.care for that child.

Z].tef=pleçq.rqçn!.wi!tr.!hqjnpl,qypç.q={a ç,bild-fqr,EC.qpliq¡l.qrfq,qtçr çare e!.q.rq=çerç.tqr rheqqryly
olaced child.

Ql.Iq.ç4.t9.[9L gt.e.94d p-q]¡ç.çhll=Èqrpa¡en!.ftiq!.perq¡¡!.itr:latyl.witþ,a pçl!q.ut.þ.qel.tÞ
condition (describedbelow). Note. ín some circumstances this may include "in loco parentis".
meaninØ whoever ís standíng in the place ofa parent. such as same-sex couples. grandparents. or
other non-biological parents ifthev have held themselves out as the parent. It requires a statement
exPlaining the family scenario relationship and each will be reviewed on a case bv case basis., , ,.

,4),T.tre ¡çrig.us. hqeltþ.çq!.qitiqt.(4çq çrrÞe4=þ=qlç=wl qf .q¡s s=lr.rplqyçs,

@c=4u.E9.9.[a=fsri9]¡q.hqe.h"þ=ç9.t=diti=qt.tþa.!maEqrthe 9¡Ip"lqy,,ee u.r]qÞ¡q
to perform the functions of the employee's position.. 

-

A Þgriq!¡q.þçel!h cqtd.r.qq+!ç,dçfi4ç4 ¡¡.E4, i!Ur,ql¡-,.ir=rie¡y,!rqeirlue¡=!..q¡ pþy,flç=Elqrry.r.q!.rsl
condition that requires innatient care at a hospital, hospice or residential medical care facility.
includinB any period ofincapacity or any subsequent treatrnent in connection with such inpatient
care or a condition that requires continuing care by a licensed health care provider.., 

. -

E4q!9v.9.e.q_Js!!þ q'¡psEq$.4þeq! w.ltatillqsrqsr,Ele. cqvçrqd r!.qqrQiç.f.ry!,L"4,p,eliçr +rqrsq.qired,tq
consult with the Human Resource Department. FMLA eligibility is determined on à èáse bf iãie ' '

basis.
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.5lQg.El.lfttlgç¡ieqncv=!ç,4=vçfqr {enllie=9lry.rp.EÞçlp. p{tbe NaEqte!.Ç=,rerd 9=iB.qqe¡yçq=qr q{q
regular component of the Armed Forces when the military member is on covered áttìvã àuú ôi
called to covered active dutJú,

A¡tçI!.p!qv,çsryþ.qqç!p,q9.qe"!"o¡,.qe!g!!=e.r=qrp.elgpl çi.tb=e¡þalþççn ¡tq.tj=trçd.qla=rt.inp.qqdinec.EU
or order to covered acuve military duty or wtro is iiiàãai òn Còveià¿ áãuvé ¿uty máyiàle up io 

-
12 weeks of leave for reasons related to or affected by the family member's call-up oi servicé. The
Qualiffine exiBency must be one of the following: 1J short-notice deployment. 2Ì militarv events
and activities. 3] child care and school activities. 4) financial and legal arrangements. 5l
counselinB. 6J rest and recuperation to a maximum of 15 calendar days for each instance. 7) post-
deploymentactivities.andBJ.EtigiÞ!.e=glnpjpy=qg$=.r4?y,EIq-o-!AL<q!=e_,EypIq=çe"t9.{9=tg"Tltr=t4ry 

- -

member's parent who is incapable of self-care when the care is neèèiiiiáied by'ihe mèmLei;i
covered active duty. Such care may include arranging for alternative care. providing care on an
immediate need basis. admitting or transferring the parent to a care facility. or attending meetings
with,staffat a care faciliry. 9) 444i_tigr.q!Aç=riylqçç.tbet.Ef!qe pq! qf ec!!.vç.dgqy,.Br.qyi.qç4=th,atIhq-
emnloyer and emoloyee a tuding agreement on timine and duráiiòn òithe leavé.

Formatted: Font: +Headings, 11 pt, No
underline, Font color: Auto

Formatted: Font: +Headings,11 pt

Formatted: Font: +Headings, 11 pt, No
underline, Font color: Auto

Formatted: Font: +Headings,11 pt, No
underline

Formattedr Font: +Headings, 11 pt

Formatted: Font: +Headings,11 pt, No
underline, Font color: Auto

Formattedr Font: + 11

,'iÇ e\i=edqd eçÉvç. dglyll .rr çe.qsi

.eJ.!¡.lttçça.tç"qle.!ttçIt-,þer =qf.E¡qeslerçq¡tp94ç¡1!plt¡ç.4..,,Rçd,tprç.qq,.qsçy=d.,¡ri¡lg ttrç
deployment of the member with the Armed Forces to a foreign country: and

[þ].in tbq.ça,qq.qf anqr:nÞç¡ pf.E=rq,r.ç¡yg=çqÍ=tpq¡ç{,Ipr!hç.Ars-tç4 Eqrcç¡. d,tly d},¡i{tg=t¡9
deoloyment of the member with the Armed Forces to a foreign country under a Federái iaii oi
order to active duty under a provision oflaw referred to in section 101(aJ(13J(BJ oftitle 10.
United States Code.. ..

{hç.le4x9=¡Itqy=ç.qry¡tq¡çpeq,qqq=tEs=!þç=i{r4!=vi4u.el rçççivss.qtre 9=4ll-.r¡p,{rpJi=ce.tfs+ qr dE=lreÞ.tsl.fqr _
this tvpe of FMLA leave is defined the same as for child for ottrer types of ruLA iéave eilépi thai 

---

the person does not have to be a minor.) This type of leave would be counted toward the
employee's 12-week maximum of FMLA leave in a 1Z-month neriod.

É1.!4!liBt¡¿car,esivqr lçere [elt=q \!p]v.,1=es, çp!'prp.d.qç.tylç.q=!ttç,41Þqr!ç¡.vçl.tp.çerq,fqra¡=i{tjuççd,o¿
ill service member or covered veteran.

A4.egpl9,v99-.wþpqg,tpl,4egs.Þ!g¡.p.erçt! pr¡=e={!=q.r.lq.4.iq esq.yçrçds.qryiçç,g.rçg.rÞç¡.rtEy.!4kg,r¡p
to 26 weeks in a single 1Z-month oeriod to care for the covered service membe..À , . -

f hq=tçr.gt='icqve¡çd ¡erYlç.e. neryÞçr'l meansi

[e).a.ç=,41rç!rtlpç{r:rþç¡ sf,qþeAr-.rnçd.tp¡ççq=(trrçl-.,]4ir.tg a nç.ttbçr.qltþç=¡=¡-Etiq¡¡LÇuer4.qr
Reserves) who is undergoing medical treatment. recuperation. or therapy. is otherwise in
outPatient status. or is otherwise on the temporary disability retired list. for a serious injury or
illness: or
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[ÞJ.açsvçrç=d,vç!qr-at]ry,þei$. ur.qçrgqiqg nq=q!ç¡.!Eçelnqtt.reçepçragpt p4.þçrapylql¡ qsgsqq
injur]¡ or illness and who was a member of the Armed Forces (includine a member of the Nationál
Guard or ReservesJ. and was discharged or released under conditions other than dishonorable at
an]¡ time during the five-year period prior to the first date the eligible employee takes FMLA leave
to care for the covered veteran. An eligible employee must commence leave to care for a covered
veteran within five years of the veteran's active duty service. some exceptions m;rJ,appll,tg,ll,lg, 

-single 12-month period: each request will be considered on a case by case basis.

fhe term 'lseriouS i,r=rjury o¡ illness'ii

[E].i4,tÞ9=ç?,s.ç.q-[e.stçtnÞçr pf.!he4rnç4,Eqrçeq.(iBçl-r¡4itrg e n=e"rtþçr.q[tþç,Ne!ig.!elÇqerd,ql
Reserves). means an injury or illness that was incurred by the covered member in line of duty on
active duty in the Armed Forces (or existed before the beginning of the member's active duty and
was agBravated by service in line of duty on active dutv in the Armed Forces) and that may render
the member medically unfit to perform tìe duties of the member's office. erade. rank. or rating;
and

QJ-l!,!h9,çe¡eqle çs.v.ç¡çC,yçlqren.w.trqsa=s.e¡4çrnÞer.q[ltrsArtr]qd.lplçq+ (!qçlB,qipg.egp=r.r.rþçr
of the National Guard or Reserves) at any time during a period when the person was a covered
serüce member. meanseqr¡eli${r¡g{a$,4.9f¡4çd þl!hq.sqçr,qlqry.gf,Lqþqt].!qiu${ql,iUnçLq.r¡e.!
was incurred by the member in line of duty on an active duty in the Armed Forces (or existed
before the beginning of the member's active duty and was ageravated by service in line of duw on
active duty in the Armed Forces] and that manifested itself before or after the member became a
veteran. and is:

f1ì4E4!4-qEgq4-9.[a spf!9xtini.qrygt=i!!qgns.!hqt waq. ¡r-rÇurrg.q.qrjrggtayelqq.wþg.¡l the covered
veteran was a member of the Armed Forces and rendered the service member unable to perform
the duties of the service member's office. grade. rank. or rating: OR
[2) A Physical or mental condition for which the covered veteran has received a VA Service Related
Disabilitv Rating (VASRD) of 50 percent or greater and such VASRD rating is based. in whole or in
part. on the condition precipitating the need for military caregiver leave: OR
L3J A ÞhYsical or mental condition that substantially impairs the veteran's ability to secure or
follow a substantially gainful occupation by reason of a disability or disabilities related to military
service or would do so absent treatment: OR
(41 An injury. including a psychological injury, on the basis ofwhich the covered veteran has been
enrolled in the Department of Veterans Affairs Proeram of Comprehensive Assistance for Family
Caresivers.

@gyee is. eþqçlrl fp.t a.csndi.S.g4 grevçn! !he! is. qt prog¡qs$qq_ !4to
a FMLA Qualiffing event and the employee subsequently requests a leave as provided under this
policy. the employer may designate all or some portion of the related prior leave tåken as FMLA. to
the extent that the earlier leave meets tlle necessary qualifìcations.

.D, Amount of Leave
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A49Lie!þlççtttplqv.eççEr=têBs.qp=te,1?=!yqsþ{qr.tþç.|MI.A=cirç-.qpltencçq,(1}tþLo.seþ=(I],Eþqye
under this policy during an]¡ 12-month period. The employer will measure the 12-month period àj
a rollin8 12-month period measured backward from the date an employee uses any FMLA leave
under this Policy. Each time an employee takes leave. the employer will compute the amount of
leave the employee has taken under this policy in the last 12 months and subtract it from the 12
week of avÊ!|4Þlg, !9,aY9,,444 the balance remaining is the amount the emFloyee is entitled to take
at that time.

ê4€lisiÞLq€lqpþvç.e=ç+l-t4l(,q=\¡p=!p-2=.q.ws,ql<$f.qr.!þs,tryl=lrA ç|{çgqr.qtqtç.e.fql=?þgxe. [nililety-
caregiver leave] during a single 12-month period. For this military caregiver leave. the employer
will measure the 1Z-month period as a rolling lZ-month period measured forward. FMLA leave
alreadY taken for other FMLA circumstances will be deducted from the total of 26 weeks available.^

@wqrk.fqrl=!e.e,r.rlplsycr.andecc.b.!yiqhç=s=!qlEkç_lçcyç.fqr=rh9þ"ir!tr.q=ia
child.adootionorplacementofachildinfostercare.ortocareforaparent(butnotapáròni;in- "
law"J with a serious health condition. the husband and wife may each take 12 weeks of leave for
Qualiffing events. If a husband and wife both work for the employer and each wishes to take leave
to care for a covered iniured or ill service member. the husband and wife may each take 26 weeks
ofleave.

,E, Elnpþy.çq $!4t!rq fl!4 Egr.rç[$ p..qr¡,qs,19.?-vç^

4þ&eq€lqpþyeqjsqt\!.1,4,.t¡e efiplq){er},yj!!sqltllqu"e.r.l¡e çsplqyçq's heeltþ.þets{¡ts.dsring
the leave oeriod at the same level and under the same conditions as if the employee hãd iôntìnuãd
to work.

I=!tþ=99r:np!9¡rçç.cþ,qpsqt .4qI !p-rç!qrn.!q-wqrt( f-ar rqelq.4q.q=ttrs¡ tJ.re=n=q,ç.qqglqç4 rer¡qs,q =11çelr¡condition of the employee or the employee's family member or a circumstance bevond the
emoloyee's control. the employer will require the employee to reimburse the employer the
amount it Paid for the employee's health insurance premium during the leave period. An employee
who returns to work for at least 30 calendar days is considered to have returned to work. An
emPloYee who transfers directly from taking FMLA leave to retirement. or who retires during the
first 30 days after the employee returns to work.is deemed to have returned to work.

,Wh',þ.q¡ì pqr.q,tryll4,,!¡e, ç.r¡l
emPloYee's share of the premium. While on unpaid FMLA. the employee must continue to make
this Payment. either in person or by mail. The pa]¡ment must be received in the Auditor's Office by
the 1" day of each month. If the payment is more than 30 days late and other payment
arran9ements have not been made. the employee's health insurance coverage may be dropped for
the duration of the leave. The employer will provide 15 days' notifìcation prior to the employee's
loss ofcoverase.

Il!þ,e.q!r=r,p!9y-,çgr ¡þ ç!qA!i{ç.t!.=r¡r.E+çq.o.{,qis+bj!!ry.p1.E4q[gt=hç.rvqlrtnB$¿plEts,.tþ9.
emPloYer will continue making payroll deductions while the employee is on paid FMLA. While the
emPloYee is on unpaid FMLA. the employee may request continuation of such benefits and pay his
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or her Portion of the Premiums. lf the employee does not continue these payrnents or make other
Palment arran9ements. the employer may discontinue coverage during the leave. If the employer
maintains coverage. the employer may recover the costs incurred for paying the employee'i share
of any premiums. whether or not tìe emoloyee refurns to work.^

,F. Employee Status After Leave.

44 çqrp!e!e.q.wþe.!?hee.leeye =r¡s4çr.tþ¡$,pq¡!çy"rt4y=Þe.4q\.qd Ietr.q.vr.qe.a f¡!t=e!,s,,fe.t.qqF=tItÐ).
clearance from the health care provider. This requirement wiäÙé initu¿ed ìn ttre empioyài;i 

-

resPonse to the FMLA reQuest. Generally. an employee who takes FMLA leave will be able to return
to the same Position or a position with equivalent status. pay. benefits and other emplolnnent
terms and conditions of employment. The position wilÌ be the same or one which is virtually
identical in terms of pay. benefits and working conditions. With written notice to the employee at
the time the emPloyee gives notice of the need for FMLA leave [or when FMLA leave comménces. if
earlier). the emFloYer may choose to exemot certain key emplovees from this requirement and not
return tlem to the same or similar position.^

@ç,^
4¡19lrylev,çs.wþq,iq,Elq.4eEI14l,4 !çe.vçÞsçe,qqç qf,qbe epplq){çq'.s..q!yl qçr¡qw.þs.EtJtr. çqqdjt¡q,4.er
the serious health condition ola famitv menlbçf.Bqqt u,s.e elìpgJ*q.iq=Aìp IJI.nq..vaçqtipn,=Eig,
Personal or sick leave prior to being eligible for unpaid leave. unless providéd oihérwisé by lãw or
a collective bargaining agreement. Accrued time off shql!.tg.r=r.çg.qEullglBJ"tgl!hJIr4!A_tg"Et¡€.if !þã
reason for the FMLA leave is covered by the established sick leave policy.^

ê4.914P19v9,e-rqþ.o-Æ gti-ng.ryili!4¡y:E=lYr=.14 lçaye fqEe.qualiA¿rtc.e¡ieqncy+.rrglg¡ç.aU oqiC..veç..t=i.qg
and nersonal leave prior to being elieible for unpaid leave. An empioyeé uiing FivllÀ military
care8iver leave must also use all paid vacation. personal leave or sick leave (as long as the réason
for the absence is covered by the employer's sick leave policÐ prior to being eligibie for unpaid
leave.

¡lJ s!e!;I{''i=qt94!!e4, ve q¡, e Bç 4.rrççd,Wprh $cþs 4slç^

fh9=9¡uDl9v9ç.ry=t.aJ,!?=\e.l!41,4.19ê.vçi.4,1?.çg.Irtqçutiyg, we-,e=lf=s,.trlslt,q==q.tþp¡=e?sç.irtl9ql!llqq.q]{.911
under certain circumstances. may use the leave to reduce the woikwãeü oiwoirtday. iésuiùnã in ã
reduced hour schedule. In all cases. the leave may not exceed a total of 12 workweeks (or 26
workweeks to care for an injured or ill service member over a 12-month period] and the employee
must make a reasonable effort to schedule treatnents so as not to disrupt unduly the employer s
oDerations.

f,þ9.9.EplgvsI.r,!tav t9¡4pqI4Ii:l{.8?4ifg.rep..e=rt¡qlqyqg,lq,Eq4J4jJeþl9.4ltsr¡t?,g},.q.pq9¡t&¡.!yitI
equivalent pay and benefits if the alternative position would better accommôáate ûrá inleimiüent
or reduced schedule. in instances of when leave for the employee or emoloyee's family member is
foreseeahle and for planned medical treatment. includine recovery from a serious health condition
or to care for a child after birth. or placement for adoption or foster care.. 
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,49,{ ,tþ9=Þi!!þ'.Edqplio+ çr f.o.q!ç¡ ç.qrç pf a=cþil=4, !þç.q.'nplqyçr.a4d,lhcçnpl=q}'çç.rr=u¡Lp.rt¡se¡!}'
agree to the schedule before the employee may take the leave intermittently or work a reduied
hour schedule. Leave for birth. adoption or foster care of a child must þg l4!g!r, during the 12
month period beginning on the date of birth or placement of the child.-' 

-
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,L Certification for lhe Employee's Serio,us Health Condition^

fh9,9, ¡4plqver.wil"r.eq!¡re ççrlifiça,tiq!. fp¡.tþeçnplqyes'F.;.qr!qqp= hçelltr.cqtqiliq¡¡, Thç çnolqygq
must resÞond to such a request within 15 days ofthe request or provide a reasonable expiánáiiòn'
for the delav. Failure to provide certifÍcation may result in a denial ofcontinuaüon ofleave.
Medical certifìcation will be provided using the DOL Certification of Health Care Provider for
Employee's Serious Health Condition.

f,he9.Irplev,qr,{f.rev dirscllv çq4teq!!bq.ç¡4p, ¡pveçfç.þselthsrp,prs!'i=qç¡ fqr.veri{icel¡e{r.qr
clarification ourposes using a health care professional. HR representative. or managemenfoffìcial.
Before the emÞloyer makes this direct contact with the health care provider. the employee will be
a given an opportunity to resolve any deficiencies in the medical certification.^

f!ç"Elplevqr,þaq tþç rigþl !qeçh.Qr.a.qpçq¡4 ppilis¡.t{it,heq.rq.e¡s{r.!e..qs]¡þt-t¡.e. ççrt¡f!ce,tiss
The employer will pay for the emplovee to get a certification from a second doctor. thi¿h th¿
emPlo]¡er will select. The employer may deny FMLA leave to an employee who refuses to release
relevant medical records to the health care provider designated to provide a second or third
oPinion. Ifnecessary to resolve a conflict between the original certifìcation and the second opinion.
the emPloYer will require the opinion of a third doctor. The employer and the employee will
mutuallY select the third doctor. and the employer will pay for the opinion. This third opinion will
be considered final. The employee will be provisionallv entitled to leave and benefìts under the
FMLA oending the second and/or third opinion.^,,.

.1 ,Ç,qr$gç?I¡q4.rsr.È iqsF.tlçelü1,,çprdit¡qq

fhq,çnplpver.!Y!l!-lçqsire çç$!Sca!iq{t, fq¡ Jþ.". .ranilv- qrçqrþçr't tçitq,,¡f.hçe!-rþ,çq{t4itrqn, Tþç
emPloyee must respond to such a request within 15 days of the request or provide a reàiònabià
exPlanation for the delay. Failure to provide certifìcation may result in a denial ofcontinuation of
leave. Medical certifìcation will be provided using the DOL Certifìcation of Health Care provider for
Family Member's Serious Health Condition,

fh9.9¡lÌpl-qv9!,grev.4irçç!lv. çptr=!eç.t tþç e4rplqvçqiq.fenil){ nç.r4þçrlq.þçallh cErçprgyi.4çr fqr
verification or clarification purposes using a health care professional. HR representative. or
mana9ement official. Before the employer makes this direct contact with the health care provider.
the emPloYee will be a given an opportunity to resolve any deficiencies in the medical certification.^

^Tb9 $pþJ¿cI¡4EILetisþ.qþgqKfqt.a-s.eço,.ndopi4i9,4if¡!.þ.4ç.rc4qqqlp.,qgt¡þt-thç"çq$if¡cali.g4.
The employer will pay for the employee's family member to get a certification from ã iéàônd
doctor. which the emplover will select. The employer may deny FMLA leave to an employee whose
familY member refuses to release relevant medical records to the health care provider designated
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to Þrovide a second or third opinion. If necessary to resolve a conflict between the original
certification and the second opinion. the employer will require the opinion ofa third doctor. The
emplo]¡er and the emPloyee will mutually select the third doctor. and the employer wiu pay for tÌre
oPinion' This third opinion will be considered final. The employee will be provisionally eniitled to
leave and benefìts under the FMLA pending the second and/or third opinion,

.{,=c*rllEce.tiq4 .qlQqsl¡gqg,Eëigqrcy fqr lv.t[fary,[êt{tily lp.qyç.

fh9,9¡4plgversi[Lrqqqireçç$ificaliqn qJ=tbç. qu.qlii¿r=rg c+igenc.y fg.l.Eil,r=Ery f¡.r=r]¡!ylqe"yç.I¡q
employee must respond to such a request within 15 days of the requesi oioioviáè á ieajònabie
exPlanation for the delay. Failure to provide certification may result in a denial ofcontinuation of
leave. This certification will be provided using the DOL Certification of Quali$¡ing Exieency for
Military Family Leaver

I'Ç.e.{ti{iç4!ie{t fqr$çriqltq.lnjsry,o¡.Ilne;ç.qtÇqyerç4,qç.{yicençnþ.çr fpr,lr!¡likry,t'au¡ly
Leave

f,h9."el4pl9v.err{lll ryqsireçç$!{ie.tiqqfq¡lbe rçri"o.r¡s.!4ilrr}{prillr.rq.!s.oltÞ.q çpyqæC ¡qr.y¡çg
member' The employee must respond to such a request within 15 days of the iequest or providé a
reasonable exDlanation for the delay. Failure to provide certification ma]¡ result in a denial of
continuation ofleave. This certification will be provided using the DOL Certification for Serious
Iniury or Illness of Covered Service member.

M=8eçsltiEçeliqq

fhç=9.l]lpJqv.e!={t}êY.!9,qs.qtll.eçprq.qçs!¡q.'r,{qr,qrg.sg+qsq hselllçg.qdiqqn q{.ttt9.9.4lp.tqyçg=9.i,r"Þq
emplovee's family member no more frequently than every S0 days and only whãn ciróumitaniài
have chansed significantly. or ifthe employer receives information castine doubt on the reason
Biven for the absence. or ifthe employee seeks an extension ofhis or her leave. Otherwise. the
emPloYer maf request recertification for the serious health condition of the employee or the
emPloYee's familY member when the minimum duration expires or every six months in connection
with a FMLA absence. The employer mav provide the employee's health care orovider with the
emPloYee's attendance records and ask whether need for leave is consistent with the employee,s
serious health condition.^ -._-

It¡,.Pf q,ç..d,rlrq.f,q.rBçqsl¡lg[M,!A,!qay_e^

411gry=tpl9v99!,!g.q!¿çs"t¡¡ls.f.\41-,4,!g-evç,Ìr¡r¡-ê!prg=vi=q9.!'gfþ?¡.9r =v.iit=lqn"r]g.qçq.o[thq.r=rpç.qf9l=ttrgleave to the HR Department. Within fìve business days after the employée hai providéd ihis nõuce.
the HR DeDartment will complete and provide the employee with the DOL Notice of Eligibility and
Rishts.

,4h9t Iþ.e. ¡1e94lg¡.gte !ç.evç jq fqrqqqç.qÞ!ç.,!hç,q.rrp.tpysq,r4¡¡¡=t proridç.tÞq çs=rplqyçrwrlh,e!=þa,sj
30 days' notice. \{hen an employee becomes aware of a need for rul,e leavé less äiån jd ãayJin 

'

advance. the employee must provide notice ofthe need for the leave either the same day or the
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next business daY. When the need for FMLA leave is not foreseeable. the employee must comply
with the emÞloyer's usual and customary notice and procedural requirements for requesting 

-

leave. absent unusual circumstances.^, 
- _ -.

@ye
4!!þP.[lYe,þ.!t9!]esq=d.a.vr+!tsrtheepo!.oysç.þeq.qeÞnilte4.tleeppleprietç.ççrtt$se$e.r=r.fortr.r,.r¡e,
HR Deparnnent will comolete and provide the employee with a wriuen iespónse to tie
employee's reouest for FMLA leave usine the DOL Designation Notice. 

_ - -

@ßf ryrq.LU=14.!-esr,,e"

@clnt-r.re.ts.agei$tçr=rplqyçeç.q.q.{ML4.lqeye,ttrççqrplq, yqrnc}{re_qq¡rç
an emoloyee on FMLA leave to renort periodically on the employee's statuJ ànd ìniòni io ieiuin io 

' -

work.
Section L. Fqqqfe! tqqyç

Purpose: To provide employees with time off for bereavement due to the death of a member of
their immediate family.

Subd. (1) Full-time (probationary and non-probationary) employees will be allowed a
maximum of three (3) days (24 hours) leave without loss of pay when a death occurs in
an employee's family, namely: husband, wife, son, daughteç step sibling, fathe¡ mother,
sister, brother, sister in law, brother in law, father in law, mother in law, daughter in law,
son in law, grandparents, grandchildren, step children and step parents. rwõ ¡21
additional days (16 hours) may be allowed if necessary subject to the approval of the
Department Head. Additional time, if needed, may be allowed by the County Board, but
such additional time in excess offive (5) days (40 hours) indicated above shall be
deducted from the employee's sick leave bank, personal leave, or pTO.

subd. (2) Part-time (probationary and non-probationary) employees employed 20 or
more hours per week on average shall be entitled to funeral leave on a pro-ratéd basis.

Subd. (3) General Procedures

(a) Up to three (3) days paid funeral leave will be granted to an employee when a death
occurs in their immediate family for the purpose of attending the funeral and related
matters.

(b) An additional leave of up to two (2) days absence may be granted if necessary and
must be approved by the Department Head.

(c) Temporary and seasonal employees shall not be eligible for funeral leave benefits.
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Deleted: Twelve workweeks ofleave in a 12-
month period for:'f[

<#>the birth ofa child and to care for the
newborn child within one year ofbirth; fl
<#>the placementwith the employee of a
child for adoption or foster care and to care
for the newly placed child within one year of
placement;lJ
<#>to care for the employee's spouse, child,
orparentwho has a serious health condition;,
<#>a serious health condition that makes the
employee unable to perform the essential
functions ofhis or herjobj 1[
<#>any qualifying exigencyarising out of the
fact thatthe employee's spouse, son,
daughter, or parent is a covered military
member on "covered active dutyj" or 1[
<#>Twenty-six workweeks ofleave during a
single 12-month period to care for a covered
seryice member with a serious injury or
illness ifthe eligible employee is the service
member's spouse, son, daughter, parent, or
next of kin (military caregiver leaveJ. fl



Section M. Military Leave

Purpose: To grant military leave as required by law and to provide certain benefits to employees
who are granted such a leave.

Subd. (1) General Procedures

(d) Any regular employee who enlists, is drafted, or is called to active duty shall notiff
their deparhnent head and shall be granted a leave of absence from the County.

(e) Requesr for military leave will be honored in accordance with Minnesota Statutes.

(fJ Requests must be made in advance of and supported by submitting a copy of the
orders to report for military duty. The effective date of the military leave shatl be the
specified date on the orders. The employee shall submit a copy of their Orders upon
receipt to the Department Head, HR Director, and payroll Technician.

Subd. [2) Leave Without Pay

(a) An employee who enlists or is inducted into the United States military service for an
extended period of active duty shall be granted a military leave without pay.

(b) Where the employee shall serve an extended period of active duty, all accumulated
vacation benefits will be paid for in a lump sum at the first payroll period following
the beginning of said military Ieave without pay.

(c) An employee who has been on a military leave without pay will be returned to County
employment provided the following conditions are met:

(Ð The employee shall make written application for return to their position
within thirty (30) days after the termination of militaryservice or thirty (30)
days after the termination of hospitalization which followed and is a result of
such service.

(d) The employee is physically and mentally capable of satisfactorily performing the
duties of their position.

(eJ The employee shall submit proof of an honorable discharge or other form of release
indicating their military service was satisfactory.

Subd. [3) Leave With Pay

Employees who are members of an organized Military Reserve Component and are ordered
to active duty for a temporary or indefinite period, shall be granted a Military leave with pay
for up to a maximum of 15 days in any one calendar year. After completion of the 15 days'
paid leave, tre employee shall be granted military leave without pay for the remainder of
the active period.
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Section N. fury Duty OrWitness pay

Purpose: To allow full-time employees summoned to serve on a jury or testi$r as a witness for
County-related business.

Subd. (a) The Countywill pay the full-time employee's full, regular salary, and benefits
while serving time on jury duty. Employees must reimburse County per diem salary paid
for jury duty. Employees shall keep expenses reimbursed to them by the court for jury
duty service. If employee is excused from jury duty, and not on vacation or leave,
employee shall report back to work and suffer no loss in pay for the day.

Subd. (5) Full time employees required to be absent in response to a court order or
subpoena in which they are personally involved shall have the option oftaking such time
off as PTO or without pay.

Subd' (6) Part time, temporary or seasonal employees shall not be eligible for jury
duty or witness pay benefits.

Section O. Personal Leaves OfAbsence

Purpose: To establish a uniform policy for processing requests for leaves.

Subd. (1) Personal Leave ofAbsence

(a) An employee requesting a leave of absence other than Family & Medical Leave (see
Article v, section fJ or Military leave [see Article v, section L) shall apply for same in
writing. Leaves of absence of ten (10) work days or less may be approved by the
employee's Department Head. Leaves of absence of more than ten (10J work days are
subject to approval by the County Adminisbator. The request shall include tle length
ofleave requested and the reason for said leave.

(b) Employees who are on a leave ofabsence shall receive no pay or benefis as apply to
holidays, vacations, etc.

Section P. Leave Donation Policy

Purpose: To allow employees the option to donate their accrued, unused vacation and/or personal
leave to ot¡er county employees who are on unpaid leave status for medical emergencies or a
serious health condition. Effective on the date this Manual is adopted, a serious health condition
shall be defined under this Leave Donation Poliry to mean an illness, injury impairmenl or physical
or mental condition that is covered under the Family and Medical Leave Act and shall include any
period ofincapacity oftle employee due to pregnanct or for prenatal care.

Subd. (1) General Procedures
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(a) Each calendar year, employees may voluntarily donate up to S0 percen! with a
maximum of 40 hours, of their accrued, unused vacation and/or personal leave time in
increments of eight (BJ hours to any other county employee to be used for a medical
emergency or a serious health condition. All unused donations are revoked and
returned to the donor upon the recipient returning to full time status.

(bJ The employee donating the leave shall notiff the Auditor's office in writing of their
voluntary donation. The notice shall include the name of the donor, the name of the
recipient, the number of hours donated in increments of eight (B), the effective date of
the donation, and whether the hours should be deducted from the donor's vacation
and/or personal accrued leave bank. Upon receip! the Auditor's Office shall veriff
that the donating employee has sufficient accrued leave on the books in the amount
necessary to cover the donation and then notiSr the recipient and his/her supervisor
of tle donation.

(cJ The value of the leave that is donated shall be based upon the donor's rate of pay that
is in effect on the day of the donation. The value of the leave that is received shall be
based upon the recipient's rate of pay that is in effect on the day of the donation. The
amount paid to tìe recipient ofthe donated leave shall be considered wages. That
amount shall be included as gross income of the recipients and shatl be subject to
social security, Medicare, FUTA taxes, and income tax withholding. The amount
donated shall not be included or reported as income for the donor of the leave.

(dJ Information relating to the donation and use of said leave is subject to the MN
Government Data Practices Act.

SectionQ. ContinuingEducation

Subd. (1) Continuing education will be established in conjunction with the individual's
Performance Appraisal and utilized to improve performance in the current position
and/or prepare the employee for advancement within County Government. This will be
in addition to training required to maintain licenses and certifications. Training
expenses may be paid by the County as outlined below in the Educational Tuition section.

Subd. (2) Ifthe continuing education provided results in a certification, accreditation
or diploma not specifìcally required by the County an employee must remain in the
emplo¡rment of Aitkin County for at least one year following completion of the course or
they shall reimburse the county for any costs incurred by the county related to the
course.

Section R. Educational Tuition

Subd. (1) The cost of participation in formalized courses of study will be reimbursed
to an employee who has permanent status in the amount equal to one-third (1/3J of the
tuition cost provided:

(eJ That the course is germane to tlre duties of the employee's job.
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(fJ That the employee satisfactorily completes the course and receives either a "p" in a
Pass/No Pass coursg or at least a "B-" in an A-F course.

(gJ That the employee remains in the emplo¡rment of Aitkin county for a period of one
year following completion of the course, or they shall reimburse the county for any
costs incurred by the County because of such schooling.

(hJ That the course be approved by the DeparEnent Head and the county Board prior to
taking the course.

(i) It shall be noted that the cost of "tuition" is covered; this does not include books or
other assessed adminisFative fees.
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ARTICLEVI EMPLOYEECOMMUNICATIONS

Section A. Bulletin Boards

Purpose: To notiÛr employees and the public of county required postings and notices.

Subd. (1) Any required state, federal, or local notices and/or required posting notices
will be posted on Aitkin County's official bulletin boards and/or Intranet as applicable.
Official Bulletin Boards:

(aJ outside the Aitkin county Board of commissioner's Meeting Room, located in the
West Courthouse Anne4 main floor.

(b) Basement of the courthousg on the wall to the left of the entrance to the county
Assessor's Office.

[cJ East wall of the Health & Human Services lunchroom.

[d) Road & Bridge Department

(eJ Long Lake Conservation Center staff break room

[f) Courthouse main entrance

(g) License Center
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ARTICLE VII SAFETYAND HEATTH

Section B. Safety Committee

Purpose: To develop a committee as defined by state statute, to oversee Aitkin County's safety and
health issues as they relate to employees and the public.

Subd. (1) The Human Resources Directoris designated as the SafetyCoordinatorwho
coordinates the Safety Committee. Members of the Safety Committee include a
representat¡ve from the followi ng departments :

(a) Administration

(bJ Building Maintenance

(c) Courthouse

(d) Health & Human Services

(eJ Road&Bridge

(fJ Land Department

(g) tong Lake Conservation Center

(h) Sheriffs Offìce

subd. (2) The Safety committee will meet on a regular, as-needed basis to review
injury claims and safety concerns brought forth by county employees and the public.
The Safety Committee will review:

(a) Accident frequencies and losses

(b) Overall compliance with the safety program

(c) Areas in the program that may require broader development

(dJ Status ofany outstanding safety recommendations

Subd. (3) These reviews ensure tlre continued direction ofthe county program.
Recommendations by the Safety Coordinator will be brought to tle Aitkin County Board
of Commissioners for direction and/or action. Meeting minutes will be posted on the
lntranet,
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subd. (a) See also the Aitkin county Emergency Action plan for Employees which
covers designated actions Department Heads and Employees must take to ensure
employee safety from fìres, severe thunderstorms, tornados, floods, and other
emergencies. This includes the county's AWAIR/safety polic¡ workplace Violence
Policy, Incident/lnjury/Accident Report Form, Media procedures, Evacuation
Procedures, Lock-down Procedures, Bomb Threat Procedures, Bloodborne pathogens,
Lockout/Tagout, and other safety and emergency policies and procedures.

Page 58 of 79



ARTICTE VIII ORGANIZATIONAT STANDARDS AND RULES

Section A. Code Of Ethics

Purpose: To define conflict of interest to Aitkin County employees.

CODE OF ETHICS FORAITKIN COUNTY EMPLOYEES

(Conflict oflnterest)

Subd. (1) Definitions

For the purpose of this policy the following definitions shall appty:

(aJ Business means any corporation, partnership, proprietorship, firm, enterprise,
franchise, association, organization, self-employed individual or any other legat entity
that engages either in nonprofit or profit making activities.

(b) confidential information means any information obtained under government
authority which has not become part of the body of public information and which, if
released prematurely or in non-summary form, may provide unfair economic
advantage or adversely affect the competitive position of any individual or a business.

(c) Private interest means any interes! including but not limited to a financial interes!
which has not become part of the body of pubtic information and which, if released
prematurely or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position ofany individual or a business.

(d) Immediate family means spouse, child, paren! grandparent and spouse of such
persons.

(e) Employee shall include elected officials and all County employees, including
department heads.

Subd. (2) Acceptance ofGifts Or Favors

Employees ofthe County ofAitkin in the course ofor in relation to their official duties, shall not
directly or indirectly receive or agree to receive any payment of expense, compensation, gift,
reward, gratuiQ,favor, service or promise of future emplo¡rment or other future benefit irom any
source, except the County, for any activity related to the duties ofthe employee unless otherwise
provided by law. The provisions of Minn.Stat. 54Z1.gZ and the exceptions set forth in Minn. Stat. .

S4ZL88 shall apply. The acceptance of any of the following shall not be in violation of this Section:
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(a) Plaques or similar mementos recognizing individual services in a field of specialty or
to a charitable cause;

(b) Honoraria or expenses paid for papers, talks, demonstrations or appearances made by
employees on their own time for which they are not compensated by the county of
Aitkin.

Subd. [3] Use of Confidential Information

An employee of the County of Aitkin shall not use confidential information to further the
employee's private interest, and shall not accept outside employment or involvement in a business
or activity that will require the employee to disclose or use confidential information.

Subd.( J UseofProperty

An employee shall not use or allow the use of County time, supplies, or County owned or leased
property and equipment for the employee's private interest or any other use not in the interest of
the county, except as provided by law and/or the county's Information systems' policy.

Subd. (5J Conflicts oflnterest

The following actions by an employee of the County of Aitkin shall be deemed a conflict of interest
and subject to disciplinary action as appropriate:

(a) Use or attempted use of the employee's official position to secure benefits, privileges,
exceptions or advantages for the empìoyee or the employee's immediate family or an
organization with which the employee is associated, which are different from those
available to the public; or

(b) Acceptance of other emplo¡rment, engagement in private business or in the conduct of
a profession during the hours for which the employee is employed to work for the
County, or outside such hours in a manne¡ that would affect the employee's
usefulness as an employee ofthe county or affect the employee's independent
judgement in exercise of tlle employee's official duties; or

(c] Actions as an agent or attorney ¡n any action or matter pending before the County of
Aitkin, except in the proper discharge of offìcial duties or on the employee's behalf, or
as a member of a local labor bargaining unit.

Subd. (6) Determination ofConflict oflnterest

When an employee believes that the potential for a conflict of interest exists, it is tlte employee's
duty to report the matter to his/her supervisor, or ifthere is not a supervisor, to the County Board.
Such report shall be made within 7 days after the potential for a conflict becomes known. A conflict
of interest shall be deemed to exist when a review of the occurrence by the employee or the
employee's supervisor (or the County Board if there is no supervisor) determines that this code of
ethics has not been complied with.
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Subd. (7) Resolution ofConflict oflnterest

If either the employee or the employee's supervisor determines that a conflict of interest exists, the
County Board shall handle resolution of the conflicL NOTE: In the case of conflict of interest
involving a county commissioner, the county Attorney shall handle the resolution.

Subd. (B) Acceptance ofAdvantage By County Employee

(aJ No employee of the County in direct contact with suppliers or potential suppliers of
the County, or who may directly or indirectly influence a purchased product or
products, evaluation contracted services, or otherwise has official involvement in the
purchasing or contracting process shall:

(i) Have any financial interest or have any personal beneficial interest directly
or indirectly on contracts or purchase orders for goods or services used b¡ or
purchased for resale or furnished to the county; or

(bJ Accept directly from a person, firm or corporation to which a contract or purchase
order has been or may be awarded, a rebate gif! money, or anything ofvalue otrer
than as defined in section B. No such employee may further accept any promise,
obligation or contact for future reward.

Subd. (91 Complaints

If a fellow employee or a non-employee makes a complaint about an employee's compliance with
this Polic¡ the complaint should be initially brought to the attention of his/her depaiunent head in
private. The department head wilt noti$r the subject of the complaint regarding the complaint
within 7 days and before addressing the complaint at a public meeting as allowed by law.

Subd. (10) Violations

Violation of tlle provisions of this poliry shall be grounds for disciplinary action against an
employee, up to and including termination of emplo¡rment.

Subd. (11) Annual Confirmation

Department Heads will sign an annual confirmation that they have received, read and understood
the Aitkin County Code of Ethics Policy and that they are not aware of any violations of such policy.
Such confìrmation will be filed with the Human Resources Director.

section B. Harassment Policy, lncluding sexual Harassment and General
Harassment

Purpose: To provide a work environment free of harassment in any form.

Subd. (1) Policy Statemenr
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(a) It is the policy of Aitkin County to maintain a work environment free of harassment
and any form of sex discrimination in emplo¡rment prohibited by Title VII of the Civil
Rights Act of 1964 and the Minnesota Human Rights Act. Sexual harassment is
unacceptable and will not be permitted. Threats, threatening language or otler acts of
aggression, harassment, or violence made toward or by any county employee will not
be tolerated. For purposes ofthis policy, a threat includes any verbal or physical
harassment or abuse, any attempt at intimidating or instilling fear in others, menacing
gestures, flashing ofweapons, stalking or any other hostile, aggressive, injurious or
destructive action undertaken for the purpose of domination or intimidation. Any
employee found to have acted in violation of this policy will be subject to disciplinary
action, up to and including discharge from emplo¡rment.

Subd. (2) General Harassment

(a) It is Aitkin county's expectation that_all employees will be treated with dignity and
respect. The County will not in any instance tolerate harassment. Employees found in
violation of this policy will be disciplined, up to and including termination.

(b) Harassment may be intentional or unintentional. However the intention of the alleged
harassment is irrelevant. It is the effect of the behavior upon the individual which is
important. Aitkin county considers the following types of behavior examples of
harassment:

(ii) Shouting at an individual in pubtic and/or in private.

(iii) Using verbal or obscene gestures.

(iv) Personal insults and use ofoffensive nicknames.

(v) Public humiliation in any form.

(vi) Unwanted physical contact, physical abuse or threats ofabuse to an
individual or an individual's property (defacing or marking up property).

(c) work direction, constructive criticism, performance management and disciplinary
actions are not to be construed as harassment.

Subd. (3) Definition from Minnesota Human Rights Act (5363A.03, Subd. 43.)

(aJ "Sexual harassment" includes unwelcome sexual advances, requests for sexual favors,
sexually motivated physical contact or other verbal or physical conduct or
communication of a sexual nature when:

(Ð submission to that conduct or communication is made a term or condition,
either explicitly or implicitly, of obtaining employment;
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(bJ Submission to or rejection of that conduct or communica[on by an individual is used
as a factor in decisions affecting that individual's employment; or

[cJ That conduct or communication has tlre purpose or effect of substantially interfering
with an individual's emplo¡rment, or creating an intimidating, hostile or offensive
employment environment; and the employer knows or should know of the existence
of the harassment and fails to take timety and appropriate action.

Subd. [ ) Definition from Title VII of the Civil Rights Act of 1964

(a) Harassment on the basis of sex is a violation of section 703 of Title vII. sexual
harassment is defìned as unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct ofa sexual nature when:

(i) Submission to such conduct is made either explicitly or implicitly a term or
condition of an individual's employmen!

(b) Submission to or rejection of such conduct by an individual is used as the basis for
emplo¡rment decisions affecting such individual; or

(cJ such conduct has the purpose or effect of unreasonably interfering with the
individual's work performance or creating an intimidating, hostile, or offensive
working environment.

Subd. (5) Examples ofbehavior or conduct which may constitute harassment or sexual
harassment may include, but are not limited to the following:

(a) Verbal

(i) Verbal bullying - slandering, ridiculing or maligning a person or his or her
family; persistent name calling which is hurtful, insulting or humiliating; using a
person as the butt ofjokes; abusive and offensive remarks;

(iÐ Unwelcome sexual comments, innuendoes, or suggestions about an
individual's body, clothing or sexual activity;

(b) Discussion ofsexual topics, sexual practices, sexual preferences, sexual experiences,
sexual jokes and stories;

(cJ Requesting or demanding sexual favors, explicit or implicit suggestions that there is a
positive or negative connection between sexual behavior or sexual compliance and
any term or condition of employment; or

(d) Language ofan obscene or sexual connotation and stereotypical terms such as
"sweetheart " "slut " "stud," or "hunk."

(el Non-Verbal
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(i) Gesture bullying - non-verbal threatening gestures.

(iÐ Exclusion -sociallyor physicallyexcluding or disregarding a person in
work-related activities.

(iii) The display or posting ofsexually explicit or graphic pictures, objects or
items in the work place such as a "girlie calendar" or cartoons depicting sexual
jokes or sexual acts;

(fj The use of suggestive facial expressions or gestures of a sexual nature; or

[gJ Unwelcome visits to an individual's home, hotel room or areas considered private or
outside tìe work premises.

(h) Physical

(il Physical bullying - pushing, shoving, kicking, poking tripping, assault, or
threat ofphysical assault or violence, damage to a person,s work area or
property.

(iÐ Kissing, touching patting, pinching or brushing against a person's body;

(iiil Sexual contact; or

[iv) Assaultandbattery.

(i) This list of examples is not intended to be exhaustive. other types of behavior or
conduct which are not included in this list, may constitute sexual harassment and be
in violation ofCounty policy.

Subd. (6) Responsibilities

(a) All County employees and elected officials are required to conduct tlemselves in a
manner consistent with the spirit and intent of this policy.

(b) Any person who believes he or she has been subjected to harassment or sexual
harassment by an employee, officer, agent of the County, or any third person with
knowledge or belief of conduct which may constitute harassment or sexual
harassmen! must report the alleged acts immediately to an appropriate County
official. (See Article BB(4)1.

[c) Department Heads, supervisors, and elected officials are responsible for:

(il Establishing and maintaining a climate in the work unit that encourages all
employees to communicate questions or concerns regarding this policy;

(d) Recognizing incidents which they believe may be harassment or sexual harassment;
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(eJ Immediately noti$ring the Human Resources Director or designee, or County
Administrator in writing of harassment allegations so that investigatory procedures
may be implemented. The failure of a department head and/or supervisor to report a
complaint of harassment may result in disciplinary action; and

(fJ Taking corrective action to eliminate substantiâted incidents of harassment or sexual
harassment.

(g) Retaliation against a person who makes a complaint of harassment or participates,
testifies or assists in the investigation of a harassment complaint is prohibited.
Retaliation includes but is not limited to, any form of intimidation, reprisaì or
harassment. Retaliation will not be tolerated and may, in and of itself, result in
disciplinary action, up to and including discharge from emplo¡zment.

(h) The Human Resources Director or designee is responsible for:

(l) Informing department heads and supervisors of their obligations under this
policy;

(i) Informing employees of the County's policy regarding harassmen! including
providing training and posting of this policy; and

fiJ Investigating harassment allegations and ensuring that appropriate disciplinary
action is consistently and fairly administered.

Subd. (7) Internal Complaint System and Discipline procedure

(a) Reporting: Any person who believes he or she has been subjected to harassment or
sexual harassment by an employeg officer, agent ofthe County, or any third person
with knowledge or belief of conduct which may constitute harassment or sexual
harassmen! must report the alleged acts immediately to an appropriate County
official as designated below.

(bJ Appropriate County officials to whom complaints of harassment or sexual harassment
should be made include:

(c) Your supervisor and/or department head;

(d) The harasser's supervisor and/or departrnent head;

(e) The Human Resources Director or designee;

(fJ The County Administrator.

lf the individual engaging in harassment is an employee's supervisor and/or department head, the
aggrieved employee should contact the County Administrator/Human Resources Director or
designee. If the individual engaging in harassment is the County Administrator/Human Resources
Director or designee, the aggrieved employee should contact a member ofthe Aitkin County Board.
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REPORT IT_DO NOT IGNORE IT!

Subd. (B) Investigation

(a) Upon notice of an allegation of harassment or sexual harassment, the Human
Resources Director or designee, or someone they designate, will conduct a promp!
fair, and thorough investigation of the complairit. Fair consideration wilt be given to
all the facts presented. All complaints will be handled in a confidential manner to the
extent possible pursuant to applicable laws.

(b) Normally, as the first step of investigation, the individual alleging a violation of this
policy will be interviewed to discuss the nature of the allegations. The investigator
will attempt to obtain the following information:

(il A descriprion ofthe incident(s), including date(s), time(s), and place(sJ;

(c) Corroboratingevidence;

(d) A list of witnesses; and

(e) IdentifÌcation of rhe offender(s).

Subd. (9) Prevention ofHarassment

Aitkin County will:

(a) Post notices of County policy and procedures;

(b) Provide training activities in-house;

(c) Provide counseling or support services to victims, or arrange for such services
provided outside the County.

Section C, Smoke-Free And Tobacco-Free policy

Purpose: To provide a smoke-free and tobacco-free working environment for Aitkin County
employees and citizens.

Subd. [10) The Aitkin County Board of Commissioners acknowledges the Minnesota
Clean Indoor Air Act House File #79, Chapter Z7I,Laws,1975, Enacted August l, Ig7S,
Minnesota Statutes 8144.411 to €144.417 regarding "smoking in public places."

(a) All Aitkin county buildings will be smoke-free and tobacco-free; e-cigs are also
prohibited. Additionally, there is no smoking or use of tobacco allowed in any county
vehicle, equipment or on lawn mowers or other ride-on equipment.

(b) Smoking is prohibited 25 feet from any building entrance or exit.
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(cJ The responsibility for the enforcement ofthe smoke-free and tobacco-free policy is
delegated to the individual Department Heads, both elected and appointed.

Section D. Drug Free Worþlace policy

Purpose: To provide a drug and alcohol free working environment for Aitkin County employees
and citizens.

Subd. (1) Introduction

[a) Aitkin County recognizes that drug use creates significant social problems that have
the potential for causing severe effects to Aitkin county's workforce. Aitkin county
has the responsibility to maintain a drug-free workplace and ensure that its
employees perform their jobs efficiently, safely and in a professional manner. In order
to achieve trese objectives, AitJ<in county employees must be able to work in a drug-
free work environment, and tlemselves be free from the effects of drugs while at
work.

(b) The County Íntends to focus on education, prevention and assistance measures in
striving to maintain a drug-free workplace as well and providing a safe and productive
work environment. The purpose of this policy is to set forth the county's rules
regarding drug use and possession ofsuch in tlte workplace.

Subd.(2) ScopeOfCoverage

The Aitkin county Policy on a Drug-Free workplace is applicabte to all Aitkin county
employees, independent contractors and volunteers or any individual who is representing
Aitkin county in any capacity. It will be the responsibility of every county Departrnent to
enforce all provisions of this policy. Questions regarding this policy should be referred to
the Aitkin County Central Service Department. The coverage and intent of this policy is in
accordance with the provisions as set forth in the Federal Drug-Free Workplace Act of 1988.

Subd. (3) Definitions

[a) "work Related Drug use" is defined as tre use of mood-altering drugs, including alt
forms of alcohol, narcotics, depressants, stimulants, hallucinogens, marijuana or the
use of prescription drugs when resulting behavior or appearance adversely affects
work performance.

(b) "AdverselyAffects Work Performance" and "Under the influence" is determined to be
present if the employee is perceptibly impaired; has impaired alertness, coordination,
reaction, responses or effor! ifthe employee's condition threatens the safety of
him/herselfor others; or unprofessional or irresponsible conduct detrimental to the
County.

(c) "Controlled Substances" means those substances whose distribution is controlled by
regulation or statute including, but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.
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(d) "Mood-altering" or 'Alert" means those substances whose distribution is controlled by
regulation or statute including, but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.

(e) "Reasonable Suspicion" means a basis for forming a belief based on specific facts and
rational inferences drawn from those facts.

Subd. (a) County Employee Assistance program

Employees may seek assistance through the county in a professional and confidential, out-of-work
setting. Employees who may have an alcohol or other drug use problem are encouraged to seek a
professional assessment before the problem affects their employment status. The Human
Resources Director or designee will act as a confidential liaison between the employee and service
provider if assistance is needed with setting up the initial appointment. Participation in this
program is voluntary and confidential, except as may be required pursuant to Public Law 100-690,
Title V, subtitled D.

Subd. (5) Consequence OfViolations

violations ofthis policy may consutute grounds for discipline, up to and including
discharge. Each situation will be evaluated on a case-by-case basis depending upon the
severity and circumstances involved.

Subd. (61 Prohibitions

(a) No employee shall report to work under the influence of alcohol, controlled
substances, or other drugs which affect his/her alertness, coordination, reaction,
response, judgmen! decision-making or safety.

(bJ No employee shall operate, use or drive any equipment, machinery or vehicle of the
county while under the influence of alcohol, controlled substances, or other mood-
altering drugs. such employee is under an affirmative duty to immediately notißr
his/her supervisor that he/she is not in appropriate mental or physical condition to
operate, use or drive county equipment.

(c) No employee shall unlawfully manufacture, distribute, dispense, possess, transfer, or
use alcohol or a controlled substance in the workplace or wherever the County's work
is being performed.

(d) During work hours or while on the county's premises, no employee shall use, sell,
possess or transfer alcoholic beverages, with the following exceptions:

tÐ Consumption, possession, sale or purchases ofalcohol when authorized bya
Commissioner under separate statutory or executive agency authority.

(eJ Possession of aìcohol while being fansported in a County vehicle in compliance with
applicable statutory requirements.
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(f) Possession of alcolol while in an employee's pelsonal vehicle on the county's
premises in compliance with applicable statutory requirements.

(g) Possession of alcohol incidental to an investigation or court proceeding authorized by
the Sheriff or County Attorney.

(h) Additionally, employees shall not participate in these activities during rest breaks or
during overtime work.

(i) Engaging in off-duty sale, purchase, transfer, use or possession of alcohol or controlled
substances may have a negative effect on an employee's ability to perform his/her
work for the county. In such circumstances, the employee is subject to discipline.

fi) When an employee is taking medically authorized drugs or other substances which
may alter job performancg as defined in III-D above, the employee is under an
affirmative duty to notiff the appropriate supervisor of his/heitemporary inability to
perform the job duties ofhis/her position.

(k) Agencies shalt noti$r the appropriate law enforcement agency when they have
reasonable suspicion, as defined in III-E above, to believe that an employee may have
alcohol or controlled substances in his/her possession at work or on county premises.
Where appropriate, agencies shall also notis/ licensing boards.

(l) Employees are restricted from consuming alcoholic beverages or controlled
substances during lunch or dinner meals when returning immediately thereafter to
perform work on behalf of the county. Employees are advised that in any situation
subsequent to the intake ofalcohol or a controlled substance where the ómployee
must continue conducting the county's business, any employee whose condition or
behavior adversely affects his,/her work performance shall be subject to possible
discipline, up to and including discharge.

Subd. (7J Supplemental policies

County departments may promulgate supplemental policies, which are not in conflict with this
policy, including prohibiting the use or consumption of alcohol and/or controlled substances within
a specified time period before the commencement of work. Such pre-work abstinence must be
restricted to employees involved in sensitive security, treatrnent, or equipment operation and
written notice must be disseminated to affected employees. Further, policies may be adopted only
after meet and confer sessions are held with exclusive representativei and approval ofthe
Minnesota Department of Employee Relations.

Subd. (B) Data Disclosure

Disclosure of information regarding employee alcohol and other drug use in the workplace must be
consistent with applicable collective bargaining agreements and law. Questions in this area should
be directed to the Employment and Labor Law Section of the Attorney General's Office or to the
Department of Employee Relations, Labor Relations Bureau.
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Subd. (9) Federal GrantEmployees

Each employee engaged in the performance ofwork on federal grants or contracts is required to
notify their department head of any criminal drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such conviction.

Subd. (10) Drug/Alcohol Testing

Any alcohol and/or other drug testing undertaken by Appointing Autlorities shall be in accordance
with Minnesota Statutes 5.181,950-957, tlle Minnesota Drug and Alcohol Testing in the Workplace
Act Individual deparünent drug and alcohol testing policies must be in written form and must be
reviewed by the Minnesota Deparbnent of Employee Relations prior to implementation.

Section E. fob Classification

Subd. (1) Classification Plan

Job classifications are shown in Appendix B.

Subd. (2J These policies and procedures express theAitkin CountyBoard of
Commissioners' intent to maintain a County-wide plan which conforms with Comparabte
worth standards found in Minnesota statute 6471.991-Q421.999 related to local
governments in Minnesota.

Subd. (3) The County Job Classification Plan provides a way for individual County jobs
to be evaluated and classified according to their comparable work value. Each Countyjob
shall be evaluated and placed in a specific classification and pay grade to ensure
compliance with pay equity requirements. The county Administrator shall provide a
consistent format for position descriptions throughout the county, and a consistent
process for evaluating jobs and assigning them to the appropriate pay grade.

subd. (aJ It is the inherent right ofmanagement to redesign jobs, restructure jobs, and
create new jobs in meeting the objectives of the county. From time to time, management
will need to create new classifìcations to better respond to the needs and challenges of
Aitkin County. The Plan shall be developed and maintained so t¡at positions
substantially similar with respect to knowledge and skills, supervisory authority, and
working conditions, are included within tlte same class; and that the same schedules of
compensation shall apply to all positions in the job class, as allowed by collective
bargaining agreements.

subd. (5) Position Descriptions: Each job in the county shall have a corresponding
position description. The position description shall define the following elements of each
position:

(a) Objective or summary of the position;

(b) Essential job duties and responsibilities;
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(c) Supervisory authority ofthe position, ifany;

(dJ Required Knowledgs Skills, and Abilities;

(eJ Required education, work experience, licenses and certifications;

(fJ Physical demands and working conditions;

(g) Minimum or preferred qualifications; and

(h) Fair Labor Standards Act (FLSA) status.

Subd. [6) Position Reclassification

[aJ Position reclassification becomes necessary when a significant change takes place in
the scope ofthe position.

(b) The County shall review the Classification Plan periodically to ascertain whether or
not it corresponds with existing conditions in the county servicg and to make any
revisions, where necessary.

(i) DeparÍnent heads or their designees are encouraged to review position
descriptions during annual performance appraisals and to inform the Human
Resources Director ofany revisions necessary in the position description, noting
if there is a significant change in the nature or scope of the work performed in
the job classification. The Human Resources Director is responsible for assisting
the Deparünent Head to make revisions. The County Administrator will approve
position description revisions if the revisions will result in a lower grade level.
county Board approval is required when positions are reclassified to higher
grade levels.

(c) Consideration for job classifications that experience significant change will be handled
on a case-by-case basis with the deparbnent head noti$ring the Human Resources
Director ofthe changes and reasons for the changes.

(dJ The CountyAdminisfator shall determine whether a position description
substantially matches an existing classification. position descriptions that do not
substantially match an existing classification will be forwarded to the consultant or
other authority responsible for evaluating positions in accordance with the CounQ/s
classification plan. The evaluation shall include an objective methodolory to evaluate
tre jobs, the assignment of points and pay grades accordingly, the documentation to
support the decision, and notification to the Human Resources Director of the
decisions. The Human Resources Director shall noti$r the affected employee[sJ and
department head of the result of the evaluation, the effective dates of any change in
pay grade, and actual salary.

PageTl of 79



(e) A FLSA non-exempt employee whose job classification is upgraded, within the DBM
classification system, will be placed in the new pay range that results in at least a
$0.75 per hour increase. A FLSA exempt employee whose job classification is
upgraded, within the DBM classification system, will be placed in the new pay range
that results in at least a $1,560.0O/year increase (pro-rated if reclassification occurs
mid-year).

(f) If a position is evaluated at a lower pay grade, within the DBM classification system,
the employee will be placed on their current step in the new lower grade, and the
employee's salary shall be frozen until such time when their grade and step placement
exceeds their current pay rate.

(g) Pay adjustments due to position reclassification will be applied prospectively, not
reFoactively. The effective date of any pay adjustment shall be fanuary 1st or the fìrst
day ofthe first pay period following Board approval ofthe classification change.
Agreement with the exclusive representative will be sought prior to Board action
when necessary and changes must comply with the provisions of the union contract.

Subd.(7J PeriodicClassificationReview

(h) In the event that an employee requests a classification review and the deparhnent
head elects to not bring the request to the Human Resources Director, the employee
may appeal his or her classification by presenting facts to the Human Resources
Director within ten (10) working days following the department head's response to
the employee. The appeat to the Human Resources Director will be in writing and will
include the department head's response.

(i) The Human Resources Director will review the facts and respond to the employee
within sixty (60) calendar days of receipt of the appeal. If the Human Resources
Director agrees with the department head, the decision made by the Human
Resources Director will submit the facts to the County Administrator for resolution. If
the Human Resources Director agrees with the employee, the facts will be submitted
to the county Administrator for resolution, and the decision made by the county
Administrator will be final.

[j) Periodic classification reviews can be requested byemployee(s) ofa particularjob
class, to their deparhnent head, once every 24 months when significant change has
occurred to the job.

Subd. IBJ Classification Changes Initiated Bythe Human Resources Director

The Human Resources Director, when he or she deems appropriate, may re-classiff the grade of a
position up or down one grade after documenting the reason in writing and discussing with the
supervisor and/or Department Head and obtaining the approval of the County Administrator. This
action may be accomplished in cases where internal rankings do not conform to practiced lines of
authority (i.e., office hierarchy or supervisory authority) but may also account for market
relationships as well. This recommendation would be presented to the County Board for approval.
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Subd. (9J NewPositions

If a new position classifìcation is created, it will be the responsibility of management to defìne and
determine essential requirements and duties of the position. The Human Resources Director will
work with department heads and supervisors to develop the position description in a format
consistent with all position descriptions. The position description will be assigned to a classification
under the classification plan and to an appropriate pay grade in the compensation plan. Final
approval ofany new position classifications will require County Board approval.

Section F. Employee Recognition ServiceAwards

Purpose: To formally recognize employees who have completed 25, thereafter in increments of 5,
years ofservice by presenting them with an award for their achievemenl

Subd. (1) In appreciation oftheir contribution, Aitkin County employees shall receive
a seryice award for reaching 25, 30, and 35 years ofservice. The Labor-Management
Committee shall coordinate the selection, purchasing and presentation of the ãwards.

Subd' (2) The dollar value of each award will also be based upon the years of service:

(a) 2Syearsofservice _$ S0

(bJ 30 years ofservice $100

(c) 35 years ofservice $150
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ARTICLE IX FORMS AND ATTACHMENTS

Section A. Appendix A, Salary Schedule

Employees covered by these compensation guidetines shall receive an annual salary or wage as
approved by the Aitkin County Board of Commissioners. Salary increases will take ãffect January 1,
2015, for all positions.

20 $ 87.089 s 129"937 20s41.87562.47
Page 74 of 79

2017 NON-UNION FLSA EXEMPT 2OT7 NON-UNION EI/SA NON-EXEMPT
Grade MIN MAX Grade MIN MAX

20

t9
l8
t7
t6
l5
t4
l3
t2
ll
l0
9.

E

7
6
5
4
J

t
I

$ 87.089
s 83.875

$ 80.661

s 77.448

s 74"234

s 7t-021
$ 67.807

s 64.593

$ 61.380

s 58.166

$ 54,953

$ 51.739

$ 48.525

s 4s.3t2
$ 42.098
s 38.885

$ 35.671

s 32.4s7

s 29.244

$ 26.030

g 129.937

$ 125.116

s 120.296

$ ll5.47s
s 10.655

$ r0s.83s

$ 101.014

s 96.194

$ 91.373

$ 86"s53

$ 81.733

& 76.912

s 72.092
s 67.271

$ 62.4s1

$ s7.631
s 52.810

s 47.990
s 43"169

$ 38.349

s 41.87

$ 40.32

s 38.78

s 37.23

$ 35.69

s 34.14

s 32.60

$ 31.0s

$ 29.sr
fi 27.96

s 26.42

s 24.87

$ 23.33

s 62.47

$ 60.1s

$ 57.83

$ 55.52

$ s3.20
$ 50.88
s 48.s6

s 46.2s

$ 43.93

$ 41.6r

s 39.29

$ 36.98

$ 34.66

s 32.34

s 30.02

s 27.71

$ 25.39

s 23.07

$ 20.75

L 18.44

20

l9
18

l7
l6
15

t4
l3
t2
ll
l0
2
E

z
6
5
4
J

t
I

s 21.78

s 20.24

$ 18.69

$ 17.15

$ 15.60

$ 14.06

$ 12.s1

Deleted:11
2015 NON.UNION FLSA EXEMPT

2018 NON-UNION FLSA EXEMPT 2018 NON-UNION FLSA NON-EXEMPT
Grade MIN MAX Grade MIN MAX



t9
l8
t7
l6
15

t4
l3
t2
lt
10

9.

E

z
6
5
4.

J

,

t9
l8
t7
l6
l5
l4
13

t2
ll
l0
2
E

7
6
5
4
J

t

$ 83"875

$ 80.661

s 77.448

s 74.234

$ 7r.021
s 67-807

$ s8.166

$ 54.9s3
$ 5l-739
$ 48.52s

$ 45.312

$ 42.098

s 38.88s

$ 3s.671

s 32.4s7
s 29.244

$ r25.116

s 120.296

s ll5.47s
$ l10"6ss

s 105.835

$ 10r.0r4

$ 9r.373

$ 86.ss3

$ 8r.733

s 76.912
s 72.092

s 67.271

s 62.4s1
$ 57.631

$ s2.810

$ 47.990

$ 43.169

$ 37.23

$ 35.69

$ 34.14

$ 32.60
s 31.05

$ 29.s 1

s 27.96

s 26.42

s 24.87
s 23.33

$ 21.7S

s 20.24
s 18.69

$ l7.ls
s 1s.60

$ 14.06

$ 55.52

$ 53.20

$ 50.88
s 48.56

s 46.2s

$ 43.93

$ 41.61
s 39.29
s 36.98

$ 34.66

s 32.34

s 30.02

s 27.71

$ 2s.39
s 23.07

s 20.7s

s 40.32 s 60.15
s 38.78 S s7-83

$ 64.s93 s 96.194
s 61.380

Section B. SEASONAL AND TEMpORARy EMpLOyEE WAGE SCALE

S:easolal and temporarv employees will generally be paid at the "start rate" for the applicable job
classification. or as othent¡ise determined by Administration.

Guidelines:

Substitute Instructor/Naturalist. Grade 4 start step

Seasonal Equipment Operator. Grade 3 start step

Seasonal Boat & Water Safety Officer, Election Clerk. Temporary Clerical Worker. Grade 2 start step

Seasonal Crew Leader. Survey Crew Technician. Survey/Construction Staking Laborer. Grade 2
start steD

seasonal Laborer. substitute cook. substitute custodian. Grade 1 start step

LLCC Seasonal Staff. varies as determined byAdministration

other Temporary and seasonal Positions. varies as determined by Administration

Page 75 of 79*
Formatted: Normal



Non-union fob Classifications Grade

ACCOUNTANT (Highway Dept.) 10

ADMINISTRATIVE ASSISTANT (County
Administrator's Office) ê

ËlsJANAGen.-LLcc é0

t ,_,

ASST, COUNTYATTORNEY I t7

ASST. COUNTY ATTORNEY II 13

ASST. COUNTY ENGINEER 13

ASST. HWY. MAINT. FOREMAN 6

ASST, LAND COMMISSIONER 10

ASST. ZONING ADMINISTRATOR 10

BUILDING & GROUNDS SUPERVISOR 7

CHILD SUPPORT SUPERVISOR 10

coMPLIANCE OFFTCER/WETLAND SPE 9

coMPUTER SPECTALTST/ WEB 4

CONFIDENTIAL SECRETARY (Sheriff s Offìce) 4

cooK -LLcc L

COOK.HOUSEKEEPERÐISHITVASI!XR - LLCC T

COUNTY ADMINISTRATOR 20

COUNTYASSESSOR L4

COUNTY ENGINEER 1B

Deleted: f
Formatted: Font: Bold

Formatted: Font: Bold, No underl¡ne, Font
color: Auto

Formatted: Font: Bold, No underline, Font
color: Auto

Deleted: 5

DEIEtEd: ADMINISTRATIVE COORD

Deleted: 5

DeIeH: ASST. coUNTY AssEssoR

Deleted: 9

Deleted: c0MpuTER spEctALIsT/ Iseries

Deleted: 3
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CRIME VICTIM COORDINATOR 6

CUSTODIAN 2

DEPUTY AUDITOR / PAYROLL TECHNICIAN 6

ECONOMTC DEV/FOREST rND. COORD 10

ENVIRONMENTAL HEALTH SPEC. 9

ENVIRONMENTAL SERVICE DIR 14

FTNANCTAL ASSTSTANCE SUPERVTSOR (HHS) 10

FINANCIAL ASSISTANT (Auditor's Office) 10

FrscAL supERvrsoR / coLLEcTroNS OFFTCER
(HHS) 10

FOOD SERVICE COORD.-LLCC 3

GIS COORDINATOR 9

HEALTH AND HUMAN SERVICES DIRECTO& 1B

HEALTH EDUCATOR 9

HUMAN RESOURCES DIRECTOR 74

HUMAN RESOURCES SPECIALIST 5

HWY. MAINT. FOREMAN 10

lP uÇ=AIIQ N.!44N4QE. & I,!Çc 10

IT DIRECTOR 74

LAND COMMISSIONER 74

LAND SURVEY COORDINATOR 9

.Y

MAINTENANCE COORD.-LtCC 3

NETWORKADMINISTRATOR 9

Deleted: *

Deleted: tNsrRUcTIoN cooRD

DeIeted3 LLcc BUSINESS AND MARKETING
MANAGER

Deleted: 12
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NETWORK APPLICATION SUPPORT SPECIALIST 7

0FFICE ASSISTANT IV (Highway) 4

OFFICE MANAGER / LEAD PARALEGAL I
OFFICE SUPPORT SPECIALIST, SR. 4

PUBLIC HEALTH NURSE 10

PUBLIC HEALTH SUPERVISOR 13

REGISTERED NURSE 9

RIGHT OF WAY / PERMITTING AGENT I
SCHOOL YEAR INSTRUCTOR NATURALIST-LLCC 5

SOCIAL SERVICES SUPERVISOR 13

SR, ASST. COUNTY ATTORNEY T7

VETERANS SERVICES OFFICER I
ASSISTANTVSO 4

COMMUNITY CORRECTIONS DIRECTOR t4

CORRECTIONS AGENT 10

PROBATION CASE AIDE 4

Deleted: * indicates individuals who have an
individual

Deleted: <#>Appendlx C, Chrlstmas Evell
December 9, 2014lI[
Excerpt from Aitkin County Board Minutes,ll
Motion by Commissioner Niemi, seconded by
Commissioner Marcotte and carried, all members
votingyes to approve closing the County Offices
on Christmas Eve 2014 and authorizing non-
union employees to be absent with pay.l[
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PageT4z Deleted Bobbie.Danielson 2016 t2:19:00 PM

2015 NON-UNION FLSA EXEMPT 2015 NON-UNION FLSA NON-EXEMPT

Grade MIN/YR MAX/YR Grade MIN/HR MAX/HR

20

L9

1B

77

16

15

L4

13

t2

L1

10

9

I

7

6

5

4

3

2

L

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

83,824

80,704

77,584

74,464

77,344

68,224

65,704

6T,984

58,864

55,744

52,624

49,504

46,384

43,264

40,144

37,024

33,904

30,784

27,664

24,544

$ L25,+2+

s 720,744

$ LL6,064

$ 111,384

$ 706,704

$ L02,024

$ 97,3+4

s 92,664

$ 87,98+

$ 83,30+

$ T8,624

$ 73,9++

S 69,264

$ 64,584

$ 59,904

$ 55,224

$ 50,544

$ 45,864

$ 4L,18+

$ 36,50+

20 $

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

40.30 $ 60.30

t9 38.80 $ 58.05

18 37.30 $ 55.80

77 3s.80 $ s3.55

L6 34.30 $ 51.30

15 32.80 $ 49.05

14 31.30 $ 46.80

L3 29.80 $ 44.55

12 28.30 $ 42.30

1L 26.80 $ 40.05

10 25.30 $ gz.go

9

B

7

6

5

4

3

2

7

23.80 $ 35.5s

2230 $ 33.30

20.80 $ 31.05

19.30 $ 28.80

17.80 $ za.ss

16.30 s Z+.90

14.80 $ 22.05

13.30 $ 19.80

11.80 $ 17.55
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I General Fund

Aitkin County
AUdit LiSt fOr BOArd COMMISSTONER'S VOUCHERS ENTRIEI

Page 2

Vendor Name
No. Account/Formula

DEPT

86222 Aitkin Independent Age
01- 001- 000- 0000- 6230
0r- 00r- 000- 0000- 6230
01- 001- 000- 0000- 6230
Aitktur Independent Age86222

10452

r0452

10200 Ma¡cotte,/Anne Marie
0t- 001- 000- 0000- 6330

01- 00r- 000- 0000- 6330

01- 001- 000- 0000- 6330

10200 Marcotte/Anne Marie

9048 NapstadÆrian
01- 001- 000- 0000- 6250

0r- 001- 000- 0000- 62s0

01- 001- 000- 0000- 6340
01- 001- 000- 0000- 6330
01- 001- 000- 0000- 6330

9048 NapstadÆrian

10895 Westerlund,&aulie Ann
01- 001- 000- 0000- 6330

10895 Westerlund,¿Iau¡le A¡n

I DEPT Total:

DEPT

8175 Cenhrrylink

Accr Amount

92.50
75.00

'too.00

267.50

69.98
69.98

855.90

879.12

916.92

2,651.94

49.99

49.99

11.38
48.60

295.38
455.34

586.44

586.44

4,031.20

Warrant Description
Service Dates

Commissioners

Synopsis 10,/11

Synopsis 10/25
Synopsis 11,/08

RpI Invoice #
Paid On Bhf #

Account'Formula Description
On Behalf of Name

P

P

P

Cell phone

Internet
11/'t6/2016

Internet
12/16/2016

AMC Conference meal
mileage
mileage- December

Milage Nov & Dec 2016

11/O8/2016

3 Transactions

287259994975
1 Transactions

12/15/2016

01 /15/2017

rr/z&Lr/r7
547@.54

'12/13/2016
1 Transactions

1086@.54

0

Printing, Publishing & Adv
Printing, Publishing & Adv
Printing, Publishing & Adv

Telephone

Transportation & Travel & parking

Transportation & Travel & parking

Transportation & Travel & parking

Telephone

Telephone

Meals (Overnight)

Transportation & Travel & parking

Transportation & Travel & Parking

Transportation & Travel & parking

I479
1479
I479

AT&T Mobility
01- 001- 000- 0000- 6250
AT&T Mobility

P

P

P

P

P

P

P

MileageIO/27-12/2I,LO/I3-14 lSBS@.S4
10/27 /2016 12/2.1/2016 0

Mileage 08/16- 10/25 1628@.54
oa/16/2016 .to/25/2016 0

Mileage May- Aug 2016 1698@.54
05/17/2016 08/09/2016 0

3 Transactions

P

0

0

5 Transactions

P

CommiSSiOnerS

Court Administration
t2

copyright 201 0- 20 I 6 Integrated Financial Systems

5 Vendors 13 Transacdons



DKBl
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I General Fund

40

Aitkin County
Audit List for Board coMMIssIoNER,s VoUcHERs ENTRIEI

Page 3

Vendor Name
No. Account/Formula

01- 012- 000- 0000- 6250
8t-75 Cenn¡rylink

Rp! Warrant Description
Service Dates

LDILOCAL Q4

Invoice #
Paid On Bhf #

Account'Formula DescriÐtion
On Behalf of Name
Telephone

Accr Amount
137.97
137.97

12.60

309.55

322.15

26.40
26.40

100.00
100.oo

4,241 .OO

57.OO

752.OO

13.00-
262.33
213.75

5,513.08

P 313645966
1 Transactions

IDILOCAL 313645966
Local Calls-License Center 3l4l5402g

12/11/2016 01/10/2017 0
2 Transactions

JanuaryMaintenance contract 371732
1 Transactions

Year end Training- Donna Boyer 2y1612064
1 Transactions

Payroll 2017 Ql Support l25B
Payroll 2015 QtrlyAdjust 1258
Finance 2OI7 QL Support 1258
Finance 2015 Qtrly Adjust l2SB
Formsprint DPFÆmail Qf IZZO
Formsprint Runtime 2OI7 QI I27O

6 Transactions

I Transactions

Office & Computer Supplies

Telephone

License Center- Phone

Services, Labor, Contracts

Services, Labor, Contracts

Services, Labor, Contracts
Services, Labor, Contracts
Services, Labor, Contracts
Services, Labor, Contracts
Services, Labor, Contracts
Services, Labor, Contracts

ll Transactions

12 DEPT Total:

DEPT

208 American Solutions For Business
01- 040- 000- 0000- 640s
American Soluüons For Busùless208

8175 Centurylink
01- 040- 000- 0000- 6250
0r- 040- 021- 0000- 62s0

8175 Centu¡ylink

1457 CPS Tech¡ology Solutions, Inc
01- 040- 000- 0000- 623 I

1457 CPS Tecbnology Solutions, Inc

3lgs MCCC

01- 040- 000- 0000- 6231
3195 MCCC

86290 Mn Counties Information Systems
01- 040- 000- 0000- 6231
01- 040- 000- 0000- 6231
0r- 040- 000- 0000- 6231
01- 040- 000- 0000- 6231
01- 040- 000- 0000- 623 I
01- 040- 000- 0000- 623 I

86290 Mn Coulties Information Systems

40 DEPTTotaI:

DEPT

81 75 Cenn¡¡ylink
oI- 042- 000- 0000- 62 s0

137.97 CourtAdministration I Vendors

Auditor

76.61
76.61

1099 Forms for I2/3L/I6YrEnd INV0Z846163
1 Transactions

P

P

P

P

6,038.24 Auditor 5 Vendors

Treasu¡er

17.s6 LDILOCAL 313645966

Copyright 20 10- 20 I 6 Integrated Financial Systems

P

42

Telephone



DKBl
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I General Fund

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Warrant Description Invoice #
Service Dates paid On Bhf #

1 Transactions

Page 4

Vendor Name
No. Account/Formula
8175 Centurylink

42 DEPTTotaI:

43 DEPT

LO452 AT&T Mobility
01- 043- 000- 0000- 62s0

10452 AT&T Mobility

RBT Account'çormula Description
On Behalf of NameAccr Amount

17.56

209.94

209.94

69.44
69.44

2793A

9,718.00
9,718.O0

326.43
326.43

5.62
5.62

0.61

0.61

2,100.00
2,'1 00.oo

17.56 Treasu.rer

Assessor

1 Vendors

287250162T87

0

1 Transactions

Telephone

Telephone

2 Transactions

Assoc of MN Counties

Services, Labor, Contracts

Telephone

Telephone

8175

8175

Centu¡ylink
0l- 043- 000- 0000- 62s0
Cenurylink

P

P

P

P

Cell phone

11/18/2016

LDILOCAL

Assessor

Central Services

2017 Annual dues

Copier contract 031

LDILOCAL

Toll Free Charges

12/09/2016

2017 Dues

12/17 /2016
1 Transactions

31364s966
1 Transactions

2 Vendors

46140
1 Transactions

16783778
1 Transactions

3 13645966
1 Transactions

320295974
01/o8/2017

1 Transactions

MR20l7- 1

1 Transactions

44

43 DEPTTotaI:

DEPT

248

248

783

783

8175

8r7S

Association of Mn Counties
01- 044- 000- 0000- 684s
Association of lr'f¡r Counties

Canon Financial Services, Inc
01- 044- 000- 0000- 6231
Canon Financial Services, Inc

Centurylink
01- 044- 000- 0000- 62s0
Centurylink

MRCC

0l- 044- 000- 0000- 6844
MRCC

10185 Centurylink Communicadons Inc
0r- 044- 000- 0000- 6250

10185 Centurylink Communications Inc

P

0

5247

s247

Copyright 2010- 2016 Integrated Financial Sysrems

MN Ru¡al Counties Caucus
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I General Fund

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Page 5

Vendor Name
No. Account/Formula
3724 Performance Offlce papers

or- 044- 000- 0000- 6405
3724 Performance Office papers

44 DEPTTotal:

Accr Amount
Warrant Description

Service Dates

80 cases copy paper

Central Services

Information Technologies

LDÆOCAL

BpI Invoice #
Paid On Bhf #

Account'Formula Description
On Behalf of Name

Office & Computer Supplies

6 Transactions

Telephone

Computer Supplies & Software

Programming, Services, Contracts
Programming, Services, Contracts
Programmhg, Services, Contracts
Programming, Services, Contracts

6 Transactions

Telephone

Telephone

Bacþround Check Fee

Bacþround Check Fee

P 2,040.00
2,040.O0

14,190,66

AdministrationÆersonnel Dept

Cell phone

LDlLOCAL

369447- OO

1 Transactions

6 Vendors

3 13645966
1 Transactions

3 Vendors

287259994975
1 Transactions

3r364s966
1 Transactions

83 315

83716
2 Transactions

49 DEPT

81 75

8175

88880

88880

86290 I'fn Counties Information Systems
01- 049- 000- 0000- 6231
01- 049- 000- 0000- 6231

0r- 049- 000- 0000- 6231
01- 049- 000- 0000- 623 I

86290 lvln Counties Info¡mation Systems

49 DEPTTotal:

s2 DEPT

IO452 AT&T Mobility
01- 052- 000- 0000- 6250
AT&T Mobility

Cennrrylink
01- 049- 000- 0000- 6250
Centurylink

Datacomm Computers & Networks Inc
01- 049- 000- 0000- 6402
Datacomm Computers & Nenr¡orks Inc

P

Centuryli¡rk
01- 052- 000- 0000- 62s0
Centu¡ylink

Battery for Server APS 9390
1 Transactions

Prop Tax 2017 Ql Support l25g
Prop Tax 2017 Ql Support l2SB
Prop Tax 2015 QtrlyAdjusr 1258
Prop Tax 2015 Qrrly Adjusr 1258

4 Transactions

223oa14 I¡formationTechnologies

P 20.14
20.14

10452

81 7s

8175

I2O48 McDowell Agency, Inc.fhe
0t- 052- 000- 0000- 6234
01- 052- 000- 0000- 6234

12048 McDowell Agency, Inc.Æhe

P

65.00
65.00

15,702.O0

6,579.00
29.00-
29.00-

22,223.OO

53.61
53.61

73.82
73.42

187.00
180.00
367.OO

background screening
background screening

P

P

Copyright 20 I 0- 20 I 6 Integrated Financial Systems



DKBl
1/6/17 3:51PM

1 General Fund

Aitkin County
Audit Lisr for Board coMMIssIoNER's voucHERs ENTRIET

Page 6

587L

134I2

13412

Vendor Name RpI
No. Account/Formula Accr
5871 Northeast Service Cooperative

0r- 052- 000- 0000- 6240

Warrant Description
Service Dates

Toll Free Charges

12/09/2016

Account'Formula DescriDtion
On Behalf of Name

Dues & Subscriptions

Attorney Services
Attorney Services

Office & Computer Supplies

8 Transactions

Telephone

Telephone

2 Transacüons

Telephone

Annual Membership

07 /o1 /2016 06/30/2017
1 Transactions

LegalAsst- Petersonl2.8@105 20146312-000M
Atty honrs - Hastings L3.L@I7O 20146312- 000M

2 Transactions

Wall Planner 10lg461- 0
1 Transactions

Ldminisfi¿lien/Personnel Dept 6 Vendors

Attorney

tDlLOCAL 3 r3645966
1 Transactions

Northeast Service Cooperative

Pemberton, Sorlie, Rufer & Kersbner pLLI
0r- 052- 000- 0000- 6232 P

01- 052- 000- 0000- 6232 P

Pemberton, Sorlte, Rufer & Kershner pLLI

Amount

'150.00

150.00

1,344.00
2,227.OO
3,571.OO

26.89
26.89

4,242.32

33.99
33.99

Attonrey

Recorder

LDlLOCAL

FP Cartridge for reader

01 /o8/2017
1 Transactions

1 Transactions

Invoice #
Paid On Bhf #

31169

0

320295974
0

2 Vendors

313645966

24354

86235 The Office Shop Inc
01- 0s2- 000- 0000- 6405

86235 The Office Shop Inc

52 DEPT Total:

90 DEPT

81 75 Centurylink
01- 090- 000- 0000- 6250
Centurylink

P

8175

10185 Cenn¡rylink Communications Inc
01- 090- 000- 0000- 62s0

f0185 Centurylink Communicaüons l¡rc

90 DEPTTotal:

100

P 1.11

1.1 1

35.10

DEPT

8l 75

8175

2386

2386

Centu¡ylink
01- 100- 000- 0000- 6250
Cenn¡¡ylink

Informadon Systems Corp
0l- 100- 000- 0000- 640s
lnformation Systems Corp

P 20.71
20.71

313.65
313.65 1 Transactions

11406 Innovative Office Solutions

P

Copyright 2010- 2016 Integrated Financial Systems

Office & Computer Supplies
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I General Fund

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

Warrant Description Invoice #
Service Dates paid On Bhf #

Toner HP Laserjet IN144326B
1 Transactions

Page 7

Vendor Name
No. Account/Formula

01- 100- 000- 0000- 640s
f 1406 Innovative Office Solutions

R!! Account -¡rmula Description
On Behalf of Name
Office & Computer Suppìies

Accr Amount
178.63
178.63

P

P

8623 s

86235

6101

6101

The Offtce Shop Inc
01- 100- 000- 0000- 6405
The Office Shop Inc

West Central ùrdedng, Llc
01- 100- 196- 0000- 6231
West Cennal Indexing, Uc

8.43
8.43

Staples & calendars

201 7 Product Support

Recorder

Courthouse Maintenance

Mop dry & handle

r.D/LOCAL

Repair 3rd floor leak

Liners, cleaners

cleaners

1 Transactions

1 Ttansactions

1 Transactions

3 13645966
1 Transactions

8473
1 Transactions

60234350s
6023 5 79s 1

2 Transactions

1018050- 0

L278

5 Vendors

2200861842

28725999497s Phone

Office & Computer Supplies

Services, Labor, Contracts- Recorder,s

5 Transactions

Janitorial Supplies

Services, Labor, Contracts

lOO DEPTTOTAI:

110 DEPT

8239

8239

Ameripride Linen & Apparel Services
01- 110- 000- 0000- 6422 P

Ameripride Linen & Apparel Services

3,045.00
3,O45,OO

3,566.42

36.72
36.72

72.OO

72.OO

12.83
12.A3

4.22
8.22

75.00
75.OO

321 .12

160.16
481.28

12106 Antoine Electric
0r- 110- 000- 0000- 6231

12f06 Antoine Electic

10452 AT&T Mobiliry
01- 110- 000- 0000- 6250

10452 AT&T Mobility

P

P

P

P

1 Transactions

Fix motor pool door opener 16190
1 Transactions

Cell phone

81 75

8l7s

I 598

1s98

2186

Cennuylink
01- 1 10- 000- 0000- 6250
Cennuylink

Ferrara's Htg Air Cond & Refrig Inc
01- 110- 000- 0000- 6231
Ferra¡a's Htg Air Cond & Refrþ Inc

Hillyard Inc - Kansas City
01- I 10- 000- 0000- 6422
01- 110- 000- 0000- 6422
Hillyard Inc - Kansas City

P

P

Phone

Services, Labor, Contracts

Janitorial Supplies

Janitorial Supplies
2186

Copyright 2010- 2016 Integrated Financial Systems
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I General Fund

Vendor Name
No. Account/Formula

I 1889 Honeywell International Inc.
01- 110- 000- 0000- 6231

11889 Honeywell International Inc.

89765 Minnesota Elevator, Inc
01- 110- 000- 0000- 6231

89765 Minnesota Elevator, Inc

110 DEPT Total:

DEPT

ro4s2 AT&T Mobi[ry
01- 120- 000- 0000- 62s0

lO4S2 AT&T Mobiliry

8175 Centurylnk
01- 120- 000- 0000- 6250

8175 Centurylink

10185 Centu¡yllnk Communications Inc
01- 120- 000- 0000- 6250

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Page 8

Rp! Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account /Formula Description
On Behalf of Name

Services, Labor, Contracts

Services, Labor, Contracts

I Transactions

Accr Amount

3,O48.02

3,O48.O2

Mechanical & elec contract SZ3ïSZ444S
01/15/2017 04/14/2017 0

1 Transactions

120

171.64
171 .64

51 .77
51.77

3,905,71 CourthouseMaintenance

Service Officer

62.05 Cell phone

11/18/2016
62.05

LDlLOCAL

I Vendors

287270539560 Telephone
0

3 13645966 Telephone

32029s974 Telephone
0

1017639- 0

January Monthly Service

Toll Free Charges

12/09/2016

File folders

Vet van cell phone

689900
1 Transactions

P

P

P

P

12/17/2016
1 Ttansactions

P

1 Transactions

o't/o8/2017
1 Transactions

10185

8623 5

8623s

6097

6097

Centurylink Commu¡dcations luc

The Office Shop Inc
01- 120- 000- 0000- 6405
The Office Shop Inc

Verizon Wireless
01- 120- 000- 0000- 62s0
Verizon Wireless

o.21

o.21

18.59
18.59

15.54
15.54

1 Transactions

88069036400001
1 Transactions

Office & Computer Supplies

Telephone

120 DEPT Total:

IzL DEPT

11113 AndersonÆdwa¡d

148.16 Service Offtcer

Housing & Redevelopment

Copyright 2010- 2016 Integrated Financial Systems

5 Vendors 5 Transactions
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I General Fund

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Page 9

Vendor Name
No. Account/Formula

0r- 12r- 000- 0000- 6350
01- 121- 000- 0000_ 6350

11113 AndersonÆdward

Bp! Warrant DescriDtion
Service Dates

HRA Meeting
HRA Meeting

Invoice #
Paid On Bhf #

Lr/29/16
12/28/16

Account'Formula Description
On Behalf of Name
Per Diem
Per Diem

Accr Amount
35.00
35.O0
70.oo

35.00
35.OO

35.O0

35.00
70.oo

35.O0

35.00
70.00

50.08
50.o8

10.00
56.16
50.oo
16.20

132.36

P

13164

13164

P

P HRA Meeting

HRA Meeting
HRA Meeting

HRA Meeting
HRA Meeting

tDlLOCAL

PC Onsite
PC Onsite mileage
PC Meeting
PC Meeting mileage

2 Transactions

1r/29/L6
1 Transactions

rr/29/t6
12/28/t6

2 Transactions

rr/29/16
12/28/16

2 Transactions

4 Vendors

L6783776
1 Transactions

3 1364s966
1 Transactions

ooLz54
LO4@.s4

12/19/2016
30@.s4

10017 Tveit/Galen
01- 121- 000- 0000- 6350
01- 121- 000- 0000- 63s0

10017 Tveit/Galen

1r355 WÍlliamsÆbleen E

01- 121- 000- 0000_ 6350
01- 121- 000- 0000- 6350

11355 Williams,/IbleenE

I?L DEPTTotaI:

122 DEPT

783

Turner/Evelyn
01- 121- 000- 0000- 6350
Turner,/Evelyn

Canon Financial Services, Inc
01- 122- 000- 0000- 6231
Canon Financial Services, hc

P

P

4 Transactions

P 20.00 On Sites OOI274,OOI2S4
P SO.OO PC Meering 12/Lg/20I6

Copyright 20 10- 20 I 6 Integrated Financial Systems

Per Diem

Per Diem
Per Diem

Per Diem
Per Diem

7 Transactions

Services, Labor, Contracts, programming

Telephone

Per Diem
BoaÆc Mileage

Per Diem
BoaÆc Mileage

Per Diem
Per Diem

P

P

783

z4s.oo Housing & Redevelopment

248.73
24A.73

Planning & Zoning

Monthly copier 029P

P

8175 Centuylink
01- 122- 000- 0000- 6250

8175 Centurylink

13442 Hagen/Ir{ichael
01- 122- 000- 0000- 63s0
ot- I22- 038- 0000- 6330
oL- r22- 000- 0000- 6350
01- 122- 038- 0000- 6330

13442 Hagen/Ir4tchael

11990 LangeÆavid
or- r22- 000- 0000- 6350
or- I22- 000- 0000- 6350

P

P

P

P



DKBl
1/6/17 3:51PM

1 General Fund

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Warrant Description Invoice #
Service Dates paid On Bhf #

On Site Mileage 68@.54
PC Meeting mileage ZZ@.54

4 Transactions

Page 10

Account'"nrmula Description
On Behalf of Name
BoaÆc Mileage

BoaÆc Mileage

Vendor Name
No. Account/Formula

or- r22- 038- 0000- 6330
01- 122- 038- 0000- 6330

11990 La¡geTDavid

Rp!
Accr Amount

36.72
38.88

145.60

72.23
72.23

P

Newshopper
01- 122- 000- 0000- 6230
Newshopper

P

P

5472

s472

5 516

Ordinance Hearing Ad

Onsite - Harels
PC Meeting
Onsite mileage
PC Meeting mileage

PC Meeting
On sites
Onsite Mileage

PC Mileage

Montly cellular

5717

1 Transactions

12/19/16
26@.54

72@.54

4 Transactions

12/r9/16
1254,L274
35@.54

50@.54

4 Transactions

38069013800001
'l Transactions

I Vendors

26s0

Printing, Publishing & Adv

Per Diem
Per Diem
BoaÆc Mileage

Boa/Pc Mileage

Per Diem
Per Diem
BoaÆc Mileage

BoaÆc Mileage

Telephone

20 T¡ansactions

Coroner Fees

55 r6

L3424

Paquette,0eremy M
ot- r22- 000- 0000- 63s0
01- 122- 000- 0000- 6350
01- r22- 038- 0000- 6330
oL- r22- 038- 0000- 6330
Paquette,4eremy M

L3424

Sonnee/Dennise J
oL- r22- 000- 0000- 6350
0l- 122- 000- 0000- 63 50
01- 122- 038- 0000- 6330
or- L22- 038- 0000- 6330
Sonnee,/Dennise J

6097 Verizon\,1¡ireless
01- 122- 000- 0000- 6250

6097 Verizon Wireless

122 DEPTTotal:

t23 DEPT

2939

P

P

P

P

P

P

P

P

10.oo

50.00
14.O4

38.88
112.92

P

50.00
20.00
18.90
27.OO

115.90

39.10
39.10

91 6.92

3,000.o0
3.000.oo

5,6s0.00

5,650.OO

McGee P.A./I{.B.
01- 123- 000- 0000- 6231
McGee P.A./M.B.

P

Planning {¡ lgning

Coroner

Medical expaminer 2016

1 Transactions

Transports to Ramsey Co ME

06/30/2016 12/30/2016
1 Ttansactions

2939

4507 Sorensen Root Thompson Funeral Home
01- 123- 000- 0000- 6330 P

4507 Sorensen Root Thompson Funeral Home

Copyright 20 10- 20 I 6 Integrated Financial Systems

0

Transportation For Autoposy
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1 General Fund

Vendor Name
No. Account/Formula

123 DEPT Total:

200 DEPT

r0452 AT&T Mobility
01- 200- 000- 0000- 6250
AT&T Mobiltty

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

RBt Warrant Description
Service Dates

Coroner

Enforcement

Squad cell

Invoice #
Paid On Bhf #
2 Vendors

Page 11

Account'Formula Description
On Behalf of Name

2 Transactions

Accr Amount
8,650.OO

1,065.35
1,065.35

52.47
466.81
205.39
724.67

1,008.00
28.s0
81.00

1,1 17.50

132.12
1 19,63
251.7 5

8.71

8.71

0.80-
19.80
19.OO

30.93
30.93

P 2872584954r9 Telephone
104s2

L2445 Brandl Chevrolet, Buick GMC
01- 200- 000- 0000- 6302
01- 200- 000- 0000- 6302
0r- 200- 000- 0000- 6302

12445 Brandl Chevrolet, Buick cMC

13325 Bruggman/paul
01- 200- 040- 0000- 6304
01- 200- 040- 0000- 6304
01- 200- 040- 0000- 6304

13325 Bruggman/Paul

8175 Cenn¡¡ylink
0r- 200- 000- 0000- 62s0
01- 200- 000- 0000- 6250

8175 Centurylink

10185 Centurylink Communications Inc
0l- 200- 000- 0000- 6250

10f 85 Centurylink Communicaüons Inc

2340 HyytinenHardwareHank
01- 200- 000- 0000- 6405
01- 200- 000- 0000- 640s

2340 Hyytinen Hardwa¡e Ha¡k

P

P

P

Noise #225
Pads & rotors #221
Rear seatbelt

December Hours
December Phone

December miles

LCILOCAL PROBATION

rDltocAL

Toll Free Charges

12/09/2016

Return nuts
Keys for ATV gate

gAS #220

1 Transactions

226857
227003
2270II

3 Transactions

150@.54

3 Transactions

2 Transactions

01 /oa/2017
1 Transactions

3 13645966
3 13645966

32029s974

Car Maintenance
car Maintenance
Car Maintenance

TZD Grant bpenses
TZD Grant E:penses
TZD Grant Expenses

Telephone
Telephone

Telephone

Office Supplies
Office Supplies

P

P

P

P

P

P

P

P

0

3 100

3100

McGregor Oil
0r- 200- 000- 0000- 6s11
McGregor Oil

P

1363903
L364Lt7

2 Transactions

AITKINSH
1 Transactions

3334 MCIT

Copyright 2010- 20 I 6 Integrated Financial Systems

Gas And Oil
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I General Fund

Aitkin County
Audit List for Board COMMISSTONER'S VOUCHERS ENTRIET

Vendor Name
No. Account/Formula

01- 200- 000- 0000- 6352
3334 MCrT

Bpt Warrant Description Invoice #
Service Dates paid On Bhf #

Deductible (Goodman-Brown) l3pE0l46
1 Transactions

Forf forms, prop rct forms 200002242
1 Transactions

Page 12

Account -nrmula Description
On Behalf of Name
Insu¡ance

Office Supplies

Gun Permit F.rçenses

Dues
Services & Labor (Incl Contracts)

Car Maintenance

Office Supplies

Car Maintenance
Car Maintmance
Car Maintenance
Car Maintenance

Repair & Maintenance Supplies

25 Transacdons

Accr Amount
587.84
587.84

88.00
88.OO

120.00
2,663.00

995.00
3,778.OO

P

3337

3337

MiDnesota County Atto¡leys Association
01- 200- 000- 0000- 6405 P

Minnesota County Atto¡neys Association

337I MiÐnesota Sheriffs' Association
01- 200- 039- 0000- 6425
01- 200- 000- 0000- 6240
01- 200- 000- 0000- 6231

337L Minnesota Sheriffs' Association

lO4I2 O'Reilly Auto parts

01- 200- 000- 0000- 6302
IO4LZ O'Reilly Auto Patts

3712 Office Depot
01- 200- 000- 0000- 6405

3712 Office Depot

13934 Ti¡e Ba¡n
01- 200- 000- 0000- 6302
0r- 200- 000- 0000- 6302
01- 200- 000- 0000- 6302
01- 200- 000- 0000- 6302

13934 Tire Barn

13848 WYATT'S TOWING
01- 200- 000- 0000- 6590

13848 WYATT'S TOWING

200 DEPTTotal:

D¡PT

L49L Dutch's Electric, Inc
01- 202- 000- 0000- 6231
Dutcus Electic, I¡c

P

P

P

34.18
34.18

Permits to Acquire
2017 MSA Dues

2Ol74lCIÐ Project

Enforcement

Boat & Water

Receptacle in B&W garage

129230
17- 0001

17- orTs
3 Transactions

P

P

P

P

470.93
470.93

326.64
43.35

'ts2.45

88,63
651.O7

289.00
289.00

9,116.93

35.00
35.OO

Wiper blades #204 1878- 346646
1 Transactions

Toner/printer cartridges 88863556100l
1 Transactions

Brake rotor, pads #212 36942
Oil change #209 3ZO4S
Battery#zz3 32093
Oil Change, wpr blades #217 37113

4 Transactions

Tow Chev 1500 Forfeitu¡e 16- 40s8
1 Transactions

P

14 Vendors

25056
1 Transactions

202

1491
P

Copyright 2010- 2016 Integrated Financial Systems

Services & labor (Incl Contracts)
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1 General Fund

10452

Vendor Name
No. Account/Formula
2340 HyytinenHardwa¡eHank

0l- 202- 000- 0000- 6405
01- 202- 000- 0000- 6405

2340 HyytinenHardwa¡eHank

202 DEPT TOTAI:

203 DEPT

ro452 AT&T Mobility
01- 203- 000- 0000- 6250
AT&T Mobilty

203 DEPT Toral:

206 DEPT

10854

108s4

Wealthwood Rod & Gu¡ Club
01- 206- 000- 0000- 6409
Wealthwood Rod & Gun Club

206 DEPT Total:

252 DEPT

1O452

Accr Amount

162.89
35.07

197.96

Warrant Description
Service Dates

B&W Chain
Hardware for bouys

Invoice #
Paid On Bhf #

1344s06
1361 562

2 Vendors

287258495419 Telephone

Page 13

Account -nrmula Description
On Behalf of Name

Office Supplies
Office Supplies

3 Transactions

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

BB!

P

P

P

2 Transactions

232.96 Boat & Water

Snowmobile

Squad cell56.O9
56.09 1 Transactions

56.09 Snowmobile

Forfeitu¡es

Contribution in lieu of fees

1 Transactions

I Vendors L Transacdons

Forfeiture Supplies

I Vendors

2872584954r9 Telephone

P 2,000.00
2,000.00

2,000.0o

55.98
55.98

381.56
381.56

390.00

390.OO

28s.10 IDILOCAL

Forfeitu¡es

Corrections

Squad cell

Inmate supplies

CJDN Quarterly invoice
10/o1/2016

I Transacdons

AT&T Mobility
or- 2s2- 000- 0000- 6250
AT&T Mobility

P

t0452 1 Transactions

456

456

Bob Barker Company, Inc.
01- 252- 000- 0000- 6424
Bob Barker Qqmfrany, I¡rc.

P

P

788 Bu¡eau of Crim" Apprehenslon
01- 252- 000- 0000- 6231

788 Bu¡eauof Crim-Apprehension

8175 Centurylink
01- 252- 000- 0000- 6250

wEB000458978
1 Transactions

3 58025

0

Inmate Supplies

Services & Iabor (Incl Contracts)
12/31/2016

1 Transactions

P 313645966

Copyright 2010- 2016 Integrated Financial Systems
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I General Fund

Aitkin County
Audir List for Board coMMIssIoNER's voucHERS ENTRIE!

Warrant DescriÞtion Invoice #
Service Dates paid On Bhf #

1 Transactions

Page 14

Account /Formula Description
On Behalf of Name

Vendor Name
No. Account/Formula
8175 Centurylipk

10185 Centurylink Communicaüons Inc
oL- 252- 000- 0000- 62s0

10185 Centu¡ylink Communications Inc

163 Chffter Commu¡dcations
01- 252- 252- 0000- 6405

f 63 Chafter Communications

14106 Cyntox L¿C
01- 252- 000- 0000- 6231

14f06 Cyntox LLC

88628 Dalco
01- 252- 000- 0000_ 6422
0l- 252- 000- oooo- 6422
ot- 252- 000- 0000- 6422

88628 Dalco

BpT
Accr Amount

288.10

8.71

4.71

181 .67
181.67

192.50
192.50

88.37-
224.32
121 .92
257.A7

476.39
476.39

185,O0
185.00

245.22
70.25

315.47

s9.48
139.64

32.97

P Toll Free Charges

12/O9/2016

Cable TV- Jan 17

Janitorial
Janitorial

Paint for cells
Paint & supplies for cells
Broom for jail

01 /oa/2017
1 Transactions

Sharps disposal Jan-Jun 2012 16326
1 Transactions

Credit- incorrect sell price 3059661
Paper producrs forjail 3116928
Paper products forjail 3116929

3 Transactions

Circuit panel sally port 25055
1 Transactions

jetted lines in sally port 3347
1 Transactions

83523056600060
1 Transactions

6023 58009
602361998

2 Transactions

1 3 s9888
1361260
1 362916

Telephone

Prisoner Welfare

Services & Labor (Incl Contracts)

Janitorial Supplies

Janitorial Supplies

Janitorial Supplies

Repair & Maintenance Supplies

Services & Labor (Incl Contracts)

Janitorial Supplies

Janitorial Supplies

Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies

320295974

0

P

P

P

1491

1491

1829

1829

2186

2186

Dutch's Electric, Inc
or- 252- 000- 0000- 6590
Dutch's Electic, Inc

Goble's Sewer Service Inc.
oI- 252- 000- 0000- 623 1

Goble's Sewer Service Inc.

Hillyard Inc - Kansas City
ot- 252- 000- 0000- 6422
01- 252- 000- 0000- 6422
Hillyard Inc - Kansas City

P

P

2340 Hyytinen Hardware Hank
01- 252- 000- 0000- 6590
01- 252- 000- 0000- 6590
01- 252- 000- 0000- 6s90

P

P

P

P

P

Copyright 2010- 2016 Integrated Financial Systems
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I General Fund

Aitkin County
Audit List for Board coMMISsIoNER's voUcHERs ENTRIEI

Warrant DescriDtion Invoice #
Service Dates paid On Bhf #

3 Transactions

Page 15

Account'nrmula DescriDtion
On Behalf of Name

Vendor Name
No. Account/Formula
2340 Hyytinen Hardware Hank

r3691

RpT

MEnD Correctional Care, PLLC
01- 2s2- 000- 0000- 6262
oI- 252- 000- 0000- 6262
MËnD Correctional Care, PLLC

Minnesota Elevator, Inc
0r- 252- 000- 0000- 6231

Minnesota Elevator, IDc

Nardini Fire Equipment Co.,Inc
01- 252- 000- 0000- 6231
oI- 252- 000- 0000- 6231
Nardini Fire Equipment Co.,Inc

Office Depot
oL- 252- 000- 0000- 640s
Offtce Depot

River Oaks Dental
01- 252- 000- 0000- 6262
River Oaks Dental

Accr Amount
232.O9

5,601.50
21 .19

5,622.69

r697
173 3

13691

89765

89765

11120

11120

3712

37t2

171.64
171 .64

Jan 2017 Healthcare Services
Inhaler

2 Transactions

Monthly Service - Jan 17 689902
1 Transactions

Alarm system inspectionjail 30883
Alarmsysteminspecjailpanel 30885

2 Transactions

Toner,/printer cartridges

1 Transactions

Medical Bpenses & Supplies - Inmates
Medical Erpenses & Supplies - Inmates

Services & Labor (Incl Contracts)

Services & labor (Incl Conrracts)
Services & Labor (Incl Contracts)

P

P

650.00
295.00
945.OO

138.98
138.98

208.06
182.62
390.68

Groceries
Groceies

Bi¡osh, A
Birosh, A
Waycaster, B

Parkki, J

Serban, Y

Hansen, N J
Senty, I

P 888634863001 Office&ComputerSupplies

3789 Pan-O-GoldBaking Company
ot- 252- 000- 0000- 6418
01- 252- 000- 0000- 6418

3789 Pan- O- Gold Baking Company

IO77I Regional Diagnosdc Radiology
0r- 252- 000- 0000- 6262
01- 252- 000- 0000- 6262
or- 2s2- 000- 0000- 6262

01- 2s2- 000- 0000- 6262
lO77L Regional Diagnostic Radiology

P

P

2 Transactions

RDR282305

RDR282305

RDR282369

RDRgs334
4 Transactions

393 1

1 Transactions

103141339

48000666

Groceries
Groceries

Medical E>penses & Suppties - Inmates
Medical Bpenses & Supplies - Inmates
Medical bpenses & Supplies - Inmates
Medical Elqpenses & Supplies - Inmates

Medical Elpenses & Supplies - Inmates

Medical Freenses & Supplies - Inmates
Medical Expenses & Supplies - Inmates

t0o24635723
100246363 12

P

P

P

P

34.34
17.17

29.79
65.83

147 .13

12930

12930
P

84172 Riverwood Healthcare Center
or- 252- 000- 0000- 6262

0I- 252- 000- 0000- 6262
P

P

105.OO

105.OO

1.456.84

166.30

Copyright 2010- 2016 Integrated Financial Systems
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I General Fund

Aitkin County
Audit List for Board coMMIssIoNER's VoUcHERs ENTRTEI

Vendor Name
No. Account/Formula

01- 2s2- 000- 0000- 6262
oI- 252- 000- 0000- 6262

01- 252- 000- 0000- 6262
01- 252- 000- 0000- 6262
01- 252- 000- 0000- 6262

84172 Riverwood Healthcare Center

476I Sysco Minnesota Inc
01- 252- 000- 0000- 6418
01- 252- 000- 0000- 6418

476L Sysco Minnesota IDc

13934 Ti¡e Barn
01- 252- 000- 0000- 6302

13934 TireBam

252 DEPT Total:

2s3 DEPT

r0452 AT&T Mobility
0r- 253- 000- 0000- 6250
AT&T Mobility

ep! Warrant Description Invoice #
Service Dates paid On Bhf #

Rude, T 48000666
Wolf, M 48000666
Birosh, A 48000666
Waycaster, B 48000666
Waycaster, B 49000666

7 Transactions

Page 16

Account''nrmula DescriÞtion
On Behalf of Name
Medical Bçenses & Supplies - Inmates
Medical F:penses & Supplies - Ir¡mates
Medical E>penses & Supplies - Inmates
Medical E¡eenses & Supplies - Inmates
Medical F¡eenses & Supplies - Innates

Accr Amount
1,322.46

415.O3

457.72
786.19
32'1 .05

4,925.s9

3,088.16
2,932.53
6,020.69

Groceries

Groceries

rDlLOCAL

Detention
10/01/2016

Detention
11/O1/2016

P

P

P

P

P

P

P

Oil Change, wiper bld Impala 32088
1 Transactions

Corrections

Sentence to Serve

Squad cell

1 530101 37

I 5 30r 2636

2 Transactions

22 Vendors

2872584954L9
1 Transactions

313645966
1 Transactions

Groceries
Groceries

Car Maintenance

40 Transactions

Telephone

Telephone

Juvenile Detention

Juvenile Detention

P

P

89.18
89.18

10452

81 75

8175

Centu¡ylink
01- 253- 000- 0000- 6250
Centurylink

P

21,521.92

34.99
34.99

5.96
5.96

6,944.00

6,720.OO

13,664,O0

477.81
477.81

117- 89- I
0

118- 89- 1
0

IO327 Northwestern MN Juvenile Cü-Evaluatiol
0l- 253- 000- 0000- 6204 P

01- 253- 000- 0000- 6204 P

10327 Northwestern MN Juvenile CE- Evaluaüo¡

10/31/2016

11 /30/2016
2 Transactions

Ball Jt, oil change 09 Ford Ec 36968
1 Transactions

13934

13934

Ti¡e Barn
01- 2s3- 000- 0000- 6302
Ti¡e Barn

P

Copyright 2010- 2016 Integrated Financial Systems
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1/6/17 3:51PM

I General Fund

Vendor Name
No. Account/Formula

253 DEPT Total:

254 DEPT

2437

Aitkin County
Audit List for Board coMMIssIoNER's voucHERs ENTRIE!

BB! Warrant Description
Service Dates

Sentence to Serve

Verizon Cellular Phone

11/24/2016

Invoice #
Paid On Bhf #
4 Vendors

Page 17

Account/Formula Description
On Behalf of Name

5 Transacdons

Accr Amount
14,1A2.76

25,503.61
25,503.61

55,514.16

55,514.1 6

81,O17.77

22.17
22.17

22.17

Independent Emerg Services,Ilc
oI- 254- 000- 0000- 6231

tndependent Emerg Services,Llc
P

Enhanced 911 System

Final VESTA Senrinal 4 system 0gl0g9
1 Transactions

2017 Service Contract
01 /o1 /2017

78371L67
01 /o1 /2017

1 Transactions
0

F.nhanced 9l.l System 2 Vendors

General Crime Victim Grant

LDILOCAL 31364s966
1 Transactions

General Crime Vic-'rr Grant L Vendors

Community Corrections

Dec Mileage - Director's mtg 260@.44

1 Transactions

Contract paper meter charges 289816
1 Tlansactions

December mileage I20@.44
1 Transactions

Services, Labor, Contracts

Services, Labor, Contracts

2 Transactions

Telephone

I Transactions

Mileage

Office Equipment Rentavcontracts

Mileage

2437

255

3455 Motorola l¡rc
01- 254- 000- 0000- 6231

3455 MotoroLa Inc

254 DEPT Total:

DEPT

8175 Centurylink
01- 255- 000- 0000- 6250

8175 Centurylink

255 DEPT Total:

257 DEPT

14089 DeRuyck,/Liz
ot- 2s7- 000- 0000- 6330
DeRuyckÂiz

P

14089

8623 5

86235

1 1030

r1030

The Office Shop Inc
or- 2s7- 000- 0000- 6342
The Office Shop Inc

Toryas,{anet
oL- 257 - 2 s 7- 0000- 63 30
Tougas/Janet

P

P

P

114.40
114.40

131.42
131.42

6097 Verizon Wi¡eless
oI- 257- 2 5 7- 0000- 62 1 s

52.80
52.80

54.29 842105699
012/23/2016

P

Copyright 2010- 2016 Integrated Financial Systems
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1 General Fund

Vendor Name
No. Account/Formula
6097 Verizon Wireless

257 DEPTTotal:

DEPT

10185 Centu¡ylink Commu¡ications Inc
01- 280- 000- 0000- 62s0

10185 Centu¡ylink Communicadons Inc

280 DEPTTotal:

390 DEPT

81 75

8175

Cennuylink
0l- 390- 000- 0000- 62s0
Centurylink

390 DEPT Total:

391 DEPT

81 7s

8175

Cenn¡rylink
01- 391- 000- 0000- 6250
Centurylink

3503 Neffferry B.

01- 391- 000- 0000- 6330
01- 391- 000- 0000- 6330

3503 Neffferry B.

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Warrant Description Invoice #
Service Dates paid On Bhf #

1 Transactions

Page 18

Account /Formula Description
On Behalf of Name

Rpt
Accr Amount

54.29

280

352.91 CommunityCorrections

Emergency Management

Toll Free Charges

12/09/2016 01 /oa/2017
1 Transactions

4 Vendors

32029s974
0

Emergency Manegement

Environmental Health (FBL)

LDlIOCAL

1

Environmental Health (FBL)

Solid Waste

LDIIOCAL

1 Vendors

313645966
Transactions

I Vendors

313645966

3 Vendors

4 Transacüons

Telephone

I Transactions

Telephone

L Transactions

Telephone

Transportation & Travel & Parking
Transportation & Travel & Parking

Dues

4 Transactions

P 1,51

1.51

1.51

P 19.58
19.58

19.58

P 7.31
7.31

P

P

22.68
43.7 4

66.42

100.00
100.oo

1 Transactions

Mileage 4z@.s4
Soil workshop mileage LLCC Bl@.54

2 Transactions

Membership renewal

347s

3475

Solid Waste Arìministtators Assoc.
01- 391- 000- 0000- 6240
Solid Waste Administrators Assoc.

391 DEPT Total:

DEPT

I22I4 Shopko Store Opera"ng Co. LLC
01- 392- 000- 0000- 6405

1 Transactions

173.73 Solid Waste

Water Wells

20J2 Alcohol,/swabs 4095
Copyright 2010- 2016 Integrated Financial Systems

392

P Office & Film Supplies



DKBl
1/6/17 3:51PM

1 General Fund

3402

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Warrant Description Invoice #
Service Dates paid On Bhf #

1 Transactions

Page 19

Account'eormula Description
On Behalf of Name

Vendor Name RpI
No. Account/Formula Accr

12214 Shopko Store Operadng Co. I,LC

392 DEPT Total:

600 DEPT

3402 Mississippi Headwaters Boa¡d
01- 600- 5s2- 0000- 6847
Mississippi Headwaters Boa¡d

600 DEPTTotal:

601 DEPT

Aitkin Co 4-H Council
01- 601- 55r- 0000- 5840
01- 601- 551- 0000- 5840
01- 601- 5s1- 0000- 5840
0l- 601- 551- 0000- 5840
01- 601- 5s1- 0000- 5840
01- 601- 55I- 0000- 5840
01- 601- s51- 0000- 5840
Aitkin Co 4-H Council8947L

81 75

8175

908s3

90853

Cenn¡¡ylink
01- 601- 000- 0000- 6250
Centurylink

MickelsonÆonnie H
01- 601- 000- 0000- 63 s0
Mickelson/ßon¡rie H

601 DEPT Total:

DEPT

81 75

Amount
20.72

20.72

1,500.00
1,500.oo

1,500.oo

8947r

Water Wells

Ag Society, Soil & Water, Ag Inspect

201 7 Appropriation

1 Transactions

Ag Society, Soil & Water, Ag Inspect

htension

Ercension

Economic Development

LDlLOCAL

1 Transactions

Mississippi Headwaters Board

I Transactions

4- H Plat Book Sales

4- H Plat Book Sales

4- H Plat Book Sales

4- H Plat Book Sales

4- H Plat Book Sales

4- H Plat Book Sales

4- H Plat Book Sales

Telephone

Per Diem

9 Transactions

I Vendors

I Vendors

3 Vendors

313645966

P

P

P

P

P

P

P

400.oo
80.00

400.oo
200.00
120.00
400.o0
120.00

1,720.OO

Sales Recorder's 5360- 5369 Rec#450
Sales License Ctr 5224-5225 Rec#45l
Sales Recorder's 5370- 5329 Rec#4S2
Sales License Ctr 5226- 5230 Rec#453
Sales License Ctr 5231- 5233 Rec#454
Sales Recorder's 5497- 5506 Rec#4SS
Sales License Ctr 5547- 5549 Rec#456

7 Transactions

LDlLOCAL 3 13645966
1 Transactions

Extension Committee Nov 28,2016
1 Transactions

P

P

0.79
o.79

35.00
35.OO

1,755.79

2.4A
2.4A

Centuryltnk
01- 711- 000- 0000- 6250
Centu¡ylink 1 Transactions

7tI

8175
P

copyright 2010- 2016 Integrared Financial systems
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1 General Fund

Vendor Name
No. Account/Formula

7Ll DEPTTotal:

I FundTotal:

BBI Warrant Description
Service Dates

Economlc Development

Accr Amount

200,690.10 GeneralFu¡d

Page 20

Account /Formula Des cription
On Behalf of Name

I Transactions

198 Transacüons

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

2.4A

Invoice #
Paid On Bhf #
L Vendors

Copyright 2010- 2016 Integrared Financial Sysrems
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3 Road & Bridge

Vendor Name
No. Account/Formula

301 DEPT

89541 Culligan
03- 301- 000_ 0000- 6400
03- 301- 000- 0000_ 6400

g9S4l Crriligan

3247 MCEA

03- 301- 000_ 0000_ 6296
03- 301- 000- 0000_ 6296
03- 301- 000_ 0000_ 6296

3247 MCEA

86235 The Office Shop Inc
03- 301- 000- 0000- 6400

86235 The Office Shop Inc

301 DEPT Toral:

302 DEPT

1 1985

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Accr Amount

P 42.OO

10.50
52.50

200.00
250.00

50.00
500.oo

Warrant Description
Service Dates

R8¡3 Administration

R&B Engineering,/Construction

R&B Highway MaiDtenance

AITKIN SHOP REPAIRS

RBI Invoice #
Paid On Bhf #

Page 21

Account /Formula Description
On Behalf of Name

WATER 4L4723
JANUARYWATERRENTAL STMT

2 Transactions

2017 NACE MEMBERSHIP

2017 MCEA FTJLL MEMBERSHIP J WELLE
2OI7 MCEA ASSOCIATE MEMBERSHIP M QUAIE

3 Transactions

Supplies And Materials
Supplies And Materials

Meeting Þçense/Physicials
Meeting ExpenseÆhysicials
Meeting Þçense,/Physicials

P 280.88
280.88

CONTRACT 28968s- 0
1 Transactions

833.38 R&B Administation 3 Vendors

R8ß Engineering,/Constmction

145.00
145.O0

WORK BOOT REIMBURSEMENT 51061276009
1 Transactions

Supplies And Materiâls

6 Transactions

Safety Footwear

I Vendors I Transactions

0- 173613-rN Shop Maintenance

KazmerzakÆaul
03- 302- 000- 0000- 641 r
KazmerzakÆaul

P
1 1985

303

302 DEPT Total:

DEPT

13620

13620

ro452

LO452

American Door Works
03- 303- 000- 0000- 6298
American Door Works

AT&T Mobility
03- 303- 000- 0000- 6254
AT&T Mobility

145.00

2,344.24
2,344.24

34.99
34.99

P

P

1 Transactions

86467 Auto Value Aitkin
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6s90
03- 303- 000- 0000- 629S

P

P

P

89.94
3.99

47.88

PAT]L'S IPAD SVC

AITKIN SHOP SIJPPLIES

REPAIR PARTS

AITKIN SHOP SIJPPTIES

287266tO4878.XI
1 Transactions

40093052
4009323 5

40093272

Utiliries

Shop Maintenance
Repair & Maintenance Supplies
Shop Maintenance

Copyright 2010- 2016 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit Lisr for Board coMMIssIoNER's voucHERs ENTRIEI

Warrant Description Invoice #
Service Dates paid On Bhf #

AITKIN SHOP SUPPLIES 40093503
Ftr"TERS 40093593
PALISADE SHOP SI]PPLIES 40093880
AITKIN SHOP STJPPLIES 40093977
REPAIR PARTS 40093978

I Transactions

Page22

Account -ermula DescriDtion
On Behalf of Name
Shop Maintenance
Repair & Maintenance Supplies
Shop Maintenance
Shop Maintenance
Repair & Maintenance Supplies

Vendor Name
No. Account/Formula

03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6590

86467 Auto Value Airkin

8I75 Centu¡ylink
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 62s4

8175 Centurylink

8618 Compass Mturerals America
03- 303- 000- 0000- 65 18

03- 303- 000- 0000- 6518
03- 303- 000- 0000- 6s 18

03- 303- 000- 0000- 65 18

03- 303- 000- 0000- 6518
8618 Compass Minerals America

9326 Dehn Oil
03- 303- 000- 0000- 6513

9326 Dehn Oil

1491 Dutch's Electric, Inc
03- 303- 000- 0000- 6298

1491 Dutch's ElecEic, Inc

RPI
Accr Amount

495.74
331.85

89.99
352.97

2.99
1,415.3s

85.75
31.33

117.O8

3.640.59
2,O19.23
'r,789.09

3,574.03
3,743.79

14,766.73

12,754.40
12,754.40

410.32
410.32

210.30
210.30

62.87
62.A7

62.87
62.87

zil.4A

P

P

P

P

P

P

P

P

P

P

P

P

LDÆOCAL

FAX: HWY OFFICE

DE. ICING SALT

DE-ICING SALT
DE. ICING SALT
DE. ICING SALT

DE.ICING SALT

JACOBSON

MCGREGOR

PALISADE

MCGRATH

31364s966
DEC-JAN

2 Transactions

7r572459
71572460
7I573758
71573759
7Ls74949

Utilities
Utilities

De- Icing Salt

De- Icing Salt
De- Icing Salt
De- Icing Salt

De- Icing Salt

Motor Fuel & Lubricants

Shop Mainternnce

Urilities

Utilities
Urilities
Utilities
Utilities

7935

7935

East Cenral Energy
03- 303- 000- 0000- 6254
East Cennal Energy

P

P

P

5 Transactions

AITKIN DIESEL 25095914
1 Transactions

REPII,CE LAMPS 2s069
1 Transactions

NOV-DECPOWER: MCGRATII 7O4tS4t9
1 Transactions

8622 Frontier
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254

8622 Fronüer

218- 752- 6591
2I8- 768- 448t
2r8- 845- 2607
320- 592- 3580

4 Transactions

Copyright 2010- 20 I 6 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit Lisr for Board COMMISSIONER'S VOUCHERS ENTRIEI

Vendor Name
No. Account/Formula

13468 G&KServices
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6298

13468 G& K Services

1754 Garrison Disposal Company, Inc
03- 303- 000- 0000- 62s4

L754 Garrlson Disposal Company, Inc

464I Holiday Credir Office
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513

464L Holiday Credit Office

2340 HyytinenHardware Hank
03- 303- 000- 0000- 629S
03- 303- 000- 0000- 6s90
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6590

2340 HyytinenHardwa¡eHank

2763 J & H Transfer Station- Lakes Sanitary
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254

2763 J & H Transfer Station-Lakes Sanitary

14323 KraemerÆuane
03- 303- 000- 0000- 6411

14323 KraemerÆuane

8101 IGis Engineering Inc
03- 303- 000- 0000- 6s90
03- 303- 000- 0000- 6s90

Accr Amount

18.93
18.93
37.86

78.69
78.69

10.71-
1.76-

22.50
3s.00
48.00
19.50

112.53

Warrant Description
Service Dates

SHOP LAIJNDRY

SHOP LATJNDRY
1043656256
1043661972

2 Transactions

Page 23

Account'ormula Descriþtion
On Behalf of Name

Shop Maintenance
Shop Maintenance

Utilities

Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants

Shop Maintenance
Repair & Maintenance Supplies
Shop Maintenance
Shop Maintenance
Repail & Maintenance Supplies

Utilities
Utilities

Safety Footlvear

Repair & Maintenance Supplies
Repair & Maintenance Supplies

þ! Invoice #
Paid On Bhf #

P

P MCGRTGOR SHOP 823 5 541

1 Transactions

FEDERAL TAX ADruSTMENT
REBATE

GASOUNE 0_ 82522015
GASOLINE 0-84131057
GASOLINE 140547086
GASOUNE 173901114

6 Transactions

P

P

P

P

P

P

P

P

P

P

P

16.99
16.99
15.98
24.99

16,99
91.94

93,89
57.65

1 51 .54

145.00
145.OO

1,207.10
1,579.40

MCGRATH SHOP ST]PPIJES

REPAIR PARTS

PALISADE SHOP SUPPUES

AITKIN SHOP SI]PPLIES

REPAIR PARTS

AITKIN
PALISADE

REPAIR PARTS

REPAIR PARTS

5 Transactions

I 1 3090
I I 3091

2 Transactions

27787
27793

1369514
1370081

13 70250
1370276
1371095

P WORKBOOTREIMBURSEMENT 1373428
1 Transactions

P

P

Copyright 2010- 2016 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Warrant Description Invoice #
Service Dates paid On Bhf #

2 Transactions

Page24

Account /Formula Description
On Behalf of Name

Vendor Name
No. Account/Formula
SlOl l(ris Engineering l¡rc

91187 Lake Country Power
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254

91187 Lake Courtty Power

2831 Little Falls Machine Inc
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590

2831 Little Falls Machine Inc

10824 Maney International Inc
03- 303- 000- 0000- 6s90
03- 303- 000- 0000- 6590

10824 Maney lDternational Iuc

8436 Nortlland Pa¡ts
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6590
Northland Parts

BpI
Accr Amount

2,786.50

P

P
64.49
60.97

12s.46

1 ,471 .O3

1,020.00
2,491.O3

34.52
65.81

100.33

NOV- DEC CSAH 14

NOV-DEC CSAH 6

REPAIR PARTS

PIOW SHOES

REPAIR PARTS

REPAIR PARTS

HWY 210 W & CR 28
AITKIN SHOP: WATER

HWY 210,/169 E & CR 12

r{vtY 47 & cR 12

141979801
141979901

2 Transactions

0- 0059171
0- 00591 71

2 Transactions

74150L
743170

uriuries
Urilities

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Repair & Maintenânce Supplies
Repair & Maintenance Supplies
Shop Maintenance
Repah & Maintenance Supplies

Safety Footwear

Repair & Maintenance Supplies

Uriliries
Utilities
Utilities
Utilities

P

P

P

P

2.99
7.96

30.28
3.49

44.728436

13562

13562

P

P

P

P

2 Transactions

REPAIRPARTS 332424
REPAIR PARTS 332520
MCGREGOR SHOP SIJPPLIES 332808
REPAIR PARTS 333833

4 Transactions

WORK BOOTS REIMBTIRSEMENT

1 Transactions

REPAIR PARTS r6r8822
1 Transactions

Olson/Gerald
03- 303- 000- 0000- 6411

Olson/Gerald
P

P

109.99
109.99

96s.46
965.46

47.46
85.07
51 .71

75.03
259.27

8537 Powerplan OIB

03- 303- 000- 0000- 6590
8537 Powerplan OIB

3950 Publtc Utiliües
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254

3950 Public Utilities

P

P

P

P

02- 000594s 5- 00
02- 00063335- 00
02- 00063388- 00

02- 00064092- 00
4 Transactions

Copyright 2010- 20 I 6 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

Vendor Name
No. Account/Formula
4010 Rasley Oil Company

03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65r3
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 65 l3
03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 65 t3
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 65 r3
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6513

03- 303- 000- 0000- 6513
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 65 13

03- 303- 000- 0000- 65 t3
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6s13
03- 303- 000- 0000- 6s13

BpT Warrant Description
Service Dates

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOLINE

GASOUNE

GASOLINE

GASOLINE

GASOTINE

GASOLINE

GASOLINE

GASOIINE

GASOLINE

GASOLINE

GASOTJNE

GASOLINE

GASOLINE

GASOUNE

GASOLINE

GASOLINE

GASOUNE

GASOLINE

GASOLINE

GASOLINE

GASOUNE

GASOLINE

GASOLINE

GASOTTNË

GASOLINE

Invoice #
Paid On Bhf #

Page 25

Account''ormula Description
On Behalf of Name

Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Moto¡ Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants

Accr Amount

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

P

29.96
44.25
41.21

28.44
26.O7

32.77
38.89
47.59
30.39

32.80
32.00
27.33
16.91

30.76
48.58
29.15
54.28
36.43
30.96
40.08
38.25
38.81

36.62
69.08
35.71

33.57
56.13
35.43
44.9A

29.85

73.70
30.24
31.66
64.41

77.51

30.62
43.27
45.97

r0526
10530
1s345
r5351
r s388
15409

15416
r 5418

t5442
I 5468

I 5491

L5522
1s525
r554s
15551

15569
15572A'
1 5618

L5722
r5742
15799
I 5803

I s849
15 861

1 5910

I 5933

15955

16053

16096
r6103
16106
16114
16194
t6202
16213

16228
16360
16415

Copyright 201 0- 20 1 6 Integrated Financial Systems



DKBl
'l /6/17 3:51PM

3 Road & Bridge

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Vendor Name
No. Account/Formula

03- 303- 000- 0000- 6sr3
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513
03- 303- 000- 0000- 6513

4010 Rasley Oil Company

8208 Royal Tire, Inc
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590

8208 RoyalTire, Inc

90805 Temco
03- 303- 000- 0000- 6590

90805 Temco

5295 Ziegler Inc
03- 303- 000- 0000- 6590
03- 303- 00010000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590

5295 Ziegler Inc

303 DEPT Total:

307 DEPT

r0285

Rpt Warrant DescriDtion
Service Dates

GASOUNE

GASOLINE

GASOLINE

GASOUNE

GASOLINE

Invoice #
Paid On Bhf #

r6436
r6443
I6482
16499
16504

Page 26

Account'Formula Description
On Behalf of Name
Motor Fuel & Lubricants
Motor FueI & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants
Motor Fuel & Lubricants

Accr Amount
48.05
23.41

32.94

30.20
37,13

1.686.79

60.00
4.20

64.20

18.00
18.OO

P

P

P

P

P

P

REPAIR IABOR
REPAIR PARTS

REPAIR PARTS

R.EPAIR PARTS

REPAIR PARTS

REPAIR PARTS

REPAIR PARTS

REPAIR PARTS

REPAIR PARTS

REPAIR PARTS

43 Transactions

3L7- 25359
317- 2s359

2 Transactions

20884
1 Transactions

PC190062578
PC190062673

PC190062718
PC1900627r9
PC190062752

PCI90062776
PRl90006186

7 Transactions

27 Vendors

2016_ 98
1 Transactions

rr4227

Repair & Maintenance Supplies
Repair & Maintenance Supplies

RepaÍ & Maintenance Supplies

Repah & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies
RepaÍ & Maintenance Supplies
Repair & Maintenance Supplies
Repail & Maintenance Supplies
Repair & Maintenance Supplies

112 Transactions

Professional Services

P

P

P

P

P

P

P

958.38
67.44

382.06
2,672.77

847.14
1,576.20

789.48-
5,714.51

Duluth Archaeology Center
03- 307- 000- 0000- 6260
Duluth Archaeology Center

47,288.71 R&B Hþhway Maintenance

3,782.12
3,782.12

R&B Capital Infrastructu¡e

ADMIN/FIELD WORK

10,690.00
10,690.00

PROFESSIONAL SERVICES

P

10285

5128 Widseth Smith & Nolting lroc
03- 307- 000- 0000- 6260

5128 Widseth Smith & Nolting Iuc
P

1 Transactions

Copyright 2010- 2016 Integrated Financial Systems
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DKBl
1/6/17 3:51PM

3 Road & Bridge

Vendor Name
No. Account/Formula

3O7 DEPTTotal:

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEÍ

BB! Warrant Description
Service Dates

R&B Capital Infrastructue

R&B Eqúpment & Faciliries

OFFICE COMPTITERS

1

R&B Equipment & Faciliües

Road & Bridge

Invoice #
Paid On Bhf #
2 Vendors

Page 27

Account zFormula Description
On Behalf of Name

2 Transactions

Accr Amount
14,472.12

3,486.00
3,486.OO

3,486.OO

66,225.21

308 DEPT

88880 Datacomm Computers & Networks Inc
03- 308- 000- 0000- 6600 P

88880 Datacomm Computers & Networks Inc

308 DEPT Total:

3 FundTotal:

933 I
Transactions

Capital Outlay- Faciliries

I Transactions

122 Transactions

l- Vendors

Copyright 2010- 20 I 6 Integrated Financial Systems



DKBl
1/6/17 3:51PM

5 Health & Human Services

400

Vendor Name
No. Account/Formula

DEPT

8175 Centurylink
05- 400- 440- 0410- 6250
05- 400- 440- 0410- 62s0
05- 400- 440- 0410- 6250
Cenurylink8175

10185 Centurylink Communications Inc
05- 400- 440- 0410- 6250

10185 Cenn¡rylink Communications Inc

Bp!
Accr Amount

Warrant Description
Service Dates

Public Health Department

rDlrocAL
LDILOCAL- HHS

LDILOCAL PH

LDILOCAL
IDILOCAL. HHS

LDILOCAL -IM
LDILOCAL- CS

Toll Free Charges

12/09/2016

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Invoice #
Paid On Bhf #

Page 28

Account'ormula Description
On Behalf of Name

P

P

P

1.42
19.17

100.05
120.64

6.20

6.20

11.26
11.26

16.00
16.00

3.O2

40.75
285.2A

96.33
4253A

13.16

13.16

23.94
35.20

3 1 3645966
313645966
3 13645966

320295974
0

3 13645966
3 13645966
3r3645966
3 1364s966

4 Transactions

320295974
0

Telephone
Telephone
Telephone

Telephone

Maintenance/Se¡vice Contracts

Meeting,/Conference Regis¡ation Fee

6 Transactions

Telephone
Telephone
Telephone
Telephone

Telephone

Maintenance/Service Contracts
Maintenance/Service Contracts

I457

L457

3 195

3 195

CPS Technology Solutions, Inc
05- 400- 440- 0410- 6300
CPS Technology Solutions, Inc

MCCC

05- 400- 440- o4Io- 624I
MCCC

P

P

3 Transactions

Toll Free Charges

12/09/2016 01/o8/2017
1 Transactions

January Maintenance contract 371232
1 Transactions

YearendTraining-KathyRyan ZYL6I2O64
1 Transactions

1S4.10 Public Health Deparment 4 Vendors

Income Maintenance

400 DEPT Total:

420 DEPT

81 75

8175

Centurylink
05- 420- 600- 4800- 6250
05- 420- 600- 4800- 6250
05- 420- 600- 4800- 6250
0s- 420- 640- 4800- 6250
Cenn¡rylink

Cenrurylink Communications Inc

CPS Tecbnology Solutions, Inc
05- 420- 600- 4800- 6300
05- 420- 640- 4800- 6300

P

P

P

P

10185 Centurylink Communications Inc
0s- 420- 600- 4800- 62s0 P

10185

r457

01/08/2017
1 Transactions

January Maintenance contract
January Maintenance contract

371732

371732

Copyright 2010- 2016 Integrated Financial Systems



Vendor Name BpI
No. Account/Formula Accr
L457 CPS Technology Solutions, Inc

3r95 MCCC

05- 420- 600- 4800- 6241
3195 MCCC

P

420 DEPT Total:

DEPT

81 75 Centurylink
05- 430- 700- 4800- 6250
05- 430- 700- 4800- 6250
0s- 430- 700- 4800- 6250
Centurylink

Aitkin County
AUdit LiSt fOr BOArd COMMTSSIONER'S VOUCHERS ENTRIEI

Warrant Description Invoice #
Service Dates paid On Bhf #

2 Transactions

Page 29

Account'nrmula DescriDtion
On Behalf of Name

DKBl
1/6/17 3:51PM

5 Health & Human Services

8175

430

Amount
59.1 4

34.00
34.OO

4.45

59.93
401.65
466.03

19.36

19.36

35.20
35.20

50.00
50.oo

tD/rocAL
LDILOCAL. HHS

IDILOCAL- SS

Toll Free Charges

12/O9/2016

3 Transactions

o't /o8/2017
1 Transactions

313645966
3 13645966
3 13645966

320295974

YearendTraining-KathyRyan 2YI6IZO64
'l Transactions

531.68 IncomeMaintenance 4 Vendors

Social Services

Meeting/Conference Registration Fee

8 Transactions

Telephone
Telephone

Telephone

Telephone

Maintenance,/Service Contracts

Meeting/Conference Registration Fee

6 Transactions

20 Transactions

P

P

P

10185 Cenn¡rylinl Communications Inc
05- 430- 700- 4800- 62s0 P

P

0
10185

I457

1457

Centu¡ylink Communications Inc

CPS Technology Solutions, Inc
0s- 430- 700- 4800- 6300
CPS Technology Solutions, Inc

3195 MCCC

05- 430- 700- 4800- 624L
3195 MCCC

430 DEPT Total:

5 Fund Total:

JanuaryMainten€mce contract j7I732
1 Transactions

YearendTraining-KathyRyan ZYL6IZO64
1 Transactions

4 Vendors570.59 Social Services

1,256.37 Health & Human Services

Copyright 2010- 2016 Integrated Financial Systems



DKBl
1/6/17

10 Trust
3:51PM

Vendor Name
No. Account/Formula

9OO DEPT

943 Cooklogging
10- 900- 000- 0000- 2300

943 CookLogging

Aitkin County
Audit List for Board coMMIssIoNER's VOUCHERS ENTRIEI

Bp!
Accr Amount

4,597 .7 4

4,597.7 4

1,477.50
5.196.50
6,674.OO

2.380.60
2,380.60

1,056.48
1,O56,48

842.00
a42.OO

Warrant Description
Service Dates

Timber Permit Bonds

Co. Development

IDILOCAL - GIS

LDILOCAL. SI]RVEYOR

Invoice #
Paid On Bhf #

Page 30

Account'"ormula Description
On Behalf of Name

900 DEPTTotal:

92r DEPT

81 75

8175

Cenn¡¡ylink
10- 921- 000- 0000- 6250
10- 921- 000- 0000- 6250
Centurylink

5 Vendors

313645966
3 13645966

Timber Permit Bonds

Timber Permit Bonds
Timber Permit Bonds

Timber Permit Bonds

Timber Permit Bonds

Timber Permit Bonds

6 Transactions

Telephone
Telephone

Appropriations

6079 Nistler- Kowitz Logglng, Inc
10- 900- 000- 0000- 2300
10- 900- 000- 0000- 2300

6079 Nistler- Kowitz Logging, Inc

579I Sappi
10- 900- 000- 0000- 2300

5791 Sappi

9286 Stangler logeins
10- 900- 000- 0000- 2300

9286 Stangler Logging

Timber bond refund R#2862 13853

1 Transactions

Timber bond refund R#2873 t3BS1
Timber bond refund R#2893 l3BS2

2 Transactions

Timber bond refund R#2816 f3806
1 Transactions

Timber bond refund R#2534 13854
1 Transactions

Timber bond refund R#2461 13219
1 Tlansactions

15,550.82 Timber Permit Bonds

1L574

LL574

Timber Transport- Curt Raveill
10- 900- 000- 0000- 2300
Timber Transport- Curt Raveill

P

P

3.60
4.39
7.99

1.000,00
1,OO0.OO

2531 JointPowers NaturalRes Board
10- 921- 000- 0000- 6801

2531 JointPowers Natu¡alRes Board

92L DEPTTotal:

DEPT

5866 Deparbnent Of NatEal Resources

2 Transactions

2017 membership dues 110

1 Transactions

1,007.99 Co.Development

Cons. Forfeited Tax Sales
922

Copyright 20 10- 20 I 6 Integrated Financial Systems

2 Vendors 3 Transactions



3:51PM

Vendor Name BBI
No. Account/Formula Accr

IO-922- 000- 0000- 6815 P

5866 Deparment Of Natural Resources

922 DEPT Total:

923 DEPT

48 Aitkfn Co Abstact CompaDy
10- 923- 000- 0000- 6231
10- 923- 000- 0000- 6231

48 Aitkin Co Abstract Company

10452 AT&T Mobility
10- 923- 000- 0000- 6254

10452 AT&T Mobility

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRTEI

Warrant Description Invoice #
Service Dates paid On Bhf #

2016 Con Con settlement
1 Transactions

Page 31

Account /Formula Description
On Behalf of Name
Cons. Forfeited Tax Sales

DKBl
1/6/17

l0 Trust

81 75

8175

P

P

Amount
6,511.18
6,511.18

19,562.00
19,562.OO

779.66
5,269.95
6,O49.61

Overappraised refund
Overappraised refund

6,51 1.1 I Cons. Forfeited Tax Sales

395.00
395.00
790.OO

61.61

61.61

13.84
13.84

1,834.12
1,434.12

Forfeited Tax Sales

title insurance 4- s2- 23 29656
title insu-rance lL/Lz- 47- 25 29652

2 Transactions

cell phone charges

11/18/2016 12/17 /2016
1 Transactions

LDlLOCAL

I Vendors

3 13645966
1 Transactions

13851

138s2
2 Transactions

287257204209 Utilities
0

1 Transactions

Services, Labor, Contracts
Services, Labor, Contracts

Telephone

Refunds & Reimbursements

Services, Labor, Contracts

Refunds & Reimbursements
Refunds & Reimbu_rsements

Refunds & Reimbursements

P

P

943 Cooklogging
10- 923- 000- 0000- 6820

943 CookLogging

Centurylink
10- 923- 000- 0000- 6250
Centurylink

Matt Lueck Construction LLC
l0- 923- 000- 0000- 6231
Matt Lueck Consüuction LLC

Overappraised Refund 13853

1 Transactions

NSL Roof Project 50% deposit 38592
1 Transactions

r4328

r4328

6079 Nistler- Kowitz Logging, brc
10- 923- 000- 0000- 6820
10- 923- 000- 0000- 6820

6079 Nistler- Kowitz Logging, Inc

579I Sappi
10- 923- 000- 0000- 6820

579I Sappi

9286 Stangler Logging
10- 923- 000- 0000- 6820

5,933.15
5,933.15

Overappraised refund 13806
1 Transactions

1,264.6A Overappraised refund l3g54

Copyright 20 10- 20 I 6 Integrated Financial Systems
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DKBl
1/6/'17

10 Trust
3:51PM

Vendor Name
No. Account/Formula
9286 Stangler toeginC

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Warrant DescriÞtion Invoice #
Service Dates paid On Bhf #

1 Transactions

Page 32

Account'Formula Description
On Behalf of Name

Bpt

13934 Tùe Barn
10- 923- 000- 0000- 6590
10- 923- 000- 0000- 6590

f3934 Ttue Barn

3 518 Voyageur Press Of Mcgregorfhe
10- 923- 000- 0000- 6230

3518 Voyageur Press Of McgregorÆhe

923 DEPTTotal:

l0 Fu¡dTotal:

Accr Amount
1,264.68

43.35

49.39
92.74

144.00
144.OO

P

P LOF

LOF 36941

37064
2 Transactions

Tactical forest plan open hous 34931
1 Transactions

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Printing, Publishing & Adv

13 Transactions

23 Transactions

35,7 4s.7 S Forfeited Tax Sales

58,815.74 Trust

10 Vendors

Copyright 20 10- 20 1 6 Integrated Financial Systems



DKBl
1/6/17 3:51PM

1l Forest Development

Vendor Name
No. Account/Formula

924 DEPT

t0452 AT&T Mobitity
11- 924- 000- 0000_ 6250

Accr

10452 AT&T Mobtlity

924 DEPTTotal:

DEPT

3292 Minnesota Depühent Of Agriculture
11- 925- 000- 0000- 6208
I r- 92 5- 000- 0000- 6208

3292 Minnesota Deparhent Of furiculture

925 DEPT Total:

11. Fund Total:

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIE!

Bpt Warrant Description
Service Dates

Forest Resource

cell phone charges

11/1A/2016

Invoice #
Paid On Bhf #

Page 33

Account/Formula Description
On Behalf of Name

P

Amount

115.52

115.52

115.52

10.00
10.oo
20.o0

287257204209 Telephone
12/17 /2016

1 Transactions
0

925

Forest Resoutce 1 Vendors

Reforestation

2Ol7pesticide app lic. renewal D. Gordon
2Ol7pesticide app lic. renewal R. Kangas

2 Transactions

I Vendors

I Transactions

TrainingÆducation
Training,/Education

2 Transactions

3 Trensactions

20.00 Reforestation

135.52 ForestDevelopment

Copyright 20 1 0- 20 I 6 Integrated Financial Systems



DKBl
1/6/17 3:51PM

19 Long Lake Conservation Cr

Vendor Name
No. Account/Formula

521 DEPT

85003 Airlin counry DAc
l9- 521- 000- 0000- 6231

85003 Aitkin County DAC

11419 Beaudry propane

19- 521- 000- 0000- 6254
19- 521- 000- 0000- 6254
19- 521- 000- 0000- 6254

11.419 Beaudry Propane

246 Brothers Fire & Security
19- 521- 000- 0000- 6231

246 Brothers Fire & Security

Aitkin County
Audit List for Board coMMIssIoNER's VoUcHERs ENTRIEI

Bp!
Accr Amount

Warrant Description
Service Dates

LLCC Administration

Cleaning service / November
'l Transactions

Propane- Instructor residence
Propane- Directors residence
Propane- dining haI

3 Transactions

Hood inspection

Page 34

Account -nrmula Description
On Behalf of ame

Services, Labor, Contracts

Utiliries
Uriliries
Utilities

Services, Labor, Contracts

Services, Labor, Contracts

Telephone

Garbage

Services, Labor, Contracts

I Transactions

Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies

Invoice #
Paid On Bhf #

P 600.00
600.oo

253.85
316,18
379.62
949.65

222.AO
222.OO

106.01
106.01

425.88
425,88

92,38
92,38

441.88

441.AA

2,837.80

P

P

P

Contract charge 037

Service & long distance

Garbage service Jan 17

Copier contract
09/13/20't6

23 1686

231687

23 1688

19279
1 Transactions

L6783797
1 Transactions

2187684653
1 Transactions

Lr4320
1 Transactions

289778- O

Canon Fi¡ancial Services, Inc
19- 521- 000- 0000- 6231
Canon Financial Servtces, I¡rc

Frontier
19- 52 1- 000- 0000- 6250
Frontier

J & H Tra¡sfer Station- Lakes Sanitaty
19- 521- 000- 0000- 6255

J & H Transfer Station- Lakes Sanitary

The Office Shop Inc
19- 521- 000- 0000- 6231

86235 The Office Shop Inc

52f DEPT Total:

524 DEPT

86467 Auto Value Altkin
19- s24- 000- 0000- 6s90
19- 524- 000- 0000- 6590
l9- 524- 000- 0000- 6s90

783

783

8622

8622

2763

2763

8623S

P

P

P

P

12/06/2016
1 Transactions

0

LLCC AdminisEation 7 Vendors

LLCC Maintenance

P 44.99 Floorjack 40094301
P I I 2.9g Battery for rrador 4OO}443O
P re.Oo- Bartery core return 4OOg44gI

Copyright 201 0- 20 I 6 Integrated Financial Systems



DKBl
1/6/17 3:51PM

l9 Long Lake Conservation Cr

Vendor Name
No. Account/Formula

86467 Auto Value Aitkt¡r

I43O Dotzler Power Equlpment
L9- 524- 000- 0000- 6590

1430 Dotzler Power Equipment

3760 Palisade Cooperative Oil Assoc
19- 524- 000- 0000- 6511

3760 Palisade Cooperaüve OilAssoc

524 DEPT Total:

19 FundTotal:

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Wanant Description Invoice #
Service Dates paid On Bhf #

3 Transactions

Page 35

Account -nrmula Descriþtion
On Behalf of Name

Bp!
Accr Amount

139.98

P

P

71.80
71.80

Chainsaw chains & oil

Fuel (plow nrrck)

86673
1 TÏansactions

3 5 s893

Repaù & Maintenance Supplies

Gas And Oil

5 Transactions

14 Transactions

40.96
40.96 1 Transactions

252J4 LLCCMaintenance

3,090.54 Long Lake Conservation Center

3 Vendors

Copyright 20f 0- 2016Integrated Financial Systems



DKBl
1/6/17

2l Parks
3:51PM

Vendor Name
No. Account/Formula

520 DEPT

Io452 AT&T Mobility
21- 520- 000- 0000_ 6250

520 DEPT Total:

2t FundTotal:

Final Total:

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Rp! Warrant Description
Service Dates

Parks

cell phone charges

11/18/2016

Pa¡ks

204 Vendors

Invoice #
Paid On Bhf #

Page 36

Account /Formula Description
On Behalf of Name

Accr Amount

38.50

38.50

1,864.00

1,864.0O

75.00
75.OO

1,977.50

1,977.50

332,190.98

10452 AT&T Mobiliry

10083 Cedarbrook Lumber Comp
21- 520- 000- 0000- 6406

10083 Cedarbrook Lumber Comp

2763 J & H Transfet Station- Lakes Sanitary
2L- 520- 000- 0000- 6254

2763 J & H Transfer Station- Lakes Sanitary

P

P

12/17 /2016
1 Transactions

5x6x14 CopperAzole GC g3S93

11/18/2016 12/17/2016 0

1 Transactions

Garbage service for Shop 1 14386

1 TTansactions

Parks

287257204209

0

3 Vendors

383 Trânsactions

Telephone

Field Supplies

Utiliries

3 Transactions

3 Transactions

Copyright 20 10- 20 I 6 Integrated Financial Systems



DKBl
1/6/17

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET

Name

General R¡nd
Road & Brldge
Health & Hr¡man Servlces
Trust
Forest Development
Long Lake Conservation Center
Parks

Total Approved by,

3:51PM

Recapby Fund Fund

1

3

5

10

11

19

21

All Funds

Page 37

AMOTJNT

200,690.10
66,225.21

1,256.37

58,815.74
135.52

3,090.54
1.977.50

332,190.98

Copyright 2010- 20 1 6 Integrated Financial Systems
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DKBl
12/29/16

Aitkin County
Audit List for Board AUDITOR'S VOUCIIERS ENTRIES

Page Break By: I

3:51PM

Frint List in Order By: 2

Explode Dist. Formulas N

Paid on Behalf Of Namt
on Audit List?: N

Type of Audit List: D

Save Report Options?: N

I - Fund (Page Breakby Fund)
2 - Department (Totals by Dept)
3 - Vendor Number
4 - Vendor Name

D - Detailed Audit List
S - Condensed Audit List

Page 1

1 - Page BreakbyFund
2 - Page Break by Dept



DKBl
12/29/16 3:51PM

13 Taxes & Penalties

Vendor Name
No. Account/Formula

943 DEPT

14304 And¡oli/Scott
13- 943- 000- 0000- 2001

L43O4 And¡oli/Scott

Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRTES

Page 2

BpI
Accr Amount

16.72
16.72

Warrant DescriÞtion
Service Dates

Taxes And Penalties

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

545 5 Copperhead Road Logging & Lumber
13- 943- 000- 0000- 2001

5455 Copperhead Road Logging & Lumber
14.32
14.32

1l- 1- 188500 Overpay Per 3 Androli
1 Transactions

20- 0- 035000 Overpay Per 3 Copperhead
1 Transactions

07- 1- 150600 Overpay Per 3 Deutsch
1 Transactions

29- 1- 107000 Overpay Per 3 Hamm
1 Transactions

26- 0- 023800 Overpay Per 3 Hansen Family
1 Transactions

02- 0- 021700 Overpay Per 3 Hill
1 Transactions

29- f- 455100 Overpay Per 3 Hupton
1 Transactions

38- 0- 015800 Overpay Per 3 Johnson
1 Transactions

34- 0- 020400 Overpay Per 3 Kuhlman
1 Transactions

Cur - hoperty Taxes

Cur - Property Toies

Cur - hoperty Taxes

Cur - PropertyTaxes

Cur - PropertyTaxes

Cur - PropertyTaxes

Cur - Property TÐ(es

Cur - PropertyTaxes

Cur - PropertyTaxes

1282 5

L2825

Deutsch,/Iaurie
13- 943- 000- 0000- 2001

Deutsch,¡Iaurie
50.84
50.84

7.60
7.60

64.46
64.46

14305 ¡amm/Robyn
13- 943- 000- 0000- 2001

14305 HammlRobyn

14306 Hansen Family Forest LLC

13- 943- 000- 0000- 2001

14306 Hansen Fanily Forest LLC

14307 Hill/Curt
13- 943- 000- 0000- 2001

14307 Hi]l/CuIt

f 4308 Hupton/I{atthew
13- 943- 000- 0000- 2001

14308 Hupton¡lvfatthew

7.41
7.41

14309

r4309

14310

14310

JohnsonÆawn
13- 943- 000- 0000- 2001

JobnsonÆawn

Kublmar¡4loyd
13- 943- 000- 0000- 2001

Kublmanl-loyd

16.78
16.78

20.00
20.00

66.00
66.OO

14303 Langworthy/Joellen
13- 943- 000- 0000- 2001 3.44 16- 7- 008629 Overpay Per 3 Langworthy

Copyright 2010- 2016 Integrated Financial Systems

Cur - PropertyTaxes



DKBl
12/29/16 3;51PM

13 Taxes & Penalties

Aitkin County
Page 3

Vendor Name
No. Account/Formula

14303 Langworthy,0oellen

RJ!

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Service Dates

1 Transactions

Paid On Bhf #

17-0-020100 OverpayPer 3 Leak

1 Transactions

Account'ç'ormula DescriDtion
On Behalf of NameAccr Amount

3.44

7.60
7.60

13754

13754

14311

14311

LeakÆance
13- 943- 000- 0000- 2001

LeakÆance

MarudasÆaniel
13- 943- 000- 0000- 200r
Marudas,/Daniel

cw - PropertyTaxes

Cur - PropertyTaxes

Cur - PropertyTaxes

Cur - Property Toies

Cur - PropertyTaxes

Cur - PropertyTaxes

Cur - Property Taxes

Cur - Property Taxes

I43I2 Mattsonôames
13- 943- 000- 0000- 2001

14312 Mattson4nmsg
3.92
3.92

5.20
5.20

132.90
132.90

123.34
123.34

17.80
17.80

9.94
9.94

5.84
5.84

35- 0- 0f 0809 Overpay Per 3 Marudas
1 Transactions

13- 0- 014602 Overpay Per 3 Mattson
1 Transactions

11- 1- 175100 OverpayPer 3 Murray
1 Transactions

33- 0- 023301 Overpay Per 3 O'Shea

1 Transactions

5 5- 0- 029100 Overpay Per 3 A.Riley
1 Transactions

LL- I- 24O4OO Overpay Per 3 C.Riley
1 Transactions

30- 0- 048500 Overpay Per 3 Schultz
1 Transactions

35- 0- 020700 Overpay Per 3 Siems

1 Transactions

r43r3

143 13

MurrayrzDeb
13- 943- 000- 0000- 2001

MurraylDeb

L43I4 O'Shea/Kieran
13- 943- 000- 0000- 2001

143L4 O'ShealKie¡an

13282 Riley/Albert
13- 943- 000- 0000- 2001

13282 Riley/Albert

14315

14315

13400

13400

Riley/Carl
13- 943- 000- 0000- 2001

Riley/Carl

Schr¡ltz/Alison
13- 943- 000- 0000- 2001

Schrltz,/Alison

14316 Siems,4ason
13- 943- 000- 0000- 2001

f 4316 Siems/Jason
5.80
5.80

I43I7 Weiss/Sandra

Copyright 2010- 2016 hrtegrated Financial Systems

Cur - PropertyTaxes



DKBl
12/29/16 3:51PM

13 Taxes & Penalties

943

13

Aitkin County

Vendor Name
No. Account/Formula

13- 943- 000- 0000- 2001

14317 Weiss/Sandra

DEPT Total:

Fund Total:

Final Total:

Bp!

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Descriotion Invoice #
Service Dates Paid On Bhf #

11- 1- 198600 OverpayPer 3 Weiss

1 Transactions

Page 4

Account /Formula Description
On Behalf of Name
Cu¡ - PropertyTaxes

Accr Amount
4.24
4.24

584.15

584.15

584.1 s

Taxes And Penalties

Taxes & Penalties

2O Vendors

20 Vendors

20 Trensactions

20 Transactions

20 Transactions

Copyright 2010- 201 6 Integrated Financial Systems
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Recap by Fund

Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRJES

Page 5

Fund

13

AII F ¡nds

AMOT]NT

584.15

584.15

Name

Taxes & Penalties

Total Approved by,

Copyright 2010- 2016 hrtegrated Financial Systems
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Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 01124117

Title of ltem: K-9 Donation

Agenda ltem #
au

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Sheríff Scott Turner

Department:
Sheriff's Office

Presenter (Name and Title):
Sheriff Scott Turner

Estimated Time Needed:

Summary of lssue:

Granite Electronics has made a generous donation of $100 to our K-9 unit. (see letter)

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Financial lmpact:
ls there a cosf associated with this request? Yes No

What is the total cost,
/s fhrs budgeted?

and $
Yes Please Explain

{

Legally binding agreements must have County Attorney approval prior to submission.



RANITE

M
535 North 31st Ave

St Cloud, MN 56303

PHONE 320-252-1887
Fax320-259-5997

ro. ono.LA
SOLUTIONS

Radio Solutions Channel Partner

(D

Thursday, December 291h, 2016

Scott Turner, Sheriff
Aitkin Co Sheriff"s Office
217 2nd St NW room 185
Aitkin, MN 56431

Scott;

Enclosed find a check for $100.00. lt is a donation to Loki with the Aitken County Sheriff's
Office.

Sincerely,

Andy Faith
Granite Electronics, lnc.



$it

Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: January 10,2017

Title of ltem: 2017 Budger Amendment

2Ì+
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

ø Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Kirk Peysar

Department:
Auditor

Presenter (Name and Title):
Kirk Peysar

Estimated Time Needed:
nla

Summary of lssue:

Budget amendment to transfer both levy revenues and costs related to corrections placements from the Health and
Human Services Fund (05) to the General Revenue Fund (01). The adjustments are both revenue and cost neutral for
both funds.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Approve the 2017 budget amendment.

Financial lmpact:
ls there a cosf associated with this request? Yes Øro
What is the total cost,
/s fhrs budgeted?

and shippj4g? $

V-l*oYes Please Explain

The result of new legislation (2016)

Legally binding agreements must have County Attorney approval prior to submission.



CERTIFIED COPY OF RESOLUTION OF COUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED

1. By Commissioner:

BE IT RESOLVED, that the Aitkin County Board of Commissioners hereby amends the 2011 budget to reflect the

adj ustrnents made for corectiolrs placements:

0r-257-255.6204
0 I -044-l 00.s001

05-430-7 I 0-3850-60s7
05-430-740-3 830-60s7
0s-430.s001

Original
Budget:

$240,000
$5,694,934

$20,000
$100,000
$1,529,778

Amended
Budget:

$270,000
$5,',724,934

$0
$90,000
$1,499,778

Commissioner moved the adoption of the resolution and it was declared adopted upon the following vote

STATE OF MTNNESOTA )
County of Aitkin ) ss.
Office of CounÇ Auditor,)

l, Kirk Peysar, Auditor, of the County of Aitkin, do hereby certifu that I have compared the foregoing with the original resolution filed in
my office on the dav of Janqarv A.D .,2017, and that the same is a true and correct copy of the whole thereof.

WTNESS MY HAND AND SEAL OF OFFICE at Aitkin, Minnesota, thls_glry of January_A.D, 2017

KIRK PEYSAR, County Auditor
BY Deputy



Ð
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Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: 1t1ot2o1l

Title of ltem: County Timber Auction dates

Agenda ltem #
7T

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*ø

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Land Commissioner

Department:
Land Department

Presenter (Name and Title)
Mark Jacobs

Estimated Time Needed:
nla

Summary of lssue:

The attached resolution sets the dates for the Aitkin County timber auctions in 2017

Alternatives, Options, Effects on Others/Com ments :

The May and December oral bid auctions will be held the same date/location (LLCC) as Aitkín Area DNR timber auction
for logger convenience.

Recommended Action/Motion

Financial lmpact:
Is there a cosf associated with this request?
What is the total cost, w!!h lax and shipp!4g? $
/s fhrs budseted? l_J ves l_Jto

Yes No

Please Explain:

Legally binding agreements must have County Attorney approval prior to submission



BE IT HEREBY RESOLVED' that certain tracts of timber on tax-forfeited lands in
Aitkin County will be offered for sale on public auction, without the sale of land at 10:00 am on
May 22,2017 to purchasers regardless of the number of employees.

BE IT ALSO RESOLVED, that that certain tracts of timber on tax-forfeited lands in
Aitkin County will be offered for sale on a sealed bid auction, without the sale of land at l:00 pm

on August l6th,20l7 to purchasers regardless of the number of employees.

AND BE IT ALSO RESOLVED, that that certain tracts of timber on tax-forfeited lands

in Aitkin County will be offered for sale on public auction, without the sale of land at 8:30 am on

December 4,2017 to purchasers regardless of the number of employees.



ñt

Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 1-10-2017

Title of ltem: AutoCAD Civit3D Software Purchase

à
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested:

l7l opprove/Deny Motion

Direction Requested

Discussion ltem

Hold Public Hearing*Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
John Welle

Department:
Highway Department

Presenter (Name and Title):
John Welle, Aitkin County Engineer

Estimated Time Needed:
NA (Consent Agenda)

Summary of lssue:
$40,000 was budgeted in 201 612017 to upgrade existing road design/computer aided drafting software that was
purchased in 2009 and has since become outdated and unsupported.

The cost to upgrade six seats of AutoCAD Civil 3D through DTL Solutions, LLC, Herndon, VA is $41 ,224.62. This price

includes the first year annual maintenance plan, including technical service, at a cost of $4,566. DLT Solutions is the
master government reseller for AutoDesk projects to state and local customers. Therefore, any quotes must originate
through DLT Solutions. Although multiple quotes have not been acquired, we are assured through the master
government reseller arrangement that we are getting the lowest possible pricing for this product.

Alternatives, Options, Effects on Others/Comments:
Other road design software packages were considered. However, based on AutoCAD Civil 3D being the industry
standard and given staff familiarity with the software, this is the preferred software.

Recom mended Action/Motion :

Approve motion to purchase 6 seats of AutoCAD Civil 3D from DLT Solutions for a cost of $41,224.62

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost. with tax and
/s fhis budgeted? @v"t

? $ 41,224.62

No Please Explain

Legally binding agreements must have County Attorney approval prior to submission
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Aitkin
County

Board of Gounty Gomm¡ssioners
Agenda Request

Requested Meeting Date: 01/10t2017

Title of ltem: Medical Examiner Agreement 2017

EK
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
"provide copy of hearing notice that was published

Submitted by:
Sheriff Scott Turner

Department:
Sheriff's Office

Presenter (Name and Title):
Sheriff Scott Turner

Estimated Time Needed:

Summary of lssue:

2017 Medical Examiner Services Contract Agreement - M.B. McGee, P.A.

The rates and terms of this contract are the same as our 2016 contract.

Alternatives, Options, Effects on Others/Com m ents

Recom mended Action/Motion :

Financial lmpact:
ls there a cosf assocrafed with this request? Ø 

"""
No

What is the total cost,
/s fhis budgeted?

wifh_tax and shippins? $

f, v"" 't]to
Please Explain:

Legally binding agreements must have County Attorney approval prior to submission.
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Agreemeut entercd into this lst day offanrurJ'QdUy and betrueen the County of
Aitkiû apolitical subdivision of the Staæ of Minnésota, and M.B. McGe€, P.A. fortlre
sorvices of Ih. Michael B. Mcûee, M.D. as Medical Exa¡rinerofAitkinCounty.

L

A.

Relationship of Par{ios

Pr¡rsr¡ant to Cormty Board action that took place on _ and
the authority of Minnesota Statr¡tes Ch. 390, the board of Aitkin
County commissioners designates Ih. Michael B. McGee as Medical
Examiner for Aitkin County, hereinafter "the Medical Examiner."

It is agreed that nothing conained in the Agreement is intendd or should
be consEued as creating the relationship ofco-partners,joint ventures or
an association or an empþer/employee relationship between A¡tkin
Countyand Dr. Michael B. McGee, M.B. McC¡ee, P.4., or their employees
or designee. M.B. McGee, P.4., is an independent conüactor, and neither
it, its officers, agents or employees shall be consider€d agents or
representatives ofthe Couty. The County is interested only in the results
to be achieved. The manner and means ofconducting the works are under
the conüol of the Medical Examiner, except to the extent they ue limited
by statute or regulation and the ereress terms of tbis Ageement None of
the benefits provided by the County to its employees, Íncluding, withorf
limiation, unemployment insuance, workers' compensation insurance,
¡etirement and deferred compensation plans, vacation and sick leave, are
available from the County to the Medical Examiner, M.B. McGee, P.A., or
the employees, agents or conüactors of either. No civil service stah¡s shall
atûach to the Medical Examiner, À,tdical Stafi, agent ofconüactors ofthe
Medical Examiner or M.B. McGee, P.A. and the County shall make no
deductions ñom st¡ms payable under the tem¡s of this Agreement for state
or federal income toreq FICA, PERA or other pa¡oll tlTe deductions
which are associated with an employer-employee relationship.

Personnel

The Medical Examiner will designate Dr. Kelly Mills, Ðr. Victor
Froloffand f,h. Butch Huston to assist in performing the conüact and
shall be underthe conüol and supervision ofthe MedicâI Examiner. Dr.
Mills, Dr. Froloffand Dr. Huston shall not be considered employees ofthe
Cot¡¡ty, nor have a conüactual relationship with the County. The Corurty
sb¡ll be notiñed prior to the effective date of any changes thercto.

The non-medical penonnel nec€sstry to support the Medical Examincr in
the performance of his duties urder this Agreement sh¡ll be provided
through the County Sheriffs Departnent The compensation, benefits,

B.

It

A.

B.
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m.

A.

and other terms of emplo¡mrent of these non-medical personnel shall be
deærmined and paid solely by ttre corrnty.

Scope of lluties

The Medical Exaniner shall be responsible for conducting a modem
medico-legal investigative system for Aitkin County applying the
standards ofthe National Association of Medical Examiners, as they
may be anended from time to time. The Medical Examiner sh¿ll
periodically consult with the County Attorney's Officq police agencies,
and others concerned with forensic pathology to review procedr¡res and
fonnats for preparing medical reports and proûocols. Tlre Medical
Examiner shall perform all duties imposed by Minnesota Statutes Chapter
390, as well as the duties imposed by otber statutes applicable to the
Medical Examiner's activities. The Medical Examiner shall testify, as
required, at inquests, headngs and hials.

The Medical Examiner shall be regponsible for the fi¡ral dsterminat¡on of
the cause and manner of deattU and the signing of certificates attesting the
c¡use and manner of death. During the temporary absence ofthe Medícal
Examiner, a qualiñed p€rson designated by the Medical Examiner rnay
malce the final deærmin¡tion of death, and sign a certificate attesting to the
cause and manner ofdeath.

The Medical Examiner shall be entitled to perform other gainftl activities
which do not interfere with the perfonnance of his duties hereunder.

Compensrtion

All pa¡rrnentsmade under this agreement for services rcndered by orat the
designation of Dr. Michael B. Mctee, M.D. shalt be made to M.B.
McGee, P.A.

The County will be responsible forthe payment for each complete autopsy
or e:<ternal examination performed by Dr. Michael B. Mc(þe, M.D., or
his assistants, as the Medical Examinerpursunt to this agreement and
billed to Aitkin County upon completion of each examination in
keeping with the past practice ofthe County Medical Exa¡niner's Office.

Compensation for the services r¡nderthis contract shall be $250.00/month
phn the following on a per service basis: (l) complete fo¡ensic autopsy
with basic toxicology, at approximately $2,000, and (2) external
examination with basic toxicolory at approximately $1000.

B.

c.

c.

ry

A.

B.



3

v

D.

B.

c.

Additionally, the County will be responsible for cor¡rt relafed preparation /
consultation and out ofoffice olurges, billed on an hourly basis of
S300/h'r., including ûavel to and from Aitkin County in order
to provide testimony in legal proceedings arising out ofthe duties of
the MedicalExaminer.

I'¡cililies

The facility, together u,ith all tbe necessary equipment" the supplies, shall
be the responsibility of Dr. Michael B. McGee. It is represented by Dr.
Michael B. McGee and understood by the County ürat Ramsey County
Morgue shall be available to Dr. Michael B. MoGee for the performance
ofthis agrecment.

Insur¡nce snd Indemnilic¡tion

M.B. McGee, P.A. agees to indemniÛ and hold harmless the County of
Aitkin, its officials, employecs and agents from any and all liability,
loss or damage, that the County of Aitkín, ¡ts officials, e,mployees and
agents may suffer as a result of claims, demands, costs ofjudgmenb,
including without limitation reasonable attorney's feæs arising out of the
provision of professional services by Dr. Mchael B. McGee, M.D., as the
Medical Examiner of Aitkin County pursuant to Minnesota Statr¡tes
Ch. 390, provided" however, thatthis indemr¡ification shall be limítcd to
the extent of such claims, demandg costs or judgments, including, without
limitatio4 reasonable attomey's fees a¡e covered by insurance.

The County of Aitkin agr€es to indemnify and hold harmless M.B.
McGee, P-4,., Dr. Michael B. Mccree, M.D., its and theiragents, officers
or employees from any and all liability, loss or damage, it, he, ig agents,
officers or employees may suffer as a result of claims, demands, costs or
judgments, including without limitation reasonable attorney's fees,
arising from the Medical Examiner's or his agents' performance ofhis or
their duties r¡nder this Agreement.

M.B. McGee, P.4., shall obtain and keep in effect the following insr¡rance
coverage:

l) ComprehensiveGeneralLiabilitylnsurance:

(a) MinimumCombined Single Limit
$2,000,000 p€r occurrence
$4,000,000 aggregate

(a) The following coverage must be specifically insr¡¡ed
and certified with no internal sublimie.

VL

A.
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Independent Contactors' Contingent
Liability
Products/Completed Operations Liabilþ
Conmch¡al Liability
Personal Injury Liability including claims
related to employment and coverage (a)
thmugb(e).
Broad Form koperty Ðanrage Liability, or
deletion of the "Care, Custody and ConüoI"
Exclusion
Ai¡craft Liability (if applicable)
Watercrafr Liability (if applicablÐ

(b) The Contactual Liabilþ is to be either on a blanket basis
for all writtcn and oral contacts or specifically endorsed to
acknowledge the conüact between the insr¡red and the
County.

2. Professional Liability Insurance

Minimum Limits
$2,000,000 per occunence
$4,000,000 aggregate

Automobile Liability Insura¡ce on Vehicles Oumed by M. B.
McGee, P.4., orMichael B. McGee, M.D, Kelly Mills, M.D,
Victor Frolofr, M.D., or Butch Hustor¡ M.D.

D. Atl certificates of insurance shall provide that the insr¡rance company shall
give the County thirty (30) days prior wrÍtæn notice of cancellation¡ noD-
renewal or a¡y material changes in the policy.

E. The above subparagnpbs establish the minimr¡m insurance rcquirements,
and it is the sole responsibilÍty of M. B. McGee, P.A. to purchase and
mainain additional insr¡rance that may be necessary in connection witb
this conEact.

F. The Medical Exa¡¡riner shall provide a certificate of insr¡rance to the
Cotutty in a form acceptable to Aitkin County. All insurance policies
shall be submitted to the County upon written request.

G. Nothing in this conbact shall constitute a waiver by the County of any
statutory limits orexceptions on l¡ability.

I

2.
3.
4.

5

6.
7.

3
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A.

VII. Trenspoñation

Transportation of the deceased bodies from Aitkin Cormty to the Ramsey Couty
Morgrre shall be the reçonsibilþ of Aitkin County.

VIL Miscrlhneous Provfuions

The Medical Examiner and all tl¡e members of the Medical Staffmust be
licensed to practice in Minnesota, with tlre Medical Examiner holding
certification by the American Board of Pathology.

At the termination of this Agreement, the Medical Examiner shall return
all files, remrds and objects related to cas€s completd or in progress, to
the County upon written request.

D(. Tem and Termln¡üon

This agreement shall continue for a period ending December 31,2016 wrless
terminated sooner pursuant hereto.

This Agræment may be ærrrinated by cither party on forty-ñve (45) days
writen notice to the other.

This Agreement may be renewed on an ann¡¡al basis upon agreement of both
pafties.

Entire AgreemenÇ Modification

It is uderstrood and agreed that the entire Agreement of the parties is
cont¿ined herein, and th¿t this Agreement supersedes all oral agreements
and negotiations between the parties relating to the subjeot matter hereo{,
as well as any previous Agreements presently in effect between the parties
relating 1o the subject matter hereof.

B. This Agreement shall be altered, varie{ modified or amended only in
writing duly executed by the parties and attached hereto.

A.

B.

A.

B.

c.

x.

A.
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(dæe)

COI'NTY OFAITKIN

Aitkin County Board Cha¡r

Aitkin Comty Administrator

Michael B. McGee,M.D.
MdicalExaminer

M. B. P¡esident

(dato)

W
.ÀM.
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Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: January 10,2017

Title of ltem: Approve CtiftonLarsonAilen (CLA) Engagement Letter

JL
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

{

Submitted by:
Patrick Wussow, lnterim County Administrator

Department:
Administration

Presenter (Name and Title):
Patrick Wussow, lnterim County Administrator

Estimated Time Needed:

Summary of lssue:
Approve engagement letter with CliftonLarsonAllen (CLA).

Alternatives, Options, Effects on Others/Comments:

Recom mended Action/Motion :

Financial lmpact:
ls there a cosf assocrafed with this request? Ø ,""

.$ See attachments.

No
What is the total cost,
/s fhrs budgeted?

and
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission



ffi
CllftonLarsonAllen LLP
P0 Box 648, Brainerd, MN 56401 "0648

14275 Golf Course Drive, Suite 300

Baxter, MN 56425-8674

218S28-0100 | fax 218-828-9503

CLAconnecl,com.CliftonLarsonAllen

January 5,2017

Board of County Commissioners and Management
Aitkin County
2L7 znd Street NW, Room 134

Aitkin, M innesota 5643L

We are pleased to confirm our understanding of the terms and objectives of our engagement to prepare

financial statements and the nature and limítations of the preparation and other accounting services

CliftonlarsonAllen LLP ("CLA,' "we," "t)s," and "our") will provide for Aitkin County ("you," "yout," or "the
ent¡ty'') for the year ended December 31, 2016.

Doug Host is responsible for the performance of the preparation engagement,

Preparation services

We will prepare, from the information you provide, the financial statements of the governmental activities, the
business-type activities, each major fund, and the aggregate remainíng fund information, whîch collectively
comprise the basic financial statements of Aitkín County, as of December 31, 20L6. The year-end financial
statements, includingthe related notesto the fínancialstatements, willbe prepared for use bythe county's
auditors,

The Governmental Accounting Standards Board (GASB) provides for certain required supplementary inforrnation
(RSl) to accompany the county's basic financial statements, Such information, although not a part of the basic

financialstatements. is required by GASB who considers it to be an essential part of the financial reporting and

for placing the basic financial statements in an appropriate operational, economic, and historical context. The

supplementary information otherthan RSlwill be prepared from information that is the representation of
management. We will not audit or review the RSI or the supplementary information other than RSl, and

accordingly we will not express an opinion or provide any assurance on such information.

Other accounting services

We will also provide the following other âccounting services:

Preparation of adjusting journal entries,a

Engagement objectlve

The obj'ective of our engagement is to prepare fínancial statements in accordance with accounting principles

generally accepted in the United States of AmerÍca (U.S. GAAP) based on information provided by you.

Our responsibilltles

We will conduct our engâgement in accordance with Statements on Standards for Accounting and Review
Services (SSARSs) promulgated by the Accounting and Review 5ervices Committee of the American lnstitute of
Certified Public Accountants (AICPA) and comply with the AICPA's Code of Professional Conduct, including the
ethical principles of integrity, objectivity, professional competence, and due care.

A member of

Nexia
lnternationalo
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Engagement limitations

We are not requîred to, and will not, verify the accuracy or completeness of the Ínformation you will provide to

us for the engagement or otherwise gather evidence for the purpose of expressing an opinion or a conclusion.

Accordingly, we will not express an opinion, a conclusion, nor provide any assurance on the financialstatements

and the supplementa ry information.

Our engagement cannot be relied upon to identify or disclose any financial statement misstatements, including

those caused by fraud or error, or to ide¡tify or disclose any wrongdoing within the entity or noncompliance

with laws and regulatlons. We have no responsibility to identify and communicate deficiencies in your internal

controlas part of this engagement. You agree that we shatl not be responsible for any misstatements in the

entity's financíal statements that we may not identify as a result of misrepresentations made to us by you.

No assurance statement

The financial statements will not be accompanied by a report, However, management agrees that each page of
the financial statements wilf include a statement clearly indicatìng that no assurance ís provided on them.

Manâgement responsi bilities

The engagement to be performed is conducted on the basis that mänagement acknowledges and understands

that our role is to prepare financial statements in accordance with U,S. GAAP. Management has the following

overall responsibilities that are fundamental to our undertaking the engagement to prepare your fìnancial

statements in accordance with SSARSs:

a. The selection of the financial reporting framework to be applied in the preparät¡on of the financial

stätements.

b. The design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of fïnancial statements that are free frorn material misstatement, whether due to fraud or

error,

c. The prevention and detection of fraud.

d. To ensure that the entity complies with the laws and regulations applicable to its activities.

e.. The accuracy and completeness of the records, documents, expla nations, and other information,
includÍng significant judgments, you provide to us for the engagement to prepare financial statements,

f. To provide us with the following:

i, Access to all information relevant to the preparation and fair presentation of the fìnancial

statements, such as records, documentation, and other matters,

ii. Additional informatÌon that may be requested for the purpose of the engagement,

i¡i. UnresÜicted access to persons within the county with whom we determine it necessary to
communicate,
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Engagemênt admlnistration and other matters

A list of information we expect to need for our erìgagement and the dates required will be provided in a

separate communication.

We are available to perform additional procedures with regard to fraud detection and prevention, at your

request, as a separate engagement, subject to completion of our normal engagement acceþtänce procedures

The terms and fees of such an engagement would be documented in a separate engagement letter.

The workpapers supporting the services we perform are the sole and exclusive propefi of CLA and constitute

confidentialand proprietary ínformation. We do not provide âccess to our workpapers to you or anyone else in

the normal course of business. Unless required by law or regulation to the contrary, we retain our workpapers in

accordance with our record retention policy that typícally provides for a retention period of seven years.

Pursuant to author¡ty given by law or regulation, we may be requested to make certa¡n workpapers available to
the Minnesota Office of the State Auditor for their regulatory oversîght purposes. We will notify you of any such

request. Access to the requested workpapers will be provided to the regulators under the supervision of CLA

personneland at a location designated by ourfirm. Furthermbre, upon request, we may provide copies of
selected worlcpapçrs to such regulators. The regulators may intend, or decide, to d¡str¡bute the cop¡es or
information contained therein to others, including other governmental agencies.

CLA will not disclose any confidential, propríetary, or privileged information of the county to any persons

without the authorization of entity management or unless required by law, This confidentiality provision does

not prohibit us from dísclosing your information to one or more of our affíliated companies in order to provide

services that you have requested from us or from any such affiliated company. Any such affiliated company shall

be subject to the same restr¡ctíons on the'use and dîsclosure of your information as apply to us,

Our relationship with you is limited to that described Ín this letter. As such, you understand and agree that we

are acting solely as independent accountants. We are not äcting in any way as a fiduciary or assuming any

fiduciary responsibilities for you. We are not responsible for the preparation of any report to any governmental

agency, or any other form, return, or report or for providing advice or any other service not specifically recited in

this letter.

Management ls responsible for authorizing the predecessor âccountant to allow us to revlew the predecessot's

workpapers and to respond fully to our inquiries, thereby providing us with information to assist us in planning

and performîng the engagement. You will be responsible for any fees billed by the predecessor accountant
related to our review of their workpapers and our inquiries.

Limitation of remedies

Our role is strictly limÍted to the engagement described in this letter, and we offer no assurance as to the results

or ultimate Õutcomes of this engagement or of any decisions that you may make based on our communications
with you. You agree that it is appropriateto limitthe liabilityof CLA, its partners, principals, directors, officers,

employees, and agents (each a "CLA party") and that this lîmitation of remedies provislon ls governed by the
laws of the state of Minnesota, without giving effect to choice of law principles.

I
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You further agree that you will not hold CLA or any other CLA party liable for any claim, cost, or damage,

whether based on warranty, tort, contract, or other law, arising from or related to this agreement, the services
provided under this agreement, the work product, or for any plans, actions, or results of thfs engâgement, ,

except to the extent authorized by this agreement. ln no event shall any CLA party be liable to you for any

indirect, special, incidental, consequential, punltlve, or exemplary damages, or for loss of profits or loss of
goodwill, costs, or attorney fees.

The exclusive remedy available to you shall be the right to pursue claims for actual damages that are directly
ca used by acts or omissions that are breaches by a CLA party of our duties owed under this agreement,, but anv

recovery on any such claims shall not exceed the fees actually paid under this agreement by you to CLA.

Time li.mitation

The nature of our services mal<es it difficult, with the passâge of time, to gather and present evidence that fully
and fairly establishes the facts underlying any dispute that may arise between you and any CLA party. The
parties (you and CLÁ) agree that, notwithstanding any statute or law of limitations that míght otherwise apply to
a dispute, including one a rlsing out of thfs agreement or the services performed under this agreement, for
breach of contract or fiduciary dutç tort, fraud, misreprese¡tatíon or any other cause of actîon or remedy, any
action or legal proceeding by you against any CLA party must be commenced within twenty-four {24) months
("Limitation Period") after the date when we deliver the financíal statements prepared under this agreement to
you, regardless of whether any CLA party provides other seruíces for you relating to the preparation
engagement, or you.shall be forever barred from commencing a lawsuÍt or obtainlng any legal or equitable relief
or recovery.

The Límitation Period applies and begins to run even if you have not suffered any damage or loss, or have not
become âware of the existence or possible existence of a dispute.

Fees

We estimate that our fees for these services will be 59,SO0. This estimate includes other costs such as

production. word processing, postage, etc., and internal and administrative charges, The fee estimate is based

on anticipated cooperation from your personnel and their assistance with preparing requested schedules, lf the
requested items are not avaÍlable on the dates required or are not accurate, the estimated fee for services will
likely be higher, lf unexpected circumstances require significant additionaltime, we will advîse you before
undertaking work that would require a substantial Ìncrease in the fee estimate. Our invoices for these fees will
be rendered each month as work progresses and are payable on presentation.ln accordance wìth ourfirm
policies, work may be suspended if your account becomes 60 days or more overdue and will not be resumed

unt¡l your account is paid in futl. lf we elect to terminate our services for nonpayment, our engagement will be

deemed to have been completed even if we have not provîded you with the prepared financial statements. You

w¡tl Oe obligated to compensate us for all t¡me expended and to reimburse us for aìl out-of-pocket expenditures
through the date of termInation.

Other lees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we
may incur in responding to discovery requests or particÌpating as a wîtness or otherwise in any legal, regulatory,
or other proceedings that we are asked to respond to on your behalf.
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Fínance chorges únd colrection expenses

You agree that if any statement is not paid with¡n 30 days from its billing date, the unpaid balance shall accrue

interest at the monthly rate of one and one-quarter percent ll.Z5%r, which is an annual percentage rate of L5%.

ln the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees

and expenses shall be recoverable.

Subcontractors

CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to
your information and records. Any such subcontractors will be subject to the same restrictions on the use of
such informatlon and records as apply to CLA under thîs agreement.

Agreement

We appreciate the opportuníty to be of service to you and believe this letter accurately summarizes the
significant terms of our engagement. Thîs letter constitutes the entire agreement regarding these seruices and

supersedes all prior agreements (whether oral or written), understandings, negotiatÌons, and discussions

between you and CLA. lf you have any questions, please let us know. lf you agree wfth the terms of our
engâgement as described in this letter, please sign, date, and return a copy to us to Índicate your
acknowledgment and understandírrg of, and agreement wîth, the arrangements for our engagement to prepare

your financial statements, and the parties' respective responsibllities.

Sincerely,

CliftonLarsonAllen LLP

Ð*øpifur
Douglas P. Host, CPA

Principal
zt8-825-2948
Doug.host@ CLAco nnect,com

Response:

Thís letter correctly sets forth the understanding of Aitkin County.

Authorized governance signatu re

Title:

Authorized management signatüre:

Title:

Date:

Date
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CliftonLarsonAllen LLP

P0 Box 648, Brainerd, MN 56401{&tB
14275 Golf Course Drive, Suite 300

Baxter, MN 56425{,674

218-828-0100 | fax 21&828-9503

CLAconnect.æmCtiftonLarsonAllen
January 5,2017

Board of County Commissioners and Management
Aitkin County
217 znd Street NW, Room 134
Aitkin, Minnesota 55431.

We are pleased to confirm our understanding of the terms and obJectives of our engagement and the nature
and limitations of the audit and nonaudit services CliftonlarsonAllen LLP ('CL^," "we," "Lts," and "our") will
provide for Aitkin County ("you," "your," or "the ent¡ty") for the years ended December 3t,20t7 a nd 2018.

Doug Host is responsible for the performance of the audit engagement.

Audit services

We will audit the financial statements of the governmentál activities, the busíness-type activities, each major
fund, and the aggregate remaining fund information, which collectively comprise the basic financial statements
of Aitlrin County, as of and for the years ended December 3!,20L7 and 2018, and the related notes to the
financial statements.

The GovernmentalAccounting Standards Board (GASB) provides for certain required supplementary information
(RSl) to accomparìy the entity's basic financÌal statçments. The following RSI will be subjected to certain limited
procedures, but will not be audited.

L. Management's discussÍon and analysis.

2. Budgetary comparison schedules.

3. Schedule of proportionate share of net pension liability.

. 4. Schedule of contributions.

We will also evaluate and report on the presentation of the following supplementary information other than RSI

accompanying the financial statements in relation to the financial statements as a whole:

L. Schedule of expenditures of federal awards

2. Combîning statements and related budgetary comparison schedules

3. Schedule of intergovernmental revenue

4. Ditch balance sheet

A member of

Nexiao lnternatlonal
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Nonaudît serv¡ces

We will also provide the following nonaud¡t services

o Preparation of your fînancial staternents, schedule of expenditures of federal awards, and rêlâted notes.

Aud¡t objectiv€s

The objective of our åud¡t ¡s the expression of opinions about whether your basic financial statements are fairly
presented, ín all material respects, in conformity with accounting prínciples generally accepted in the Un¡ted

States of America (U.S. GAAP). Our audit will be conducted ín accordance wíth auditing standards generally

accepted in the United States of America (U.S. GAAS); the standards for financÌal audits contained in

Government Audit¡ng Standards, issued bythe Comptroller General of the United States; and the audit
requirements of Title 2 U.S. Code of Federot Regulations Part 200, IJniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awords (Uniform Guidance). Our audit will include tests of your
account¡ng records, a determlnation of maJor program(s) in accordance with the Uniform Guidance, and other
procedures we consider necessary to enable us to express opinions and render the required reports. We will
apply certain limited procedures to the RSI Ìn accordance with U.S. GAAS. Howevêr, we will not express an

opinion or provide any assurance on the RSI because the limited procedures do not provide us with suffÍcient
evidençe to express an opinion or provide any assurance. We will also perform procedures to enable us to
express an opinion on whether the supplementäry information (as identified above) other than RSI

accompanying the financial statements is fairly stated, in all material respects, in relation to the financial
statements as a whole,

The obJectives of our a udit also include:

Reporting on internal control over financial reporting and compliance wíth the provisions of laws,

regulations, contracts, and award agreements, noncompliance with which could have a materialeffect
on the financial stâtements in accordance with Government Auditing Støndards.

Reporting on internal control over compliance related to major programs and expresslng an opínion (or

disclaimer of opinion) on compliance with federal statutes, regulations, and the terms and conditions of
federal awards that could have a direct and material effect on each major program in accordance with
the Uniform Guidance,

The Government Aud¡ting Stondards report on internal control over financial reporting and on compliance and

other matters will înclude a paragraph that states (1") that the purpose of the report is solely to describe the
scope of our testing of internal control and compliance and the result of that testing, and not to provide an

opínion on the effectiveness of the entity's internal controlor on comptiance, and (2)that the report ¡s an

integral part of an audit performed in accordance with Government Auditing Stqndards in considering the
entity's internal control and compliance. The Uniform Guidance report on internal control over compliance will
include a paragraph that states that the purpose of the report on internal control over complÌance is solely to
describe the scope of ourtestlng of fnternalcontrolovercompliance and the result of that testing based on the
requirements of the Uniform Guidance. Both reports will state that the report is not suitable for any other
purpose,

a

a
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We will issue wr¡tten reports upon compfet¡on of our audit of your financial statements and compliance with
requirements applicable to major programs. We cannot provide assurance that unmodified opinions wÌll be

expressed. Circumstances may arise ín which it is necessary for us to modify our opinions, add an emphasis-of-

matter or other-matter paragraph(s), or withdraw from the engagement. lf our opinions on the financial
statements or the single audit compliance opiníon are other than unmodified, we will discuss the reasons with
you ín advance.lf circumstances occur related to the condition of your records, the availabilityof sufficient,
appropriate audit evidence, or the existence of a significant risl( of material misstatement of the financial
statements or material noncompliance caused by error, fraudulent fînancial reporting, or misappropriation of
âssets, which in our professionaljudgment prevent us from completing the audit or forming opinions on the
financial statements or an opinion on compliance, we retain the right to take any course of action permitted.by
professional standards, including declining to express opinions or issue reports, or withdrawing from the
engagement

As part of our audit, we will also perform the procedures and provide the report required by the Minnesota
Legal Complionce Audit Guide for PoliticalSubdivisions.

Audítor responsibilities, procedures, and limitations

We willconduct our audit in accordance wíth U.S. GAAS and the standards for financial audits contained in

Government Auditing Standørds, Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether thê basic financial statemênts as a whole are free from material
misstatement, whether due to fraud or error. An audit involves performing procedures to obtain sufficient
appropriate audft evldence about the amounts and disctosures in the basic financial statements. The procedures

selected depend on the auditors' judgment, including the assessment of the risks of material misstatement of
the financial statements, whether due to fraud or error. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management, as

welf as evaluating the overâll presentation of the basic financÍatstatements.

There is an unavoidable risk, because of the inherent limitations of an audit, together wìth the inherent
limitations of internal control, that some material misstatements or noncompliance mây not be detected, even
though the audÍt is properly planned and performed in accordance with U.S. GAAS, Government Auditing
Standards, and the Uniform Guldance. Because we will not perform a detalled examfnatlon of all transactìons,
material misstatements, whether from (L) errors, (2) fraudulent financial reporting, (3) misappropriation of
assets, or (4) vioÍations of laws or governmental regulations that are attributable to the entity or to acts by

management or employees act¡ng on behalf of the entity, may not be detected. Because the determinat¡on of
abuse is subjective, Government Audit¡ng Standaids do not expect auditors to provide reasonable assurance of
detecting abuse.

ln addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the f¡nanciâl statements or on major prôgräms.

However, we will inform the appropriate level of management and those charged with governance of any

material errors, fraudulent financial repofiing, or misappropriation of assets that come to our attention. We will
also inform the appropriate level of management and those charged with governance of any violatÍons of laws
or governmental regulations that come to our attention, unless clearly inconsequent¡â1, and of any material
abuse that comes to our attention. We will include such matters in the repofts required for a single audit.
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ln making our risk assessments, we consider internal control relevant to the entity's preparatlon and faìr
presentation of the basic fÍnancial stätements and compl¡ance in order to design audit procedures that are

appropriate in the circumstðnces, but not for the purpose of expressing an opinion on the effectiveness of the
ent¡ty's internal control. Tests of controls may be performed to test the effectíveness of certain controls that we
consider refevant to preventing and detecting fraud or errors that are materialto the financial statements and

to preventing and detecting misstatements resulting from noncompliance with provlsÌons of laws, regulations,
contracts, and grant agreements that have a material effect on the financialstatements, Our tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and, accoidingly, no
opinion wlll be expressed in our report on internal control issued pursuant to Goyern ment Audíting Stondards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with the direct and material compliance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render an opinion on those
controls and, accordingly, no opinion wíll be expressed in our report on internalcontrol issued pursuantto the
Uniform Guidance.

An audit is not designed to provide assurance on internalcontrolorto identify deficiencies, significant
deficiencies, or materialweal<nesses in ínternal control, However, we will communicate to you in writing
significant deficiencies or material weaknesses ín internaf control relevant to the audit of the basic fÍnancial
statements that we identify during the audit that are required to be communicated under AICPA professional

standards, Government Auditìng Standords, and the Uniform Guidance.

As part of obtainÍng reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the entity's compliance with the provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. However, the objective
of our audlt will not be to provide an opinion on overall compliance and we will not express such an opinion in
our report on compliance issued pursuant to Government Auditing Standords, .

We will include ín our report on internal control over financial reporting and on compliance ielevant information
about any fraud; noncompliance with provisions of laws, regulations, contrâcts, or grant agreements; or abuse
that may have occurred that are required to be communicated under Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about
whether the auditee has complied with federal statutes, regulations, ârìd the terms and conditions of federal
awards that may have a direct and material effect on each of the entity's major programs. Our procedures will
consist of tests of transactions and other applicable procedures described in the "OMB Compliance Supplement"
for the types of compliance requirements that could have a direct and material effect on each of the ent¡ty's
major programs. The purpose of these procedures will be to express an opinion on the entity's compliance with
requirements applicable to each of its major programs in our report on compliance issued pursuant to the
Uniform Guidance,

We will evaluate the presentation of the schedule of expenditures of federal awards accompanying the financial
statements in relation to the financial statements as a whole. We will mal<e certain ínquiries of management and
evaluate the form, content, and methods of preparing the schedule to determine whether the informatfon
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complies with U.5. GAAP and the Uniform Guidance, the method of preparlng it has not changed from the prior
period, and the information is appropriate and complete in relatíon to our audit of the financial statements. We
will compare and reconcile the schedule to the underlying accounting records and other records used to prepare
the financial statements or to the financial statements themselves.

Our responsibility as auditors is limited to the perÍod covered by our audit and does not extend to any later
periods for which we are not engaged as auditors.

Management responsi bilities

Our audit willbe conducted on the basis that you (management and, when appropriate, those charged with
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the
conduct of an audÍt,

You are responsible forthe preparat¡on and fair presentation of the financialstatements, RSl, and the schedule
of expenditures of federal awards in accordance wíth U.S, GAAP, Management is aÌso responsible for identifying
all federal awards received, understanding and complying with the compliance requirements, and forthe
preparation of the schedule of expenditures of federal awards (including notes and noncash assistance received)
in accordance with the requirementsof the Uniform Guidance.

Management's responsibÍlities include the selection and appfication of accounting principles; recording and
reflectÍng all transactions in the financial statements; determining the reasonableness of significant accounting
estimates included in the financial statements; adjusting the financial statements to correct material
misstatements; and confirming to us in the management representation letter that the effects of any
uncorrected misstatements aggregated by us during the current engagement and pertainfng to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
Management is responsible for compliance with applicable laws and regulations and the provisions of contracts
and grant agreements, including compliance wfth federalstatutes, regulations, and the lerms and conditions of
federal awards applicable to the entíty's federal programs. Your responsibilities also include identifying
significant contractor relationships in which the contractor has responsîbility for program complîance and for
the accuracy and completeness of that ¡nformation.

You are responsible for the design, implementation, and maintenance of effective internal control, íncluding
internal control over compliance, and for evaluating and monitoring ongoing activ¡ties to help ensure thaf
appropriate goals and objectives are met rèlevantto the preparation and fair presentation of financial
stätements that are free from materiaf misstatement, whether due to fraud or error; and that there is

reasonable assurance that government programs are administered ín compliance with compliance
requirements.

You are responsible for the design, implementation, and ma¡ntenance of internal controls to prevent and detect
fraud; assessing the risk that the financial statements may be materially misstated as a result of fraud; and for
informing us about all known or suspected fraud affecting the entity involving (1) management, (2) employees
who have significant roles in internalcontrol, and (3) others where the fraud could have a materíaleffect on the
financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or
suspected fraud affecting the entity received in communications from employees, former employees, grantors,
regulators, or others, ln addition, yôu âre responsîble for implementíng systems designed to achieve compliance
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with applicable laws and regulations and the provisions of contracts and grant agreements, including compliance
with federàl statutes, regulations, and the terms and condítions of federal awards applicable to the entity's
federal programs; identifying and ensuring that the entity complies with applicable laws, regulations, contracts,
and grant aBreements, including compliance with federal statutes, regulations, and the terms and conditions of
federal awards applicable to the entity's federal programs; and informing us of afl instairces of identifÍed or
suspected noncompliance whose effects on the financial statements should be considered.

You are responsible for taking timely and appropriate steps to remedy any fraud; noncompliance wÍth provisions

of laws, regulations, contracts, or grant agreements; or abuse that we may report, Additionally, as required by

the Unîform Guidance, it is management's responsibilíty to evaluate and monitor noncompliance with federal
statutes, regulations, ând the terms and conditions of federal awards; take prompt act¡on when instances of
noncompliance are identified, including noncompliance identified in audít findings; and to follow up and take
prompt corrective action on reported audit fÍndings and to prepare a summary schedule of prior audit findings
and a corrective action plan, The summary schedule of prior audit findings should be available for our review at

sta rr of a údit fÍeldwork.

You are responsible for ensurlng that management is reliable aird for providing us with (1) access to all
information of whÌch you are aware that is relevant to the preparation and fair presentation of the financial
statements, such as records, documentation, and other matters, and forthe accuracy and completeness of that
information, and for ensuring the informatîon is reliable and properly reported; (2) access to personnel,
accounts, books, records, supporting documentation, and other information as needed to perform an audit
under the Unlform Guidance; (3) additfonal information that we may request for the purpose of the audit; and
(4) unrestricted âccess to persons within the entity from whom we determine it necessary to obtain audit
eviderrce, You agree to inform us of events occurring or facts discovered subsequent to the date of the financial
statements that may affect the financial statements,

You agree to include our report on the schedule of expenditures of federal awards in any document that
contains and indicates that we haüe reported on the schedule of expenditures of federal awards. You also agree
to include the audited financial statements with any presentation of the schedule of expenditures of federal
awards that includes our report thereon or make the audited financiaf stalements readily available to intended
users of the schedule of expendÌtures of federal awards no later than the date the schedule of expenditures of
federal awards is Íssued with our report thereon. Your responsibilities include acknowledging to us in the
representation letter that (1) you are responsible for presentation of the schedule of expenditures of federal
awards in accordance with the Uniform GuÍdance; (2) you believe the schedule of expenditures of federal
awards, íncluding its form and content, is fairly presented in accordance with the Un¡form Guidance; (3)the
methods of measurement or presentation have not changed from those used in the prior period (or, if they have
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the schedule of expenditures of federal awards.

Management is responsíble for the preparation and fair presentation of other supplementary information in
accordance with U.5. GAAP. You agree to include our report on the supplementary information in any document
that contains, and indicates that we have reported on, the supplementary information, You also agree to include
the audited financial statements with any presentation of the supplementary information that includes our
report thereon or make the audited financial statements readily available to users of the suppfementary
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information no later than the date the supplementary information is issued w¡th our report thereon. You agree
to provide us written representations related to the presentation of the supplementary information,

Management is responsible for providing us with a written confirmation concerning representat¡ons made by
you and your staff to us in connection with the äudit and the presentation of the basíc financial statements and
RSl. During our engagement, we will request information and explanations from you regardin& among other
matters, the entity's activities, internal control, future plans; specific transactions, and'accountlng systems änd
procedures. The procedures we will perform during our engagement and the conclusions we reach as a basis for
our report wíll be heavily influenced by the representations that we receive in the representation letter and
otherwiCe from you, Accordingly, lnaccurate, incomplete, or false represent¿¡tions cou[d cause us to expend
unnecessary effort or could cause a material fraud or error to go undetected by our procedures. ln víew of the
foregoÍng, you agr€e that we sha ll not be responsible for any misstatements in the entity's financial statements
that we may fail to detect as a result of misrepresentations made to us by you,

Management is responsible for authorizing the predecessor auditor to allow us to rev¡ew the predecessor
audito¡'s workpapers and to respond fully to our înquiries, thereby providing us with information to assíst us in
planning and performing the engagement. You will be responsible for any fees bílled by the predecessor auditor
related to our review of their workpapers and our inquiries.

Management ¡s responsíble for establishing and maintaining a process for trackirìg the status of audÍt findings
and recommendations. Management is also responsible for identifying and providing report copies to us of
prevíous financial audíts, attestation engägements, performance audits, or other studies related to the
objectives discussed in the "Audit objectives" section of this letter. This responsibility includes relaying to us
corrective actions taken to address significant findings and recommendations resulting from those audits,
attestätion engagements, performa nce audits, or other engagements or studies. You are afso responsible for
providing management's views on our current findings, conclusions, and recommendations, as well as your
planned corrective act¡ons for the report, and for the timing and format for providing that information,

Responsibilities and limitations related to nonaudit services

For all nonaudit services we may provide to you, mânägement agrees to assume all management
responsibilities; oversee the services by designating an individual, preferably within senior management, who
possesses suitable skill, knowledge, and/or experience to understand and oversee the services; evaluate the
adequacy and results of the services; and accept responsibilityforthe results of the services.

The responsibilities and limitations related to the nonaudit services performed a$ part of this engagement are as

follows:

a We will prepare a draft of your financial statements, schedule of expenditures of federal awards, and
related notes in conformity with U,S. 6AAP and the Uniform Guídance based on information provided by
you.SÎnce the preparation and fair presentation of the f¡nancialstatements and schedule of
expenditures of federalawards is your responsibilÌty, you will be required to acknowledge in the
representation letter our assistance with preparation of the financial statements and schedule of
expenditures of federal awards and that you have reviewed and approved the financial statements,
schedule of expenditures of federal awards, and related notes prior to their issuance and have accepted
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responsibility for them. You have a responsf bility to be in a position in fact and appearance to make ân
informed judgment on those financial statements and schedule of expenditures of federal awards.

These nonaudit services do not constitute an audit under Goyern ment Auditing Standards and such services will
not be conducted in accordance with Government Audíting Standards.

Use of financial statements

The financialstatements and our report thereon are for management's use. lf you intend to reproduce and
publish the financial siatements and our report thereon, they must be reproduced ín their entirety. lnclusion of
the audited fínancial statements in a document, such as an annual report or an offering document, should be
done only with our prior apprcval of the document, You are responsible to provide us the opportunity to review
such documents before issuance.

lf the parties (i.e., you and CLA) agree that CLA will not be Ínvolved with your official statements related to
municipal securities filings or other offering documents, we will require that any official statements or other
offering documents issued by you wíth which we arê not involved clearfy indicate that CLA is not involved with
the contents of such documents. Such dÌsclosure should read as follows:

CliftonLarsonAllen LLP, our índependent auditor, has not been engaged to perform and hãs not
performed, since the däte of ¡ts report Íncluded herein, any procedures on the financial statements
addressed in that report. CliftonLarsonAllen LLP also has not performed any procedures relating to this
offeríng document:

With regard to the electronic disseminât¡ôn of audíted financial statements, including financial statements
published electronically on your website or submitted on a regulator website, you understand that electroníc
sítes are a means to distribute information and, therefofe, we are not required to read the information
contained in those sites or to consider the consistency of other information in the electronic site with the
orîginal document.

We may issue preliminary draft financial stätements to you for your review. Any prelimínary draft financial
statements should not be relied on ordistributed.

Ëngagement administration and other matters

We understand that your employees will prepare all confirmations, account analyses, and audit schedules we
request and will locate any documents or invoices selected by us for testing, A list of information we expect to
need for our audit and the dates required will be provided in a separate communication.

At the conclusion of the engagement, we will complete the auditor sections of the electronic Data Collection
Form SF-SAC and perform the steps to certify the Form SF-SAC and single audit reporting package. lt is

management's responsíbility to complete the auditee sections of the Data Collection Form, We will create the
single audit reporting package PDF file for submission; however, it îs management's responsibility to review for
completeness and accuracy and electronically submit the reportíng package (Íncluding financial statements,
schedule of expenditures of federal awards, summary schedule of prior audit findings, audÍtors' reports, and
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse and, if
appropriate, to pass-through entities, The Data Collection Form and the reporting package must be



January 5, 2017
Aitkin Cou nty
Page 9

electronically submitted within the earlier of 30 calenda r dâys after receipt of the auditors' reports or nine

months after the end of the audit period.

We witl provîde copies of our reports to the entity; however, management îs responsible for distribution of the
reports and the fina ncial statements. Unless restricted by law or regulatio n, or contaíning privileged and

confidential information, copies of our reports are to be made available for public inspection.

We are available to perform additional procedures with regard to fraud detection and prevention, at your
request, as a separate engagement, subject to completion of our normal engagement acceptance procedures.

The terms and fees of such an engagement would be documented in a sepârate engagement letter.

The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes
confidential and proprietary information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in â timely manner to the
Minnesota Office of the Stâte Aud¡tor, or its designee, a federal agency providing direct or indirect fundíng, or
the U,S. Government Accountabilîty Office for purposes of a quality review of the audit, to resolve audit findings,
or to carry out oversight responsibilities. We will notify you of any such request, lf requested, âccess to such

audit documentation will be províded under the supervision of CLA personnel. Furthermore, upon request, we
may provide copies of selected audit documentat¡on to the aforementiôned pârties. Ihese parties may intend,
or decide, to distribute the copies or information contained therein to others, including other governmental

agencies.

The audit documentation for thÌs engagement will be retained for a minimum of seven years after the report
release date or for any additional period requested by the Minnesota Office of the State Auditor. lf we are

aware that a federal awarding agency, pass-through entity, or auditee is contesting an audlt finding, we will
contast the party(ies) contesting the audit finding for guidance prior to destroying the audit documentation.

Except as permitted by the "Consent" section of this agreement, CLA will not disclose any confidentÍal,
proprietary, or privileged information of the entity to any persons without the âuthorizât¡on of entity
management or unless required by law, Thîs confidentiality provision does not prohibit us from disclosíng your
information to one or more of our affiliated companies in order to provide services that you have requested

from us or from any such affiliated company. Any such affiliated company shall be subject to the same
restr¡ct¡ons on the use and disclosure of your information as apply to us.

Professíonal standards require us to be independent with respect to you in the performance of these services.

Any discussion that you have with our personnel regarding potential employment with you could impair our
independence with respect to this engagement. Therefore, we request that you inform us prior to any such

discussions so that we cân implement appropriate safeguards to maintain our independence and objectivity.
Further, any employment offers to any staff members working on this engagement without our prior knowledge
may require substantial additional procedures to ensure our independence. You will be responsible for any
additional costs incurred to perform these procedures.

Our relationship with you ís limited to that descrÌbed in thîs letter. As such, you understand and agree that we
are acting solely as independent âccountants. We are not äcting in any way as a fiduciary or assuming any
fiduciary responsibilities for you, We are not responsible forthe preparation of any report to any governmental
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agency, or any other form, return, or rêp0rt or for providing advice or any other service not specifically recited in

this letter.

Our engagement and responsibility end on delivery of our signed report. Any additional services that might be

requested will be a separate, new engagement. The terms and conditions of that new enBagement will be

governed by a new, specific engagement letter for thät service.

Government Auditing Stqndords require that we make our most recent external peer review report publicly
available. The report is posted on our website at www.CLAconnect.com/Aboutus/.

Mediation

Any disagreement, controversy, or claim ("Dispute") that may arise out of any aspect of our services or
relationship with you, including this engagement, shall be submitted to non-bindÍng mediation by written notíce
("Mediation Notice")to the other party. ln mediation, we wíll work with you to resolve any differences
voluntarily with the aid of an impartÍal mediator.

The mediation will be conducted as specified by the mediator and agreed upon by the parties, The parties agree
'to discuss theirdifferences in good faÍth and to attempt, with the assistance of the mediator, to reach an

amicable resolutíon of the Dispute,

Each party will bear its own costs in the mediation, The fees and expenses of the medíator will be shared equally
by the pa rties.

Any Dispute wilt be governed by the laws of the state of Minnesota, without giving effect to choice of law
principles.

Tíme limitation

The nature of our servlces makes it difficult, with the passage of time, to gather and present evidence that fully
and fairly establishes the facts underlying any Dispute that mây arise between the parties, The-parties agree
that, notwithstanding any statute or law.of limitations that might otherwise apply to a Dispute, including one
arising out of this agreement or the services performed under this agreement, for breach of contract or fiduciary
dut¡ tort, fraud, misrepresentat¡on or ä ny other cause of action or remedy, any action or legaì proceeding by
you against us must be commenced within twenty-four (24) months ("Limitation Period") after the date when
we deliver our final audit report under this agreement to you, regardless of whether we do other services for
you relating to the audit report, or you shall be forever barred from commencing a lawsuit or obtaining any legal
or equitable relief or recovery,

The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have not
become âware of the existence or possible existence of a Dispute

Fees

Weestimatethatourfeesfortheseserviceswîllbe552,000fortheDecember 3L,2Ot7 audit($46,000forthe
financial statement audit and S6,000 for the federal single audit of 2 major programs) and $53,800 for the
December 31, 20LB audit (547,600 for the financial statement audit and 56,?00 for the federal single audit of 2
major programs). An additional fee of 52,800 will apply to each federal major program required to be audited in
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excessofthe2includedintheproposedfees, Thisfeeincludestravelandothercostssuchasreportproduct¡on,
word processing, postage, etc., and ¡nternal and administrative charges. The fee estimate is based on
ant¡cipated cooperation from your personneland their assistance with preparing confirmations and requested
schedules. lf the requested items are not available on the dates required or are not accurate, the estimated fee
for services wíll likely be higher. lf unexpected circumstances require signifícant addítional time, we will advise
you before undertal<ing work that would require a substantial increase ín the fee estimate, Our invoices for
these fees will be rendered each month as work progresses and are payabìe on presentâtion. ln accordance with
our firm policies, worl< may be suspended if your account becomes 60 days or more overdue and will not be

resumed until your account is paid in full. lf we elect to term¡nate our services for nonpayment, our engagement
will be deemed to have been completed even if we have not issued our reports, You will be obligated to
compensate us for all time expended and to reimburse us for all out-of-pocket expenditures through the date of
term¡nation.

Changes ln occounting dnd qudit støndards

Standard setters and regulators continue to evaluate and modify standards, Such changes may result in new or
revised financial reporting arid disclosure requirements or expand the nature, tim[ng, and scope of the activities
we are required to perform. To the extent that the amount of time required to provide the services described in
the letter increases due to such changes, our fee may need to be adjusted. We will discuss such circumstances
w¡th you prior to performing the additional work,

Other Íees

You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we
may incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory,
or other proceedings that we are asked to respond to on your behalf.

Finance charges and collectíon ø(penses

You agree that if any statement is not paid wÍthin 30 days from its billing date, the unpaid balance shall accrue
interest at the monthly rate of one and one-quarter percent .L25%1, whích is an annual percentage rate of 15%.

ln the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees
and expenses shall be recoverable.

HIPAA Business Assoclate Agreement

To protect the privacy and provide for the security of any protected health informatlon, as such is defined by the
Health lnsurance Portability and Accouniability Act of L996, as amended from time to time, and the regulations
and policy guÍdances thereunder (HIPAA), Aitkin County and CLA have entered into a HIPAA Business Associate
Agreement (snn) in the form ättached hereto. lf the attached HIPAA Business Associate Agreement is

acceptable, ptease sign, date, and return it to us.

Consent

Consent to use financíal information

Annually, we assemble a variety of benchmarking analyses using client data obtained through our audit and
other engagements. Some of this benchmarking informatíon is published and released publicly. However, the
inforrnation that we obtain is confidential, as required by the AICPA Code of Professional Conduct. Your
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acceptance of this engagement letter will serve as your consent to use of Aitkin County's information f n these
cost co m pa riso n, performance indicato r, and/o r ben ch ma rki ng repo rts.

Subcontrdctors

CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to
your information and records. Any such subcontractors will be subject to the same restrictîons on the use of
such informatÍon and records as apply to CLA under this agreement.

Agreement

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the
significant terms.of our engagement. This letter constitutes the entlre agreement regarding these services and

supersedes all prior agreements (whether oral or written), understandings, negotiations, and discussions
between you and CLA. lf you have any questions, please let us know. Please sign, date, and return a copy of this
letter to us to indicate your acknowledgment and understanding ol and agreement with, the arrangements for
ou r audít of your financial statements including the terms of our engagement and the partíes' respective
responsibilities.

Sincerely,

Clifton[arsonAllen LLP

Wut ilø-
Douglas P. Host, CPA
Principal
2L8-825-2948

Doug,host@ CLAcon nect, com

Response:

This letter correctly sets forth the understanding of Aitkin County

Authorized governance signature:

Title:

Date:

Authorized management signature:

T¡tlei

Date
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rrrPAA BUSTNESS ASSO C[#,Iå AGREEMENT

THIS HIPAA BUSINESS ASSOCIATE AGREBMENT ("Agteement") is made by and between
Aitkin County (hereinafter refsffed to as "Client") and CliftonlalsonAllen LLP (hereinafter refencd to
as "CLA"). This Agreement is effective as of the date signed by Client.

RECITALS

WIfEREAS, Client is a'ocovered entity" witliin the meaning of 45 CFR $ 160,103;

\ryHEREAS, CLA provides accounting, consulting, or other services to Client and, in
connection therewith, Client wishes to disclose 'þotected health informatiort''within the meaning of 45
CFR $ 160,103 to CLA and CLA wishes to receive protected health ínformation and, on behalf of
Client, create, maintain, or trærsmit protected health information (collectively, "Client's PHI");

WIIEREAS, CLA is a'¿business associate" within the rneaning of 45 CFR g 160.103;

\ryHEREAS, Client and CLA intend to protect the privacy and provide for the security of
Client's PHI in compliance with the Health Inswance Portability and Accountability Act of 1996,the
Health lnformation Technology for Economic and Clinioal Health Act of 2û09, and the regulations and
policy guidance thererurder ("HIPAA Rules");

WHEREAS, the HIPAA Rules recluire that Client reçeive adequate assurances that CLA will
cornply with certain obligations with respect to Client's PHI and; accordingly, the parties hereto desire
to enter i¡to this Agreement for the purpose of setting forth in writing the terms and conditions for the
use, disclosure, and safeguarding of Client's PHI, including provisions required by the HIPAA Rules as
the same may be amended from time to time;

NO\ry, THEREFORE, in consideration of the foregoing recitals and mufual covenants herein
contained and other good and valuable consideration, the receipt and sufficiency of which are hereby
acknowledged, the parties agree as follows;

TERMS OF AGREEMENT

1. QÞlieations and Activitíes of CLA.

a, Permiued and Required Use$-fl,nd Disclosures. CLA shall not usb or disclose
Client's PHI except as permitted or required by this Agreement or as required by law.
Specifically, CLA agrees as follows:

i. CLA may only use or disclose Client's PHI as necessary to perform. the
servioes set forth in the service agreement, if any, between Client and CLA, to perfbrm
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fuirctions, activities, or services f'or, or on behalf of, Client as requested by Client from
time to time, or as required by law.

ii, CLA shall use or disclose only the "Mirúmum Necessary" amount of
information, as such term is defined in the HIPAA Rules, required to conduct the
authorized activities herein, except that CLA will lirnit disclosures to a limited data set as

set forth in 45 CFR $ l6a.51a(e)(2) as required by the HIPAA Rules.

iii. CLA may not use or disclose Client's PHI in a manner that would violate
Subpart E of 45 CFR Part 164 if done by Client, except that CLA may use or disclose
Client's PHI for the proper manageinent and administation of CLA or to cany out the
legal responsibilities of CLA, provided the use or disclosures are required by law or CLA
obtains reasonable assurances from the person to whom the infom.ation is disclosed that
Client's PHI wilt remain confidential and used or further disclosed only as required by
law or for the prrposes for which it was disclosed to the peruon, and the person notifìes
CLA of any instances of which it is aware in which the confidentiality of Client's PHI
has been breached.

iv. CLA may use Client's PHI to provide "data aggregation services" relating
to the health care operations of Client within the meaning of 45 CFR $ 164.501.

- v. CLA shall not disclose Clientls PHI in a manner that would violate any
restriction thereof which has been duly communicated to CLA.

vi. Except as permitted by the HIPAA Rules, CLA shall not directly or
.indirectly receive remuneration in exchange for any of Client's PHI unless authorized in
wríting by Client.

b. Safeguards. CLA shall use appropriate safeguards, and comply with Subpart C of
45 CFR Part 164 with respect to electronic protected health information, to prevent use or
disclosure of Client's PHI other than as provided in this Agreement.

i. AdministrativE Safeguards. CLA shall implement all required
administrative safeguatds pursuant to 45 CFR $ 164.308 as such are made applicable to
business associates pursuant to the HIPAA Rules. Additionally, CLA shall either
implement or properly dobument the reasons for non-implementation of all administrative
safeguards of 45 CFR $ 164.308 that are designated as "addressable" as such are made
applicable to business associates pursuant to the HIPAA Rules.

ii. Physical Safeeuards. CLA shall implement all required physical
safeguards pursuant to 45 CFR $ 164.310 as such are made applicable to businoss
associates pursuant to the HIPAA Rules, Additionally, CLA shall either implement or
properly document the reasons for non-implementation of all physical safeguards of 45
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CFR $ 164.310 that are designated as 
ooaddressable" as such are made applicable to

business associates pursuant to the HIPAA Rules.

iii. Technical. Safeguards. CLA shall implemçnt all required technical
safeguards pursuant to 45 CFR $ 164.312 as such are made applicable to business

associates pursuant to the HIPAA Rules. Additionally, CLA shall either implement or
properly document the reasons for non-implementation of all technical safeguzu'ds of 45

CFR $ 164.312 that are designated as'oaddressable" as such are made applicable to
business associates pursuant to the HIPAA Rules.

c. Reportine of Discl_osuleQ. CLA shall report to Client any use or disclosure of
Client's PHI not provicled for by this Agteement of which CLA becomes aware, includiug any
acquisition, ascess, use or disciosure (i.e., 'obreach") of "unsecured protected health
information," within the meaning of 45 CFR $ f64.403, and any security incident of which CLA
becomes a\Mare. CLA shall make such report to Client without unreasonable delay and in no case

later than sixty (60) calendar days following discovery of the breach. CLA's notice to Client
shall include all information needed by Client to provide notice to affbcted individuals and

otherwise satisff the requirements of 45 CFR $ 164.410.

d. ClA'$..Fubcontractors. CLA may disclose Client's PHI to one or more
subcontractors and may allow its subconhactors to create, receive, maintain, or transmit Client's
PHI on behalf of CLA. CLA shall obtain satisfactoly assurances ftom any such subcontractor
that it will appropriately safeguard Client's PHI in accordance i¡/ith 45 CFR {i 164.314(a) and
shall ensure that the subcontmctor agrees in writing to the same or more stdngent restrictions,
conditions, and requirements that apply to CLA with respect to Client's PHI. Upon CLA
contracting with a subcontr-actor regarding Client's PHI, CLA shall provide Client wlitten notice
óf such exqcuted agreement and copy of agreement.

e. Satisffing Requests for Access. CLA shall make available to Client Client's PHI
in a 

o'designated record set," within the meaning of 45 CFR $ 164.501, as Client may reqúire to
satis$ its obligations to respond to a request fot access pursuzurt to 45 CFR ç 164524. Tf CLA
receivés a request for access directly from an individual or an individual's designee, CLA shall
forward suih request within five (5) calendar days to Client for Client to firlfill. Alternatively, if
directed by Client and agreed to by CLA, CLA shall make available to the individual or the
individual's designee Client's PHI in a designated record set, as necessary to satisfy the
requirements of 45 CFR $ 1,64.524. CLA shall provide such access \Mithin thirty (30) calendar
days of receiving a request for access and shall confinn to Client in writing that such request has
been fulfilled.

f, Satisfring Requests for Amendment. CLA shall make any amendments to
Client's PHI in a designated record set, as Client may require to satisfy its obligations to lespond
to a request for amendment pursuant to 45 CFR $ 164.526.If CLA receives a request for
amendment directly from an individual or an individual's designee, CLA shall forward such
request withiri ten (10) calendar days to Client for Client to fulfill. Alternatively, if directed by
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Client and agreed to by CLA, CLA shall make an amendment to Client's PHI in a designated
record set, as necessaly to satisfy the requirements of 45 CFR $ 164.526. CLA shall make such
amendment within sixty (60) calendar days of receiving a request for amendment and shall
conftrm to Client in writirtg that such rcquest has been fulfilled.

g. Internal Practices. CLA shall make its internal practices, books and records
relating to the use and disclosure of Client's PHI available to the Secretary of the United States
Department of Health and Human Services or his or her designee for purposes of determining
compliance with the HIPAA Rules,

h. Accounting. CLA shall document disclosures of Client's PHI and information
related to such disclosures and otherwise maintain and make available the information required
to provide an accounting of disclosures to the Client as necessary to permit the Client to respond
to a request for an accounting pursuant to 45 CFR $ 164.528. If CLA receives a request for au
accounting directly from an individual or an individual's designee, CLA shall forward suoh
request within ten (10) calendar days to Client for Client to fulfill. Alternatively, if directed by
Client and agreed to by CLA, CLA shall provido an accounting as necessary to safisff the
requirernents of 45 CFR $ 164.528. CLA shall satisty such recluest within sixty (60) calendar
days of receiving a request for an accounting and shall confirm to Client in writing that such
request has been fulfilled.

i, Policies and Procedures: Documentation. CLA shall develop appropriate policies
and procedures relating to its compliance with the adminish'ative, physical, and technical
safeguards set forth in Section Lb. and shall documen! retain, and update such policies and
procedures as required by 45 CFR $ 164.316,

j. Cornpliance as if Covered Entif.v. To the extent CLA is to carry out one or more
of the obligations imposed on the Client as a "covered entity" under Subpart E of 45 CFR Part
164, CLA shall comply with the requirements of said Subpart E that apply to the Client in the
performance of such obligàtions.

2. Client Oblisations. Client shall piovide notice to CLA of any ofthe f'ollowing:

a. Any lirnitations in the notice of privacy practices of Client under 45 CFR $
L64.520, as well as any changes to such limitations, to the extent that such limitation may affect
CLA's use or disclosule of Client's PHI.

b. Any changes in,"ot revocation of, the permission by an individual to use or
disclose his or her protected health ínformation, to the extent fhat such changes may aff'ect
CLA's use ot disclosure of Client's PHL

c. Any restriction on the use or disclosure of protected health int'onnation that Client
lras agreed to or is required to abide by under 45 CFR ç 164.522, to the extent that such
restrictíon rnay affect CLA's use or disclosure of Client's PHL
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Client shall not request CLA to use or disclose Client's PHI in any manner that would not be
permissible under the HIPAA Rules if done by C1ient, except that Client may request CLA to
provide to Client "data aggregation services" relating to the health cate operations of the Client
within the meaning of 45 CFR $ 164,501, as pemiffed by 45 CFR $ 16a.50a(e)(2xÐ(B).

3, TermÍnation of Agreement.

a. This Agreernent shall terminate on the earliest to occur of the date either party
terminates the Agreernent "for cause," as described in Section 3.b., the date CLA terminates as

described in Section 3c., or pursuant to Section 5 upon either pafiy's failure to negotiate or enter
into an arnendment to this Agreement

b, Termination for Cause. A breach of any provision of this Agteement by either
party, as determined by the non-breaching parfy, shall constitute a material breach of the
Agteement and shall provide grounds for termination of the Agreement for cause if the breaching
party is unable to cure such breach to the other party's satisfaction within ten (10) days following
written notice of such breach. The breaching party shall cooperate with the other party as

necessary to mitigate the extent of any unauthorized disclosures of Client's PHI or any damages
or potential damages and tiability under the HIPAA Rules caused by any violation of this
Agreement or other unauthorized use of Client's PHL

c. Termination by CLA. Upon thirfy (30) days' advance written notice, CLA shall
have the right to terminate this Agreement if Client imposes additional restrictions or
requirements regarding the use, disclosure, or maintenance of Client's PHI that CLA reasonably
determines will materially affect CLA's abilify to perform its responsibilities under this
Agreement or will materially increase CLA's costs to perlorm its responsibilities under this
Agreement.

4, Treatment of Client's PHI after Termination. Upon termination of this Agreement for
any reason, CLA, with respect to Client's PHI, shall:

a. Retain onJy that portion of Client's PLII whish is necessary for CLA to continue
its proper mânagement and administration or to carry out its legal responsibilities;

b. Retuur to Client or, if agreed to by Client, clestroy remaining Client's PFII that
CLA still maintains in any form and retain no copies of such Client's PHI;

c. Continue to use appropriate safeguards and comply with Subpart C of 45 CFR.
Part 164 with respect to electronic protected health information to prevent use or disclosure of
Client's PHI, other than as provided for in this Section, fbr as long as CLA retains any Client's
PHI;
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d. Not use or disclose Client's PHI retained by CLA other than for the purposes for
which Client's PI{I was retained and subject to the same conditions, as set forth in Section 2,
which applied prior to termination;

e. Return to Client or, if agreed to by Client, destroy remaining Client's PHI
retained by CLA when it is no longer needed by CLA for its proper management and
administration or to carry out its legal responsibilities and retain no copies of such Client's PHI;

f. Obtain or ensure the destruction of any Client's PHI created, received, or
maintained by any of CLA's subcontractors; and

g. Within thirty (30) calendar days after tetmination of this Agreement, certify in a
written statement signed by a senior ofhcer of CLA, that all Client's PHI has been returned or
disposed ofas required above.

If the parties muhrally agree that return or destruction is not feasible, this Agreement shall
contínue to apply to Client's PHI and, without limitation to the foregoing, the obligations of CLA under
this Agreement shall survive the termination of this Agreement with respect to any Client's PHI retained
by CLA. CLA shall limit further use and disclosure of Client's PHI to those purposes that make the
return or destruction of Client's PHI infeasible,

5. Ämendment tp Comnlv qifh I¡#w, The parties acknowledge that state and federal laws
relating to electronio data security and privacy are rapidiy evolving and that amendment of this
Agreenrent may be required to provide for procedures to ensure compliance with such developments.
The parties agree to promptly enter into negotiations concerning the terms of an amendment to this
Agreement embodying written assurances consisterrt with the HIPAA Rules or other applicable law
upon the written request of either paÍy. Either party may terminate this Agreement upon thirty (30)
days' written notice in the event (i) the other parly does not promptly enter into negotiations to amend
this Agreement upon the request of the party giving notice or (ii) the other party fails to execute an
amendment to this Agreement upon the request of the party giving notice.

6. No Third Party Beneficiaries. Nothing expressed or implied in this Agreernent is
intended to confer, nor shall anything herein confer, upon any person other than Client, CLA, and their
respective successols or assigns, any rights, remedies, obligations, or liabilities whatsoever,

7, Indemnificatíon, Çlient shall indemnity, hold harmless, and defend (with counsel of
CLA's choosing) CLA, its subsidiaries, affiliates, partners, and employees from and against all claims,
suits, administrative proceedings, demands, losses, damages, or penalties, including reasonable
attorneys' fees, adsing out of Client's misuse or improper disclosure of Client's PHI, breach of this
Agreement, or violation of the HIPAA Rules or any other law or regulation.

8. Interpretation. This Agreement shall be interpreted as broadly as necessary to
implement and comply with the HIPAA Rules. The parties agree that any ambiguity in this Agreement
shall be resolved in fävor of a meaning that complies and is consistent with the HIPAA Rules. There
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shall be no presumption for or against either paÍty, by reason of one of the parties causing this
Agteement to be drafted, with respect to the interpretation or enforcement of this Agreement.

9. Notices, All notices and other communications required or permitted hereunder or
necessary or convenient in connection herewith shall be in writing and shall be deemed to have been
given when hand delivered or mailed by registered or certified mail, as follows þrovided that notice of
change of address shall be deerned given only when received):

If to Client, to: Aitkin County
217 2"d SteeiN'W, Room 134
Aitkin, Minnesota 56431
Attention: Patrick Wussow, Interim County Adminishator

If to CLA, to: CliftonlarsonAllen LLP
t4275 Golf Course Drive, Suite 300
Brainerd, Miruresota 56401
Attention: Doug Host, Principal

or to such other names or addresses as Client or CLA, as the case may be, shall designate by notice to
the other in the manner specified in this Section 9,

10. Survival. The obligations contained in this Agreement which by their nature or context
suwive or are expressly intended to survive the termination of this Agreement will so sulive and
continue in full fbrce and effect. Without límiting the generality of the f'oregoing, Sections 2,4, andT
shall swvive the termination of this Agreement.

11. Severabilitv. If any provision of this Agreement is determined by a court of competent
jurisdiction to be invalid, illegal, or unenforceable, the remaining provisions of this Agreement shall
remain in full force, if the essential terms and bonditions of this Agreement for each party remain valid,
binding, and enforceable.

12, Entire Asreement. This Agreement constitutes the entire agreement between the parties
on the matters contained herein, All prior and contemporaneous negotiations and agreements between
the parties on the matters contained in this Agreement are superseded by this Agreement.

13. Non-'Waiver. No fhilure or delay in exercising any right or remedy under this Agreement
and no course of dealing between the parties operates as a waiver or estoppel of any right, remedy, or
condition. A waiver made in writing on one occasion is effective only in that iustance and only for the
purpose that it is gíven and is not to be construed as a waiver on any future occasion.

-l'4. Goyefning Law. This Agreement shall be governed, construed, and interpreted in
accordance with the laws of the State of Minnesota without regard to such stateos conflict of laws
provisions.
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IN \ryITI{ESS WHERIOF, the parties have signed this Agreement.

Aitldn County CliftonlarsonAllen LLP

By: By:

Print Name: torl* P, H,r/-
L

PrintName:

Title: Title: lri n.,

Date Date: l^ç * t*)
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Aitkin

County

Board of Gounty Comm¡ssioners
Agenda Request 3A

Agenda ltem #
Requested Meeting Date: 1t1ot2o17

Title of ltem: NR Advisory committee vacancy - 4th district apptication

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

ø Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Land Commissioner

Department:
Land Department

Presenter (Name and Title):
Mark Jacobs

Estimated Time Needed:
5-minutes

Summary of lssue:
Timothy Warnest from Haugen Township in Commissioner district #4 has applied for the vacancy on the Natural
Resources Advisory Committee. Tim previously served as the district #4 representative on the Pârk Commission which
has merged with Forestry Advisory Committee to form the Natural Resources Advisory Committee. Hís application is
enclosed.

Alternatives, Options, Effects on Others/Com ments :

Recom mended Action/Motion :

Staff recommends appointing Tim Warnest to the NRAC.

Financial lmpact:
ls there a cost assocrafed with this request?
What is the total cost, w!!h ,tax and shipp!4g? $
/s fhrs budgeted? l_J ves L_.|to

Yes No

Please Explain:

Legally binding agreements must have County Attorney approval prior to submission.



MINNESOTA OPEN APPOINTMENT ACT
APPLICATION FOR SERVICE ON COUNTYISTATE AGENCY

NAME OF AGENCY OR COMMITTEE YOU WISH TO SERVE ON:

Ñ^L.* [ Q.-.oo.,tá-<-Ç A.!u;*ot v (;,-,-i#-

AITKIN COUNTY COMMISSIONER DISTRICT

Minnesota Statues 15.0597, slate thât the application shall include a "statement that the nominee satisfies any legally prescribed
qualificalions and any other information the nominating person feels be helpful to the appointing authority." (May include employment,
community service experience, or education that would be pertinent to this appointment)

? êe.4

l, the undersigned, hereby that I satisfy, to the best of my knowledge, all legally prescribed qualifications for the
sought.

re Applicant Date

lf applicant is being nominated by another person or group, the above signature indicates consent to nomination.

ls this application submitted by appointing authority? Yes 

- 

No X
ls this application submitted at the suggestion of appointing authority? Yes 

- 

No X
Please return application to the Aitkln County Administrator's office, located at

217 zno Street NW - Room 130, Altkin, MN 56431

NAME OF APPLICANT:

STREET ADDRESS OF APPLICANT:

lqa1q tç+th Pl o.-
*o*.V 5S-æ

PHONE NUMBERS:

DAYS ó51-4al- eæ¡4

ËVENINGS Ò5(-4n (-oo74

Date Appointed:

H /t

JAN 0 3 2017

lerm #:

For Otf¡ce Use Only

Date of Term Expiration:
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Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 1l1ol2o17

Title of ltem: Joint Powers Agreement with MN DNR - peat leasing

3B
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Approve/Deny Motion Discussion ltem

fl noopt Resolution (attach draft) Hold Public Hearing*
*provide copy of hearing notice that was published

Submitted by:
Land Commissioner

Department:
Land Department

Presenter (Name and Title):
Mark Jacobs

Estimated Time Needed:
15-minutes

Summary of lssue:

American Peat Technologies LLC (APT) of Aitkin, MN has requested two peat leases on County administered
tax-forfeited and State administered land in Kimberly township and Seavey/ldun/Pliny townships.

The attached resolution signifies that Aitkin County will enter into a joint powers agreement (attached) with MN DNR
regarding the administration of the two potential peat leases. The JPA allows MN DNR to be the lease administrator and
facilitate the environmental review process prior to an issuance of a permit for peat harvesting.

Once the JPA is approved the lease terms are negotiated and once agreed upon a public hearing must be held per MS
282.04.lf the leases are approved, APT will pay per-acre lease fees to Aitkin County on the County administered land.

This is the first step in this process. Pending a favorable environmental review process, MN DNR may issue a peat
harvesting permit and the County would then receive a per-ton royalty payment in addition to the lease payments.

All payments received from the leasing of County Tax-Forfeited lands are distributed to the local taxing districts
(County/School/Township) where the leases occur.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Because of DNR staff expertise related to the mining process, staff recommends approving the JPA by County Board
resolution.

Financial lmpact:
ls there a cost associated with this request? Yes A/o

.$

Please Explain
What is the total cost,
/s fhls budgeted?

and
Yes

Legally binding agreements must have County Attorney approval prior to submission.



'Whereas, American Peat Technologies LLC has requested two peat leases involving State and

County administered lands in Kimberly Township (known as the Rossburg Bog Area) and

Seavey/Pliny/Idun Townships (known as the Seavey Bog Area) and

Vy'hereas, MN Statute 282.04 allows 21-year peat leases on County Tax Forfeited land and

Vy'hereas, on leases involving County and State administered lands, joint powers agreements may
be entered into where MN DNR staff will administer the lease and

Whereas, MN DNR staff has considerable expertise and experience involving peat mining,

Therefore the Aitkin County Board of Commissioners resolves to enter into a joint powers
agreement with MN DNR for the administration of peat leases in the Rossburg and Seavey Bog
areas (described in Exhibit A)

Exhibit A

Rossburg Bog Area

East Half of Southwest Quarter (E1/2-SW1l4), and Lot 4 in Section Eighteen (18),

Southwest Quarter of Northeast Quarter (SW1/4-NEIl4),East Half of Northwest Quarter (Ell2-
NWl/4), and Lot 2, Nineteen (19),

all in Township Forty-seven (47) North, Range Twenty-five (25) 'West.

Seavey Bog Area

Northeast Quarter (NE1/4), East Half of Northwest Quarter (Ell2-NWl l4),Lot 1, Lot 2,Lot3,
North Half of Southeast Quarter (N1/2-SE1/4), and Southeast Quarter of Southeast Quarter
(SE1/4-SEIl4) in Section Nineteen (19),

Northwest Quarter (NV/1/4) and'West Half of Southwest Quarter (W1/2-SWI|4) in Section
Twenty (20),

Southwest Quarter of Northwest Quarter (SW1/4-NV/ll4) and Southwest Quarter (SW1/4) in
Section Twenty-nin e (29),

Northeast Quarter of Northeast Quarter (NE1/4-NE1/4), South Half of Northeast Quarter (S1/2-
NEl/4), Lot2, Southeast Quarter of Northwest Quarter (SE1/4-NWll4),East Half of Southwest

Quarter (E1/2-SV/1 l4),Lot 3, Lot 4, and Southeast Quarter (SE1/4) in Section Thirty (30),

Northeast Quarter (1.{81/4), East Half of Northwest Quarter (E1/2-NWIl4),Lot 1, Lot 2,East
Half of Southwest Quarter (E1/2-SV/I l4),Lot 3, Lot 4, North Half of Southeast Quarter (N1/2-
SEl/4), and Southwest Quarter of Southeast Quarter (SWl/4-SEll4) in Section Thiny-one (31),

all in Township Forty-four (44) North, Range Twenty-three (23) West.

\T-rI^ TT-lf /\Il /ô\ ìl^al^ IY-lf ^f Ct ^--a1----^-+ 1\--^/^-- rLf 1 /¿ì Ct\.1/1 //\ ^.^l \T^¿L TT^lf ^f Q^--aL^^^+



Southeast Quarter (SE1/4) in Section One (1),

Northeast Quarter (NE1/4) and South Half in Section Twelve (12),

South Half of Northeast Quarter (S1/2-NE1/4), West Half (W1/2), and Southeast Quarter
(SE1/4) in Section Thirteen (13),

Northeast Quarter of Northeast Quarter (NE1/4-NEI/4), South Half of Northeast Quarter (Sll2-
NEl/4), Northwest Quarter (NW1/4), North Half of Southwest Quarter (NI1/2-SV/I/4),
Southwest Quarter of Southwest Quarter (SWl/4-SV/ll4),and Southeast Quarter (SE1i4) in
Section Fourteen (14),

East Half of Northeast Quarter (E1i2-NE1/4) in Section Twenty-two (22),

North Half Q.{l/2) and North Half of Southeast Quarter (N1/2-SEI/4) in Section Twenty-three
(23),

North Half (Nli2), North Half of Southeast Quarter (1.{1/2-SE1/4), and Southeast Quarter of
Southeast Quarter (SEl/4-SEll4) in Section Twenty-four (24),

Northeast Quarter of Northeast Quarter (NIE1/4'NE1/4), South Half of Northeast Quarter (S1/2-

NEl/4), Southeast Quarter of Northwest Quarter (SE1/4-NW1/4), South Half (S1/2), and

Northwest Quarter of Northeast Quarter (NV/1/4-NE114), except 3 acres described as follows:
Starting at the Northwest corner of Northwest Quarter of Northeast Quarter (NVi 1/4-NEI|4),
going South along the line 900 feet, then East along a line 145 feet, then North along a line 900

feet, then V/est along a line 145 feet to the point of beginning, in Section Twenty-five (25),

South Half (S1/2) of Section Twenty-six (26),

All of Section Thirty-five (35),

all in Township Forty-four (44) North, Range Twenty-four (24) V/est



MS 282,04 Subdivision 1 (h)

The county auditor may, with the approval of the county board, and without first offering at public sale,

grant leases, for a term not exceeding 25 years, for the removal of peat and for the production or

removal of farm-grown closed-loop biomass as defined in section 21"68.2424, subdivision 1, or short-

rotation woody crops from tax-forfeited lands upon the terms and conditions as the county board may

prescribe. Any lease for the removal of peat, farm-grown closed-loop biomass, or short-rotation woody

crops from tax-forfeited lands must first be reviewed and approved by the commissioner of natural

resources if the lease covers 320 or more acres. No lease for the removal of peat, farm-grown closed-

loop biomass, or short-rotation woody crops shall be made by the county auditor pursuant to this

section without first holding a public hearing on the auditor's intention to lease. One printed notice in a

legal newspaper in the county at least ten days before the hearing, and posted notice in the courthouse

at least 20 days before the hearing shall be given of the hearing.



b¡o'APT 'dÒAT'T

American Peat Technology, LLC

l\Plãss¡5

362o3 35oth Ave r Altkin, MN, 56431

office - 218,927.7E88 . Fax - 218,927'3272

www.AmerÍcanPeatTech,com

Mark lacobs
Aitkln County Land Commissioner
2og2nd 5t. NW-Room 206
Aitkin, MN 56431

22 July 20L6

Dear Mr. Jacobs,

American Peat Technology (APT) would like to start the process to enter into a lease agreement with

the Aitkin County for two peat deposits located within the county. Since its incorporation in 2003,

APT has been harvesting reed-sedge peat and manufactur¡ng value-added products that are

ultimately sold in the agronomy and water remediation markets. Currently, APT works under a permit

to mine on a prior-converted peatland located primarily in Section 22 of Spencer Township in Aitkin

County. Given the steady and substantial success of APT, however, the need for additional peat

resources is on the horizon.

We betieve that the proposed leases will benefit both APT and Aitkin County. American Peat will

obviously gain the assurance that comes with having additional resources on hand, lnitially, the

County will benefit from the revenue stream that the leased land produces, but later on, however,

once harvest starts on the bogs, the benefits to the county and local community will be amplified as

APT generates additionaljobs in order to meet the demands of the growing peat ¡ndustry.

The County will also benefit by aiding the expansion of American Peat Technology as opposed to an

outside partythat may express interest in the peatlands. American Peat is a companythat is localto

Minnesota and Aitkin County. We live here; we care about the community and natural environment.

We are already experimenting with the best practices to restore our current harvest area to a peat-

producing wetland, and we will apply that same diligence to subsequent harvest areas. We are

committed to fosterlng positive relationships with our community, and we are building the case that

APT is a robust, environmentally-friendly business that is good for economic development ín this rural

area.

For purposes of conversat¡on, APT uses the term "Rossburg bog" to refer to the deposit primarily

located in east central Spencer Township and west central Kimberly Township. That lease request

includes 293 acres of county-owned land. The term "Seavey bog" refers to the deposit primarily

located in eastern Seavey Township, western Pliny Township and northeast ldun Township, and that

lease request includes 7,675 acres of county-owned land. We are concurrently approaching the State

of Minnesota to enter into a lease agreement for the state-controlled parcels in the two peatlands.



The descriptions of the parcels in the lease requests are aüached to this letter in an Excelfile. ln

addition, we have attached maps of the two deposits, generated by the Aitkin County GIS

Department, which shows the county- and state-owned parcels that are included in the requests.

The parcel maps are layered over digitized maps, developed by the DNR in 1981, which classifies the
peat inventory by deposit depth. Please let us know if additional information is needed in order to
complete this lease request.

We look forward to hearing your response and working together to complete the lease transactions.

Thank you for your time and interest.

Douglas cEo

Copy: Victoria Sellner, DNR Minerals, Hibbing Offíce

5t
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JOINT POWERS PEAT LEASING AGREEMENT

This AGREEMENT, made this day of 2017, between the

STATE OF MINNESOTA, acting by and through its Commissioner of Natural Resources,

hereinafter referred to as the o'Commissioner", and the COUNTY OF AITKIN, MINNESOTA,
acting by and through its County Board, hereinafter referred to as "Aitkin County";

V/ITNESSETH:

V/HEREAS, Minnesota Statutes 2015, Section 92.50, provides that the Commissioner of
Natural Resources may lease any state-owned lands under his jurisdiction for the purpose of
removing peat for a term not exceeding25 years, and

WHEREAS, Minnesota Statutes 2015, Section 282.04, subd.l(h), provides that the

county auditor may, with the approval of the county board and the Commissioner of Natural
Resources, grant leases, for a term not exceeding 25 yearc, for the removal of peat from tax-
forfeited lands upon such terms and conditions as the county board may prescribe, and

WHEREAS, Minnesota Statutes 2015, Section 471.59, provides for the joint exercise of
powers common to contracting governmental units, and authorizes contractual agreements by
which one governmental unit may exercise such powers on behalf of the other contracting
governmental units.

NOW THEREFORE, IT IS MUTUALLY AGREED between the parties hereto as

follows:

1. Aitkin County hereby ãuthorizes the Commissioner to lease the tax-forfeited lands

as described in the attached "Exhibit A" and made part of this Agreement, for the removal of
peat in the same manner as other state-owned property under the jurisdiction of the
Commissioner except as provided elsewhere in this Agreement and pursuant to Minnesota
Statutes 2015, Section 282.04, subd. 1(h) and the Commissioner hereby accepts this authority.

This authority includes the authority to engage in the leasing of lands owned by the
parties for the removal of peat, together with the necessarily related authority to grant temporary
easements, permits and licenses, collect rents and royalties, pay necessary expenses, apportion
net revenues, and such other authority deemed necessary to the leasing of the lands by the

parties.

a. The annual rental for any land which is leased pursuant to this Agreement shall be

determined by the Commissioner prior to the time of lease, following consultation
with, and approval by, the County Auditor of Aitkin County. Rental shall be

payable as specified in the lease.

The minimum royalty per ton of sphagnum peat moss and the minimum royalty
per ton of reed-sedge peat to be paid by the lessee shall be determined by the
Commissioner prior to the time of lease, following consultation with, and
approval by, the County Auditor of Aitkin County. Royalty shall be escalated
pursuant to a formula to be established by the Commissioner following
consultation with, and approval by, the County Auditor of Aitkin County.

b



4. All assignments, agreements, or contracts affecting any lease issued pursuant to
this Agreement shall not be valid until approved in writing by the Commissioner, following
consultation with, and approval by, the County Auditor of Aitkin County. Each party shall be

responsible for any other legal work, including but not limited to litigation, together with costs

relating to any other legal work, involving lands owned by Aitkin County in the absence of any
agreement for such services between Aitkin County and the Minnesota Attorney General.

5. The Commissioner, in issuing a lease, may not authorize a lessee to invade or
trespass upon any minerals therein or upon any interest in land located within the area described
by the lease that is owned by anyone other than the State or Aitkin County.

6. Tort liability of counties is governed by Minnesota Statutes 2015,Chapter 466,

and related laws. Tort liability of the State is governed by Minnesota Statues 2015, Section
3.736, and related laws. Each party to this Agreement shall be responsible to the extent
authorized by law for its own acts and those of its officers, employees, and agents. Any lease

issued pusuant to this Agreement shall contain a provision to indemnify the parties and hold
them harmless from all damages or losses caused directly or indirectly by activities undertaken
pursuant to the lease, whether to land, timber, minerals, growing crops, or buildings, or to any

person or other property.

7. The duration of this Agreement is coterminous with the lease or leases issued
pursuant to this Agreement. This Agreement may be amended from time to time in regard to any
provision which does not alter the terms of the lease or leases by the mutual agreement of the
parties hereto. Offrcial notices required under this Agreement shall be directed as follows: for
Aitkin County -- Aitkin County Auditor, Aitkin County Courthouse, 209 Second Street NV/,
Room 202, Aitkin MN 56431; for the State -- Commissioner of Natural Resources, State of
Minnesota, 500 Lafayette Road, Box 45, St. Paul, MN 55155-4037.

APPROVED:
DEPARTMENT OF NATURAL RESOURCES

By
Jess Richards, Director
Division of Lands and Minerals

Date 2017

COUNTY BOARD OF AITKIN
By resolution dated:

COLINTY OF AITKIN

(certified copy attached)
20t7

Kirk Peysar, County Auditor



Exhibit A

Rossburg Bog Area

East Half of Southwest Quarter (E1/2-SV/1 l4), and Lot 4 in Section Eighteen (18),

Southwest Quarter of Northeast Quarter (SW1/4-NEIl4),East Half of Northwest Quarter (Ell2-
NV/1/4), and Lot 2, Nineteen (19),

all in Township Forty-seven (47) North, Range Twenty-five (25) West.

Seavey Bog Area

Northeast Quarter (NE1/4), East Half of Northwest Quarter (E1l2-NV/ll4),Lot 1, Lot 2,Lot3,
North Half of Southeast Quarter (N1/2-SE1/4), and Southeast Quarter of Southeast Quarter
(SE1/4-SE1l4) in Section Nineteen (19),

Northwest Quarter (NW1/4) and West Half of Southwest Quarter (V/1/2-SWll4) in Section
Twenty (20),

Southwest Quarter of Northwest Quarter (SW1/4-NV/I|4) and Southwest Quarter (SW1/4) in
Section Twenty-nin e (29),

Northeast Quarter of Northeast Quarter (l.JE1/4-NE1/4), South Half of Northeast Quarter (S1/2-
NEl/4), Lot2, Southeast Quarter of Northwest Quarter (SE1/4-NWIl4),East Half of Southwest

Quarter (E1/2-SW1 l4),Lot 3, Lot 4, and Southeast Quarter (SE1/4) in Section Thirty (30),

Northeast Quarter (NIE1/4), East Half of Northwest Quarter (E1/2-NWll4),Lot 1, Lot 2,East
Half of Southwest Quarter (E1/2-SWI l4),Lot 3, Lot 4, North Half of Southeast Quarter (NIl/2-
SEl/4), and Southwest Quarter of Southeast Quarter (SW1/4-SEll4) in Section Thirty-one (31),

all in Township Forty-four (44) North, Range Twenty-three (23) West

North Half (N1/2), North Half of Southwest Quarter (NI1/2-SW1 l4), and North Half of Southeast

Quarter (N1/2-SE1/4) in Section One (1),

All of Section Two (2),

East Half of Northeast Quarter (E1/2-NE1 14) and Northeast Quarter of Southeast Quarter
(NE1/4-SEIl4) in Section Three (3),

all in Township Forty-three (43) North, Range Twenty-four Qfl 
'West.

Southeast Quarter (SE1/4) in Section One (1),



East Half of Northeast Quarter (E1I2-NE1 14) in Section Twenty-two (22),

North Half (N1/2) and North Half of Southeast Quarter (N1/2-SE1/4) in Section Twenty-three
(23),

North Half (N1/2), North Half of Southeast Quarter (N1/2-SE1/4), and Southeast Quarter of
Southeast Quarter (SE1/4-SEI14) in Section Twenty-four (24),

Northeast Quarter of Northeast Quarter (NE1/4-NE1/4), South Half of Northeast Quarter (SIl2-
NEl/4), Southeast Quarter of Northwest Quarter (SEl/4-NV/1/4), South Half (Sl/2), and

Northwest Quarter of Northeast Quarter (NW1/4-NEI14), except 3 acres desøibed as follows:
Starting at the Northwest corner of Northwest Quarter of Northeast Quarter (NV/1/4-NEI14),
going South along the line 900 feet, then East along a line 145 feet, then North along a line 900

feet, then V/est along a line 145 feet to the point of beginning, in Section Twenty-five (25),

South Half (S1/2) of Section Twenty-six (26),

All of Section Thirty-five (35),

all in Township Forty-four (44) North, Range Twenty-four (24) West.



Aitkin
County

Board of County Comm¡ssioners
Agenda Request

Requested Meeting Date: January 10,2a17

Title of ltem: schedule 2017 county Board of Appeat & Equalization Meeting

1A
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Mike Dangers

Department:
County Assessor

Presenter (Name and Title):
Mike Dangers, County Assessor

Estimated Time Needed:
10 minutes

Summary of lssue:
Please see memo for details.

Alternatives, Options, Effects on Others/Comments:
The date and time should be set now so that the public has ample notice of when this meeting will occur

Recommended Action/Motion :

Motion to approve scheduling this meeting on June 13,2017 at 4:00pm

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost,
/s fhrs budgeted?

and $
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission
1
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OFFICE OF
AITKIN COUNTY ASSESSOR
209 2'\d ST N.w. Room 111
AITKIN, MINNESOTA 56431
Phone: 2181927 -7 327 - F ax: 2181927 -7 379
assessor@co.a itkin.mn.us

MEMO
January 5,2417

To: County Board of Commissioners
Patrick Wussow, lnterim County Administrator

From: Mike Dangers, County Assessor

Re: 2017 County Board of Appeal and Equalization Meeting Date and Time

The County Board needs to set the 2017 County Board of Appeal and Equalization (CBOAE) meeting time in
accordance with Minnesota Statute 274.14. Attached to this document is a copy of this Statute, minutes from
the 2016 CBOAE and a copy of the scheduling pages of the Minnesota Property Tax Administrator's Manual.
A calendar of June 2017 is afso attached.

The Board must either convene on a Saturday gI convene on a weekday with appointment times available
after 7:00pm. The Board may schedule the initial meeting on any date between Saturday June 10 and
Saturday June 1 7. Last year, the CBOAE convened on Tuesday, June 14 at 4:05pm and adjourned at
5:14pm. Six appeals were made at this meeting. The staff does not expect a significant change in the number
of appeals this year.

The Assessor's Office plans to schedule appointments again this year. lf the Board wishes to require
appointments as we have done in past years, the Notices of Valuation and Classification shall clearly state that
appointments are required. ln that case the Board would have the option to adjourn prior to 7pm if walk-in
appealç are no!.pllowed. Please see page 7 of this packet for more information from the DOR on this matter.
lf we do allow for walk-in appeals the day of the meeting, we may need to stay open until 7pm.

The Board is encouraged to schedule the meeting to best satisfy the needs of the taxpayers. The Tuesday
afternoon meeting times have worked wellfor taxpayers and staff. The recommendation is to schedule this
meeting time at 4:00pm on Tuesday June 13, 2017.

Please contact Mike with any questions.
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MINNESOTA STATUTES 20 I 6 274.14

274.14 LENGTH OF SESSION; RECORD.

The board must meet after the second Friday in June on at least one meeting day and may meet for up
to ten consecutive meeting days. The actual meeting dates must be contained on the valuation notices mailed
to each propeffy owner in the county as provided in section 273.121. Forthis purpose, "rneeting days" is
defined as any day of the week excluding Sunday. At the board's discretion, "meeting days" may include
Saturday. No action taken by the county board of review after June 30 is valid, except for corrections
permitted in sections 273.01 and274.01. The counfy auditorshall keep an accurate record of the proceedings
and orders of the board. The record must be published like other proceedings of county commissioners. A
copy of the published record must be sent to the commissioner of revenue, with the abstract of assessment
required by section 274.16.

For counties that conduct either regular board of review meetings or open book meetings, at least one
of the meeting days must include a meeting that does not end before 7:00 p.m. For counties that require
taxpayer appointments for the board of review, appointments must include some available times that extend
until at least 7:00 p.m. The county may have a Saturday meeting ín lieu of, or in addition to, the extended
meeting times under this paragraph.

History:(2050)kLs860;1949c543s4;1971c561s9;1973c582s3;1975c339s7;1976c334
s8;1980c437s8;1987c229art4s1;1987c268art7s38;1Spl989cIart9s29;1990c480art7s
1 5; 1995 c 264 art ll s 5; 2005 c l 5 l art 5 s 27; 2008 c 366 ert 6 s 32: 2009 c 88 art l 0 s l 3

Copyright O 201 6 by the Revisor of Statutes, State of Minnesota. All Rights Reserved.
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BOARD OF APPEAL AND EQUALIZATION
JUNE 14,2016

OFFICE OF COUNTY AUDITOR

The Aitkin County Board of Commissioners met this 14th day of June, 2016 at 4:05 p,m. with
Auditor Kirk Peysar, County Assessor Mike Dangers, County Commissioners J. Mark Wedel,
Laurie Westerlund, Don Niemi, Anne Marcotte, Brian Napstad, County Administrator Nathan
Burkett, and Administrative Assistant Sue Bingham.

Statf present - Darcy Moore, Lori Tiþbetts, and Stacy Westerlund

Motion by Commissioner Marcotte, seconded by Commissioner Napstad and carried (6-0), to
approve the BAE agenda.

Oath, lntroduction and General lnformation

The following persons appeared, wrote letters, or telephoned regarding appeal and equalization
of property:

George and Deborah Carlberg
29-0-040300

lnformation presented: Feels value is too high because it didn't sell after being listed for
60 to 90 days.

Action: Motion by Commissioner Napstad, seconded by Commissioner Westerlund and
carried (5-1 Niemi) to vote no change, as recommended by the County Assessol'.

Galen Tveit
50-0-035700, 50-0-038900, 50-0-040301

lnformation presented: Requests reduction in value due to inability to use portion of land
since drainage ditches are clogged.

Action: Motion by Commissioner Napstad, seconded by County Auditor Peysar and
carried (6-0), All voted to reduce land value from $299,800 to $287,600 ($12,200) as
recommended by the County Assessor.

50-0,041501

lnformation presented: Requests the property be classified as agricultural since the mill
is being used for personal use.

Action: No action was taken, as the owner stated that although he now uses only his
own trees, he does continue to sell lumber.

4



Michael & Denise Hoffman
't1-1-125000

lnformation presented: Owners purchased parcel in 2016 for less than the EMV, it was
on the market for I months, and has a steep bank to the water wÍth no landing between
hill and lake. Owners would like a distress adjustment of $85,300 in land valuation.

Action: Motion by Commissioner Niemi, seconded by Commissioner Marcotte and
carried (4-2 NapstadMesterlund) to vote no change as recommended by the County
Assessor.

James and Rosemary Jessen
24-0-037000

Written appeal.

lnformation presented: Purchase price and appraisal value are lower than the EMV.

Action: Motion by Commissioner Napstad, seconded by Commissioner Westerlund and
carried (6-0). All voted no change, as recommended by the County Assessor.

Ronald and Darlene Smith
29-0-009301

Written appeal.

lnformation presented: 2016 valuation was increased in part due to a neighboring sale.
Owner feels property is inferior to the neighboring sale.

Action: Motion by Commissioner Westerlund, seconded by County Auditor Peysar and
carried (6-0). All voted no change, as recommended by the County Assessor.

Richard Resch
29-1-503700
Part of Lot 1, Block 1 of Spielhaus Addition

Assessor Recommendation.

lnformation presented: Extent of elevation previously not realized by Assessor.

Action: Motion by Commissioner Napstad, seconded by Commissioner Niemi and
carried (6-0). All voted to reduce 2016 EMV from $170,800 to $159,800 ($1 1 ,000), as
recommended by the County Assessor.

5



Motion by County Auditor Peysar, seconded by Commissioner Marcotte and carried, all
members voting yes to adjourn the meeting at 5:14 p.m,

n'l
Wedel, Chair

Board of Commissioners

ATTEST

Peysar
Aitkin County

SEAL

Aitkin

6



I Module #8
r Assessment Review, Appeals/Equalization, and Correction¡ Minnesota Property Tax Administrator's Manual

State Board of Equalization

Gounty Boards of Appeal and Equalization
What is the purpose and function of the CBAE?

. The County Board of Appeal and Equalization (CBAE) is the second avenue in the appeals
process.

. A property owner must first appeal to the Local Board of Appeal and Equalization before
being eligible to appear at the county board (as per Minnesota Statutes, section 274.01).

When does the CBAB meet?
. The board may meet on any ten consecutive meeting days in June after the second Friday

in June.

"Meeting days" typically means any day of the week excluding and Sunday. The board may
elect to consider Saturday as a meeting day as well.

At least one meeting must be held until 7:00 pm or on a Saturday; i.e., if the county does
not hold a meeting until 7:00 pm they must instead hold a meeting on a Saturday.

o This is to ensure that property owners have ample time to present their appeals.
o A board may convene on the first Monday after the second Friday in June at 6:00

p.m. and adjourn at 8:00 p.m. and these requirements will have been met.
o The board may also convene on the Saturday immediately following the second

Friday.
o In any scenario, the board may not hold meeting beyond those ten meeting days

without approval from the Commissioner of Revenue.
o If the board chooses to consider Saturday a "meeting day," it must consider a second

Saturday as a meeting day if it falls within ten meeting days of the original Saturday
meeting.

All boards must adjourn no later than June 30. Any action taken after that date is
considered invalid except corrections of clerical errors.

The dates of the meetings must be contained in valuation notices.

If a board completes its work before ten meeting days have transpired, and has meet the
requirements to be present for a meeting not recessing/adjourning prior to 7:00 p.m. or has
met on a Saturday, it is not necessary for the board to continue to meet for each of the ten
meeting days.

Assessment Review, Appeals/Equalization, and Correction . State Board of Equalization
Last Revision: September 2014
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Module #8 r
Assessment Review, Appeals/Equalization, and Correct¡on r

Minnesota Property Tax Administrator's Manual r

State Board of Equalization

What are the meeting time requirements for counties that require appointments?

' If a county requires appointments for CBAE appeals, the county must allow appointments
until 7:00 p.m., but the board is not required to meet until 7:00 p.m. or on a Saturday (per
Minnesota Statutes, section 27 4.14).

If the board requires appointments and allows for appointment times as late as 7:00 p.m., but
those times go unfilled, the board does not need to physically meet at or until 7:00 p.m., nor
is the board required to allow walk-ins at that time. The allowance of scheduled appeals until
7:00 p.m. is sufficient.

However, if the CBAE allows for walk-ins and does not require appointments, the board
may not adjourn prior to 7:00 p.m.

o In other words, if value notices sent to taxpayers show that the board will meet during
a specific time frame, the assumption is that the board will be available during that
time frame for walk-in appointments and therefore must meet.

o I.e., if the notices say the board will meet from 1 p.m.-7p.m., the board must be in
attendance during that posted time for walk-ins).

The department recommends that requirements to schedule an appealto a CBAE be clearly
stated in Notices of Valuation and Classification, and if appointments are required, rather
than stating the specific time frame in which the board will be convened, list the time the
board will begin only and be prepared to schedule appointments until 7p.m. to comply with
statute.

Who makes up the CBAE?
. The board is made up of the county commissioners (or a majority of,them with the county

auditor; or if the county auditor cannot be present, the deputy county auditor; or if there is no
deputy, the court administrator of the county district court).

A quorum (or majority) of the board must be present to take any action

Each member must take an oath to fairly and impartially perform duties as a board member

What are the duties of the CBAE?
. The board's major duty is to compare the returns of the assessment of property in the towns

or districts and equalize them so that each tract of real property and each afticle or class of a
person's property is entered on the assessment list at its market value.

In order to equalize properfy values, the board may raise or lower the value of any such
property.

o The board must give notice of its intent to raise the valuation of a property to the
person in whose name it is assessed if the person is a resident of the county.

o Such notice must fix a time and place for the hearing.

Assessment Review, Appeals/Equalization, and Correction . State Board of Equalization
Last Revision: September 2014
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Aitkin
County

Board of County Gommissioners
Agenda Request

Requested Meeting Date: January 10,2017

Title of ltem: Discussion of Reserving Budgeted Funds

5n
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Patrick Wussow, lnterim County Administrator

Department:
Administration

Presenter (Name and Title):
Patrick Wussow, lnterim County Administrator

Estimated Time Needed:
15 minutes

Summary of lssue:
Discussion of previous and current policies related to allocation of fund balance.

Alternatives, Options, Effects on Others/Comments:

Recom mended Action/Motion :

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost,
/s fhrs budgeted?

and ?$ See attachments.

Please ExplainYes

Legally binding agreements must have County Attorney approval prior to submission



Nicole Visnovec

From:
Sent:
To:
Subject

Patrick Wussow Ipatrick.wussow@co.aitkin. mn. us]
Thursday, January 05,2017 2:01 PM
Nicole Visnovec
Board action sheet is where I need to atach this to

SUBJECT: 8.I2 RESERVING BUDGETED FUNDS

Effective: 11128100

PURPOSE:

To set up procedures for reserving budgeted funds in the most fiscally responsible manner.

Note: In order to reserve funds during the current calendar year for equipment or projects that were not

completed during that fiscal year, but will be completed during the following calendar year, those items must

not be budgeted for in the following year and must not be moved from one line item to another. Additionally,
the items must be for a specific use and not generalized.

PROCEDURE:

The County Administrator will distribute a memorandum soliciting requests of reserves during the month of
December.

The Department Heads will submit an itemized list of items not completed during the cunent calendar year,

with the budget and line item necessary to complete the project. All previously reserved monies must be

included within the budget. The Department Head must certify that these requested items cannot be

completed during the following fiscal year without these reserves and that the item has not been budgeted

for in the following years budget.
The County Administrator will review these requests and present the requests to the County Board prior to
the end ofeach fiscal year.

The County Board will act on these requests prior to the end of each fiscal year such to not hinder the fiscal
health of Aitkin County and to uphold their fiscal responsibility to the taxpayers of Aitkin County.

Any items not completed within the time period will be returned to the fund they were generated from at the
end of the fiscal year they were reserved for.

o

a

a

o
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Subd. (a) From time to time, opportunities may arise to manage the County's expenses down
by taking immediate action on an existing contract which exceeds the delegated authority of
the County Administrator. In these rare circumstances, the County Administrator is

authorized a reasonable amount of discretion to exceed the dollar limit, but not the
duration limit, in this policy when it is documented that waiting until the next County Board
meeting to approve a contract amendment or change order will Iikely cost the County a

greater amount, In these circumstances, the Department Head requesting the purchase and
the County Administrator should be in agreement, and the request shall be submitted to the
County Board at the next regular County Board meeting.

Subd. (5) The County Highway Engineer has the authority to execute change orders and
contract modifications deemed reasonable by the Engineer and within the scope of the
project approved by the County Board. The Engineer must use discretion; taking in to
account the scope of the project, the total cost of the project compared to the change order
and the resources available.

Section f. Fund Balance and Reserves

Subd. (1) Fund Balance Policy

(a) The County aims to maintain a year end, unrestricted fund balance of at least 420lo of the
following year's budgeted expenditures on all governmental funds. For the purposes of
this policy, the General Fund, HHS Fund and Highway Fund shall be combined; all other
governmental funds shall be calculated separately.

Subd. (2) Designation ofFund Balance, GASB 54

[a) The County shall follow the MN State Auditor's Statement of Position on GASB 54 and
such updates as may be made from time to time.

Classification Definition Examples

Nonspendable Amounts that cannot
be spent because they
are either (a) not in
spendable form or (b)
Iegally or contractually
required to be
maintained intact

a Inventories,

Prepaid items,

Long-term receivables

a

a

Restricted Fund balance should be
reported as restricted
when constraints
placed on the use of
resources are either:

a. Externally imposed
bv creditors lsuch as

a Restricted by state statute,

Unspent bond proceeds,

Grants earned but not spent,

Debt covenants,

a

a

a
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through debt
covenants), grantors,
contributors, or laws
or regulations ofother
governments; or

b. Imposed by law
through constituti onal
provisions or enabling
legislation

a Taxes dedicated to a specific purpose,
and

a Revenues restricted by enabling
legislation

Unrestricted -

Committed
Used for specific
purposes pursuant to
constraints imposed by
formal action of the
government's highest
level of decision-
making authority

a The governing board has decided to
set aside $1M for a road construction
project.

a Property tax levies set for a specific
purpose by resolution

Unrestricted - Assigned Amounts that are
constrained by the
government's intent to
be used for specific
purposes, but are
neither restricted nor
committed

a Governing board has set aside $2
million for a county project and the
county administrator may amend this
up to $L00,000.

a Governing body delegates the
authority to assign fund balance to the
finance officer.

a Governing board has appropriated
fund balance often to balance next
year's budget.

a Positive residual balances in
governmental funds other than the
general fund.

Unrestricted
Unassigned

Unassigned fund balance is the residual classification for the General
Fund. This is fund balance that has not been reported in any other
classification. The General Fund is the only fund that can report a

positive unassigned fund balance. Other governmental funds would
report deficit fund balances as unassigned

(b) The County Administrator is delegated the authority to assign unrestricted fund balance
for planning purposes, this authority does not grant authority to expend funds not
budgeted by the County Board.

Page32 of 44
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